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COMMUNITY BOARDS – FUNCTIONS AND DELEGATIONS
This document records the delegation of Council functions, responsibilities, duties, and
powers to Community Boards.
The Community Boards have been established under section 49 of the Local Government Act
2002 to represent, and act as an advocate for, the interests of their community.
The delegations are expressed in general terms. The delegations shall be exercised with
proper regard for the Council’s strategic direction, policies, plans, Standing Orders and its
interpretation of its statutory obligations. The delegations are to be read together with the
following propositions.
These delegations are based on the following principles:


Issues relevant to a specific community should be decided as closely as possible to that
community. Where an issue has city-wide implications, ie any effects of the decision
cross a ward or community boundary or have consequences for the city as a whole, the
matter will be decided by Council after seeking a recommendation from the relevant
Community Board or (any ambiguity around the interpretation of “city-wide” will be
determined by the Mayor and Chief Executive in consultation with the relevant Chair);



Efficient decision-making should be paramount;



Conflicts of interest should be avoided and risks minimised;



To ensure processes are free from bias and pre-determination Community Boards
should not adjudicate on issues on which they have advocated or wish to advocate to
Council;



Community Boards should proactively and constructively engage with residents on
local matters that affect the community they represent and raise with Council issues
raised with them by their community and advocate on behalf of their community.

These delegations:
(a)

do not delegate any function, duty or power which a statute (for example section
53(3) and clause 32(1) of Schedule 7 of the Local Government Act 2002) prohibits
from being delegated;

(b)

are subject to and do not affect any delegation which the Council has already made
or subsequently makes to any other committee, Council officer or other member of
staff;

(c)

are subject to any other statutory requirements that may apply to a particular
delegation;

(d) are subject to any notice issued by the Council, from time to time, to a Community
Board that a particular issue must be referred to Council for decision;
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(e)

reflect that decisions with significant financial implications should be made by
Council (or a committee with delegated authority);

(f)

promote centralisation of those functions where the appropriate expertise must be
ensured; and

(g)

reflect that all statutory and legal requirements must be met.

DELEGATIONS
Decide:


Naming new roads and alterations to street names (in the Community Board’s area).



Official naming of parks, reserves and sports grounds within the provisions of
Council’s Naming Policy. Note 1



Removal and/or planting of street trees within the provisions of Council’s
Operational Guide for Urban Forest Plan. Note 2



The granting of leases and licences in terms of Council policy to voluntary
organisations for Council owned properties in their local area, for example, halls,
but not including the granting of leases and licences to community houses and
centres.



The granting of rights-of-way and other easements over local purpose reserves and
granting of leases or licences on local purpose reserves.



The granting of leases and licences for new activities in terms of Council policy to
community and commercial organisations over recreation reserves subject to the
provisions of the Reserves Act 1977 and land managed as reserve subject to the
provisions of the Local Government 2002, in their local area. (Note: renewal of
existing leases and licences will be reported once a year to Council’s City
Development Committee).



The allocation of funding from the Community Engagement Fund in accordance
with Council’s adopted guidelines.



Expenditure of funds allocated by the Council to the Board from the Miscellaneous
Budget to cover expenditure associated with the activities of the Board. The Chair
to approve expenditure, in consultation with the Board, and forward appropriate
documentation to the Committee Advisor for authorisation. Boards must not
exceed their annual expenditure from the Miscellaneous Budget.

1

This excludes sites that are considered high profile, significant on a city-wide basis due to their size and location, or where the
site crosses ward or community boundaries.
2

The Operational Guide for Urban Forest Plan is available from Council’s Parks and Gardens Division.
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The allocation of funding for the training and development of Community Board or
members, including formal training courses, attendance at seminars or attendance at
relevant conferences.

Consider and make recommendations to Council on:


Particular issues notified from time to time by Council to the Community Board.



Roading issues considered by the Mayor and Chief Executive to be strategic due to
their significance on a city-wide basis, including links to the State Highway, or
where their effects cross ward or community boundaries.



Parks, reserves and sports ground naming for sites that have a high profile, citywide importance due to their size and location and/or cross ward or community
boundaries.



Representatives to any Council committee, subcommittee, subordinate decisionmaking body, working group, or ad hoc group on which a Community Board
representative is required by Council.

The setting, amending or revoking of speed limits in accordance with the Hutt City
Council Bylaw 2005 Speed Limits, including the hearing of any submissions.
GENERAL FUNCTIONS
Provide their local community’s input on:


Council’s Long Term Plan and/or Annual Plan.



Council’s policies, programmes (including the District Roading Programme) and
bylaws.



Changes or variations to the District Plan.



Resource management issues which it believes are relevant to its local community,
through advocacy.



The disposal or acquisition of significant assets.



Road safety including road safety education within its area.



Any other issues a Board believes is relevant to its local area.



Review Local Community Plans as required.

Reports may be prepared by the Board and presented to Council Committees, along with an
officer’s recommendation, for consideration.
Any submissions lodged by a Board or Committee require formal endorsement by way of
resolution.
Co-ordinate with Council staff:


Local community consultation on city-wide issues on which the Council has called
for consultation.

Maintain:
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An overview of roadworks, water supply, sewerage, stormwater drainage, waste
management and traffic management for its local area.



An overview of parks, recreational facilities and community activities within its
local area.

Develop:


Community Response Plans in close consultation with the Wellington Region
Emergency Management Office, emergency organisations, the community,
residents’ associations, other community groups, and local businesses. The
Community Response Plans will be reviewed on an annual basis.

Grant:


Local community awards.

Promote:


Recreational facilities and opportunities in its area with a view to ensure maximum
usage.



Arts and crafts in its area.

Appoint:


A liaison member or, where appropriate, representatives to ad hoc bodies, which
are involved in community activities within the Board’s area, on which a
community representative is sought.

Endorse:


Amendments to the Eastbourne Community Trust Deed (Eastbourne Community
Board only).
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EASTBOURNE

A STATEMENT OF BASIC PRINCIPLES
The Eastbourne Community Board, representing the people of Eastbourne;

Recognises that we are part of a community living in a unique environment,
Believes that we have been entrusted with the care of an environment which is a
major asset of the Wellington region,
Desires to conserve and enhance this asset for the enjoyment of future generations of
residents and visitors, and therefore;
Acknowledges and promotes the key characteristics of Eastbourne and the Bays as:

1. A community situated on the coast of Wellington harbour, bounded by the sea on
the one side and on the other by bush-clad hills;
2. A community comprising a string of smaller communities, with residential areas of
low-rise, low-density housing, interspersed with many trees;
3. A community in which the citizens care and respect each other’s differences and
right to quiet enjoyment of their surroundings;
4. A community where industry and commerce have developed without detriment to
the natural environment;
5. A community where the arts are valued and where participation in theatre, painting,
pottery, music, gardening and sports is actively fostered and encouraged ;
6. A community concerned for the welfare of the young and the old where the
elderly may retire in dignity, where families have access to facilities to raise their
children in an environment which promotes safety and well-being;
7. A community which values and encourages preservation of its heritage and
history.
Further:
It is our stated intent that the recognition of these principles and acceptance of the key
characteristics will underlie the activities which we as a community and board
undertake, and that they will provide the criteria against which, and within which, any
district plans, strategic plans or developmental or organisational initiatives may be
assessed.
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HUTT CITY COUNCIL
EASTBOURNE COMMUNITY BOARD
Meeting to be held in the East Harbour Women's Clubrooms, 145 Muritai Road,
Eastbourne on
Tuesday 7 February 2017 commencing at 7.15pm.
ORDER PAPER
PUBLIC BUSINESS
1.

APOLOGIES

2.

PUBLIC COMMENT
Generally up to 30 minutes is set aside for public comment (three minutes per
speaker on items appearing on the agenda). Speakers may be asked questions on
the matters they raise.

3.

PRESENTATIONS
a)

Presentation by Ms Power, Principal, Muritai School (17/111)

b)

Presentation by Local Councillor from Greater Wellington Regional
Council (GWRC) (17/110)

c)

Presentations by Residents' Associations and other Community
Groups (17/73)

4.

CONFLICT OF INTEREST DECLARATIONS

5.

MINUTES
Meeting minutes Eastbourne Community Board, 6 December 2016

6.

5

REPORTS REFERRED FOR BOARD INPUT BEFORE BEING CONSIDERED
BY SUB COMMITTEE OF COUNCIL
a)

Proposed School Zones 40km/h Variable Speed Limits 2016/2017
(17/87)
Report No. ECB2017/1/19 by the Traffic Engineer

b)

Marine Parade, Eastbourne - Proposed Bollards (17/124)
Report No. ECB2017/1/25 by the Traffic Engineer

c)

13

Dog Trial Areas - Submission Results and Recommendations
(17/123)

23

2

07 February 2017

To be circulated separately

7.

CHAIR'S REPORT (17/67)
Report No. ECB2017/1/21 by the Committee Advisor

8.

ADOPTION OF STANDING ORDERS (17/71)
Report No. ECB2017/1/22 by the Senior Committee Advisor

9.

146

COMMITTEE ADVISOR'S REPORT (17/19)
Report No. ECB2017/1/3 by the Committee Advisor

12.

122

APPOINTMENTS TO EXTERNAL ORGANISATIONS (17/31)
Memorandum dated 18 January 2017 by the Committee Advisor

11.

31

HUTT CITY COUNCIL'S ELECTED MEMBERS' CODE OF CONDUCT
(17/72)
Memorandum dated 25 January 2017 by the Senior Committee Advisor

10.

28

REPORTS FROM REPRESENTATIVES ON LOCAL ORGANISATIONS
a)

Eastbourne and Bays Community Trust (17/20)
Verbal update by Mr Gibbons.

b)

Okiwi Trust (17/21)
Verbal update by Ms Sutherland.

c)

Eastern Bays Marine Drive Steering Group (17/23)
Verbal update by Ms Horrocks, Mr Ashe or Ms Sutherland.

d)

Eastbourne Youth Workers' Trust (17/30)
Verbal update by Ms Knight.

e)

Muritai School Hall Management Committee (17/24)
Verbal update by Ms Knight.

f)

Vibrant Village (17/25)
Verbal update by Mr Gibbons.
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g)

07 February 2017

Days Bay Wharf Steering Group (17/26)
Verbal update by Ms Horrocks or Mr Ashe.

h)

Centreport's Eastbourne Liason Group (17/27)
Verbal update by Mr Ashe.

i)

Eastbourne Childcare Community Group (17/28)
Verbal update by Ms Knight.

j)

Community Response Group (17/29)
Verbal update by Ms Horrocks or Ms Knight.

13.

QUESTIONS
With reference to section 43 of Standing Orders, before putting a question a
member shall endeavour to obtain the information. Questions shall be concise
and in writing and handed to the Chair prior to the commencement of the
meeting.

Susan Haniel
COMMITTEE ADVISOR
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6 December 2016

HUTT CITY COUNCIL
EASTBOURNE COMMUNITY BOARD
Minutes of a meeting held in the East Harbour Women's Club, 145 Muritai Road,
Eastbourne on
Tuesday 6 December 2016 commencing at 7.15pm

PRESENT:

Mr R Ashe
Ms V Horrocks (Chair)
Cr T Lewis
Ms A Sutherland

Mr M Gibbons
Ms E Knight (Deputy Chair)
Cr M Lulich

APOLOGIES:

There were no apologies.

IN ATTENDANCE:

Mayor WR Wallace (part meeting)
Cr M Cousins
Mr B Kibblewhite, Chief Financial Officer
Mr G Stuart, Divisional Manager Regulatory Services (part
meeting)
Ms S Haniel, Committee Advisor
PUBLIC BUSINESS

1.

APOLOGIES
There were no apologies.

2.

STATUTORY DECLARATIONS
Mayor Wallace hosted the Statutory Declaration Ceremony for Board members.
Cr Tui Lewis, Cr Michael Lulich, Mr Robert Ashe, Mr Murray Gibbons, Ms Virginia
Horrocks, Ms Elizabeth Knight and Ms Anna Sutherland made the statutory declarations
required by Clause 14, Schedule 7 of the Local Government Act 2002, which were
witnessed by Mayor Wallace.
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3.

ELECTION OF CHAIR AND DEPUTY CHAIR

a)

System of Voting
RESOLVED:

6 December 2016

Minute No. ECB 16501

“That System B contained in Clause 25, Schedule 7 of the Local Govertnment Act 2002 be adopted
as the system of voting for the election of the Chair, requiring the persons elected to receive the
votes of a majority of the members present and voting.”
b)

Election of Chair
Mayor Wallace called for nominations for the Chair of the Eastbourne Community Board.
Mr Ashe nominated Ms Horrocks for the position of Chair and Mr Gibbons seconded the
motion. The Mayor called for any other nominations and as there were none, he put the
motion.
RESOLVED:

Minute No. ECB 16502

“That Ms V Horrocks be elected Chair of the Eastbourne Community Board.”
Ms Horrocks assumed the chair for the remainder of the meeting.
c)

Election of Deputy Chair
The Board agreed that the selection of the Deputy Chair be on a rotational basis during
the triennium and that each member’s turn be determined by lot.
RESOLVED:

Minute No. ECB 16503

“That the Board agrees that the selection of a Deputy Chair in the 2016-2019 triennium be on a
rotational basis determined at every third or fourth meeting of the Board.”
RESOLVED:

Minute No. ECB 16504

“That Ms E Knight be elected Deputy Chair of the Eastbourne Community Board until 28 June
2017.”

4.

PUBLIC COMMENT
Comments are recorded under the item to which they relate.

5.

CONFLICT OF INTEREST DECLARATIONS
There were no conflict of interest declarations.
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6.

6 December 2016

STATUTORY BRIEFING (16/1273)
Report No. ECB2016/5/262 by the Solicitor
Mayor Wallace elaborated on the report.
In response to questions from members, Mayor Wallace said that Council had an
obligation under the Treaty of Waitangi to include Māori in decision making and that
they had voting rights at Council meetings. He further said that if the Board had
requested information from Council then the information would be provided free of cost.
He added that issues coming up for the Board would be wharves, the shared path, and
tsunami preparedness.
RESOLVED:

Minute No. ECB 16505

“That the Board notes the legislative provisions affecting members.”

7.

COMMUNITY BOARD DELEGATIONS AND FUNCTIONS (16/1331)
Memorandum dated 24 November 2016 by the Senior Committee Advisor
RESOLVED:

Minute No. ECB 16506

“That the Board notes the delegations to community boards as approved by Council.”
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8.

6 December 2016

APPOINTMENTS TO EXTERNAL ORGANISATIONS (16/1274)
Memorandum dated 16 November 2016 by the Committee Advisor
RESOLVED:

Minute No. ECB 16507

“That the Board:
(i)

notes that appointments from the Board are required to be made on local and external
organisations for the 2016/2019 triennium;

(ii)

appoints representatives to the following local organisations:
(a)

Eastbourne and Bays Community Trust – Mr M Gibbons;

(b)

Okiwi Trust – Ms A Sutherland;

(c)

Eastern Bays Marine Drive Steering Group – Ms V Horrocks, Mr R Ashe, and
Ms A Sutherland;

(d)

Eastbourne Youth Workers Trust – Ms E Knight; and

(e)

Muritai School Hall Management Committee – Ms E Knight;

(ii)

defers the appointment of a Trustee on the Eastbourne and Bays Community Trust to its
next meeting on 7 February 2017; and

(iii)

appoints members of the Board on the following external organisations;
(a)

Vibrant Village – Mr M Gibbons;

(b)

Days Bay Wharf Steering Group – Ms V Horrocks and Mr R Ashe;.

(c)

Centreport’s Eastbourne Liaison Group – Mr R Ashe;

(d)

Eastbourne Childcare Community Group – Ms E Knight; and

(e)

The Community Response Group – Ms V Horrocks and Ms E Knight.”
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9.

6 December 2016

SCHEDULE OF MEETINGS 2017 (16/1368)
Memorandum dated 1 December 2016 by the Committee Advisor
RESOLVED:

Minute No. ECB 16508

“That the Board:
(i)

approves the following meeting dates for 2017 in respect of its own meetings;
a) Tuesday 7 February 2017
b) Tuesday 4 April 2017
c) Tuesday 27 June 2017
d) Tuesday 5 September 2017
e) Tuesday 7 November 2017;

10.

(ii)

notes that the Chair will set dates for informal meetings of the Board as the need arises; and

(iii)

delegates authority to the Chief Executive in consultation with the Board Chair to alter the
date, time or venue of a meeting, or cancel a meeting, should circumstances require this.”

A STATEMENT OF BASIC PRINCIPLES FOR EASTBOURNE COMMUNITY
BOARD (16/1278)
Memorandum dated 16 November 2016 by the Committee Advisor
RESOLVED:

Minute No. ECB 16509

“That the Board agrees to the inclusion of the Statement of Basic Principles as a permanent item
on its agendas for the 2016 to 2019 triennium.”
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11.

6 December 2016

COMMUNITY ENGAGEMENT FUND 2016-2017 (16/1356)
Memorandum dated 29 November 2016 by the Community Advisor Funding and
Community Contracts
RESOLVED:

Minute No. ECB 16510

“That the Board:

12.

(i)

notes that the Community Engagement Fund closed on 20 November 2016 and two
applications had been received;

(ii)

agrees that the applications are considered according to the merits of the application criteria
and priorities of the fund;

(iii)

approves the application from Muritai Yacht Club from the Community Engagement Fund
for a total of $669.00 for the purchase and installation of a VHF radio unit to the main
MYC rescue boat; and

(iv)

approves the application from St Ronan’s Presbyterian Church from the Community
Engagement Fund for a total of $1,697.00 subject to members working with officers to
ensure the criteria were met and the quotes supported the application.”

EASTBOURNE COMMUNITY BOARD SUBMISSION ON PROPOSED ALCOHOL
IN PUBLIC PLACES BYLAW 2016 (16/1291)
Report No. ECB2016/5/186 by the Committee Advisor
RESOLVED:

Minute No. ECB 16511

“That the Board retrospectively endorses its submission on Hutt City Council’s Proposed Alcohol
in Public Places Bylaw 2016.”
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13.

6 December 2016

COMMITTEE ADVISOR'S REPORT (16/1279)
Report No. ECB2016/5/57 by the Committee Advisor
Speaking under public comment, Dr D Johnston, representing GNS Science, said that
he was undertaking a survey during the week of 12 to 18 December 2016 to ascertain how
communities in tsunami zones responded to the earthquake on 14 November 2016.
In response to questions from members, Dr Johnston said that he would provide the
results of the survey to members. He noted that members could help with the
distribution of a questionnaire in the community such as at the Eastbourne Sunday
market day.
Speaking under public comment, Ms J Nalder said that she supported an off-leash dog
area at certain times in Days Bay as per her original submission to Council. She further
said that the Council signs at Days Bay beach with the off leash times differed from what
was on the Council website. She said that she had been upset about the dog bylaw review
process and had not been kept informed about the changes.
Speaking under public comment, Ms S Willis said that her original submission to
Council had been conservative and asked for dogs off leash morning and evening. She
further said that the pavements in Days Bay were inadequate and a dog could get hit by a
car if it was at the end of its leash.
Speaking under public comment, Ms H Sutherland said that she supported Ms Nalder’s
and Ms Willis’ comments.
In response to a question from a member, Ms Sutherland said that the dog walkers
picked up a lot of rubbish from Days Beach when they walked their dogs.
Speaking under public comment, Mr P Sprey, said that he supported Ms Nalder’s, Ms
Willis’ and Ms Sutherland’s comments. He further said that he continued to monitor how
many dogs and people were using the northern end of Days Bay beach and that the
original data which he had submitted to Council was still valid. He added that there were
very few dog walkers on the beach from outside Days Bay.
Speaking under public comment, Mr A Macray said that the dog signs at Days Bay were
broken and difficult to read.
Mayor Wallace noted the concerns about the inadequate dog signage.
The Divisional Manager Regulatory Services noted the discrepency in signage as
explanied by Ms Nalder and said that officers would correct the information on Council’s
website. He added that Council would put a notice in the Eastbourne Herald regarding
the current hours for the dog bylaw. He further said that people could put in submissions
either in support or opposition to the dog exercise area until 8 February 2017.
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RESOLVED:

6 December 2016
Minute No. ECB 16512

“That the Board:

14.

(i)
(ii)

agrees that the venue for its meetings be the East Harbour Women’s Clubrooms;
agrees that the start times for its meetings be 7.15pm;

(ii)

approves advertising for meetings in the Eastbourne Herald;

(iv)

approves catering for its 2017 meetings, and reviews this decision in the future; and

(v)

agrees to hold a tour of its community, the date to be confirmed.”

QUESTIONS
There were no questions.

There being no further business the Chair declared the meeting closed at 8.50 pm.

Ms V Horrocks
CHAIR

CONFIRMED as a true and correct record
Dated this 7th day of February 2017

Eastbourne Community Board
27 January 2017

File: (17/87)

Report no: ECB2017/1/19

Proposed School Zones 40km/h Variable
Speed Limits 2016/2017
Purpose of Report
1.

The purpose of this report is to seek Council’s approval for the installation of
four School Zone 40km/h Variable Speed Limits for St Oran’s College in
Hutt Central, Avalon Intermediate School, Wellesley College in Eastbourne
and Naenae Primary School.

Recommendations
That the Traffic Subcommittee recommends that Council:
(i)

notes the specified parts of High Street and Ropata Street (for St Oran’s
College), High Street and De Menech Grove (for Avalon Intermediate
School), Marine Drive and Ferry Road (for Wellesley College), and
Waddington Drive, Burke Grove and Cole Street (for Naenae Primary
School) meet the New Zealand Transport Agency warrant conditions for
40km/h Variable Speed Limits in School Zones;

(ii)

notes the results of the submissions process referred to in the report;

(iii)

resolves that in accordance with s7.2(3) of the Land Transport Rule –
Setting of Speed Limits 2003 (the “Rule”), and after taking account of
section 6 of the Rule and submissions received, and for the periods of
operation stipulated in the New Zealand Gazette, 21/4/2011, Nº55, p1284 –
Variable Speed Limits in School Zones, that 40km/h variable speed limits
be set from 13 February 2017 for areas around the following schools:

(iv)

(a)

St Oran’s College, attached as Appendix 1 to the report;

(b)

Avalon Intermediate School, attached as Appendix 2 to the report;

(c)

Wellesley College attached as Appendix 3 to the report;

(d)

Naenae Primary School attached as Appendix 4 to the report; and

requests officers to undertake all necessary actions to give effect to these
resolutions under the provisions of the Rule.

Background
2.

School Zone 40km/h variable speed limits are an approved New Zealand
Transport Agency (NZTA) safety measure to reduce the likelihood and
consequences of crashes involving children arriving or leaving school. They
provide a safer road environment outside schools and reinforce driver
expectations of the likely presence of children.

3.

Section 6.1 of the Land Transport Rule: Setting of Speed Limits 2003 Rule 54001
(the “Rule”) required that NZTA approve a variable speed limit before
road controlling authorities could set such a speed limit under their Speed
Limits Bylaw. In accordance with this requirement NZTA published a
notice in the New Zealand Gazette (the Gazette) on 2 June 2005, and updated
on 21 April 2011, approving a variable speed limit of 40km/h in school
zones and setting out the warrant and conditions for those speed limits.

Warrant for School Zone 40km/h Variable Speed Limits
4.

A road controlling authority may only set a 40km/h variable speed limit in
a school zone under the following conditions:
a. There is a high level of school-related activity on the road outside the
school with at least 50 children crossing the road or entering or leaving
vehicles at the roadside; and
b. The traffic on the road outside the school meets at least one of the
following conditions:
i.

The mean speed of free-running vehicles is greater than 45km/h;

ii.

The 85th percentile speed of free-running vehicles is greater than 50
km/h;

iii. There have been speed related crashes in the previous five years; or
iv. The school-related activity in condition (a) occurs on a main traffic
route.
Periods of Operation
5.

National and international use of school zone variable speed limits show
that they are effective in reducing speeds but have the support of drivers
only if there are children present when the speed limit is operating.
Therefore, the times the variable speed limit is activated must be tightly
controlled to match, as closely as possible, the times children are crossing
the road or are gathered on the road side. These times vary from school to
school and from time to time.

6.

The maximum periods of operation on school days are set out in The
Gazette notice as follows:
a.

35 minutes before the start of school until the start of school

b.

20 minutes at the end of school, beginning no earlier than 5 minutes
before the end of school; and

c.
7.

10 minutes at any other time when at least 50 children cross the road or
enter or leave vehicles at the roadside.

The variable speed limit is controlled by electronically operated signs on
main roads and fixed signs on adjoining low volume roads. The school year
timetable is pre-programmed in advance and the electronic signs are
automatically turned on and off, at the start and end of school. In addition
the Principal can manually introduce the variable speed limit for those
periods covered in 6 (c) above, but the system will automatically turn the
signs off after the stipulated 10 minutes.

Provisions concerning the setting of speed limits
8.

The Subcommittee must ensure that it applies the Land Transport Rule:
Setting of Speed Limits 2003 (“the Rule”) when it recommends a speed limit
to Council.

9.

The Rule provides that:

a)

The Council must consider the safe and appropriate speed limit for a
road with regard to the function, nature and use of the road, its
environment, land use patterns and whether the road is in an urban
traffic area or rural area;

b)

Council must set or review speed limits in accordance with the Rule
(section 2.6 of the Rule); and

c)

Section 6.1(3) of the Rule allows Council to set a variable speed limit
under its Speed Limits Bylaw subject to approval by NZTA.

Discussion
10. The school zones generally meet the warrant conditions set by NZTA in
paragraph 4 above as per the table below:
NZTA Warrant

No of children
crossing/entering/leaving
vehicles >50

Mean
Speed
>45kph

85th % ile
speed
>50kph

St Oran’s College
High Street

141

46

51

Avalon
Intermediate
High Street

110

49

58

48

56

49

55

Wellesley College
Marine Drive
Naenae Primary
School
Waddington Drive

145

94

Options
11. The options are to leave the areas as they are and accept that the safety
concern will remain, or install the proposed changes attached as Appendices
1 to 4 to the report to improve safety for children and traffic in the area.
Consultation
12. Before setting a speed limit, Council must consult with affected persons and
organisations in accordance with s7 of the Rule. When deciding to set the
speed limit Council must take account of submissions received during
consultation (s7.2(2) of the Rule).
13. Consultation letters and plans were delivered to all households and
businesses within the specified parts of the roads.
14. Consultation letters and plans were also posted to 7 organisations affected
by the proposed speed limit changes (being New Zealand Police, New
Zealand Fire Service, Wellington Free Ambulance, New Zealand Transport
Agency (NZTA), Automobile Association, Valley Flyer (NZ Bus) and the
Lower North Island Region – Road Transport Association New Zealand).
15. The results of the consultation are summarised below:


The proposal is supported by all four schools: St Oran’s, Avalon
Intermediate School, Wellesley College and Naenae Primary School.



For the St Oran’s College 40km/h Variable Speed Limit School Zone,
85 consultation letters were delivered and 13 replies were received all
in support of the proposal.



For the Avalon Intermediate School 40km/h Variable Speed Limit
School Zone, 51 consultation letters were delivered and 14 replies were
received 13 in support of the proposal and 1 objecting.
o The reason for the objection was the placement of one of
the electronic sign directly outside the lounge window.
 In response, Council re-consulted the affected
residents on the relocation of the proposed sign
location , 15 consultation letters were delivered and
7 replies were received 6 in support of the proposal
and 1 objecting
 The reason for the objection was the
placement of the pole was now to close to
the driveway and there were concerns of
obstruction.



For the Wellesley College 40km/h Variable Speed Limit School Zone,
15 consultation letters were delivered and 3 replies were received all in
support of the proposal.



For the Naenae Primary School 40km/h Variable Speed Limit School
Zone, 30 consultation letters were delivered and five replies were
received all in support of the proposal.



The consultation letters to the seven organizations were posted on 20th
December 2016 and NZTA, Automobile Association and Road
Transport Association responded to the proposal in support. There
were no other responses received from any of the other organisations
by the due date for this report. Any responses subsequently received
will be tabled at the meeting.

Legal Considerations
16. The process for the determination, setting and approving of speed limit is set
out in Land Transport Rule: Setting of Speed Limits 2003 Rule 54001 and the
Hutt City Council Speed Limits Bylaw 2015.
17. Following review and consultation, Council must set a new speed limit if it
decides that the existing speed limit is not the safe and appropriate speed
limit for that particular road (s7(2)(3) of the Rule).
18. Under The Rule, the NZTA is empowered to audit Council for compliance
with the Rule and issue directions to review or change the speed limit, or
any of its procedures to set speed limits.
Financial Considerations
19. The cost of supplying and installing the signage can be funded by existing
2016/2017 budget for new School Speed Zones.
Other Considerations
20. In making this recommendation, officers have given careful consideration to
the purpose of local government in section 10 of the Local Government Act
2002. Officers believe that this recommendation falls within the purpose of
the local government in that it provides a safe speed limit in school zones to
improve safety for all road users. It does this in a way that is cost-effective
because it meets current NZTA conditions for variable school zone speed
limits and uses the latest technology in electronic signage.
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File: (17/124)

Report no: ECB2017/1/25

Marine Parade, Eastbourne - Proposed
Bollards (Copy to: Eastbourne Community
Board)
Purpose of Report
1.

The purpose of this report is to seek Council’s approval to prohibit
vehicular through traffic in Marine Parade South between Hinau St and
Kauri St by the installation of Bollards and appropriate signage.

Recommendations
That the Subcommittee recommends that Council prohibits vehicular through
traffic in Marine Parade South between Hinau St and Kauri St by the installation
of Bollards and appropriate signage; attached as Appendix 1 to the report.
Background
2.

Council has been requested by the residents of Marine Parade South,
Eastbourne between Kauri Street and Hinau Street to install bollards in
the narrow section of Marine Parade South, Eastbourne between Kauri
and Hinau Street to prevent vehicular through traffic.

3.

The residents are concerned for the safety of walkers and cyclists as well
as themselves when exiting their driveways onto this narrow section of
Marine Parade South, Eastbourne.

Discussion
4. Installing bollards will prohibit vehicular through traffic while still
allowing residents vehicular access to their properties.
5. Reducing the number of vehicles using this section of road will improve
safety for walkers and cyclists using it as a Promenade.
6. This treatment is consistent with other northern and southern sections of
Marine Parade South, Eastbourne which also function as a Promenade.
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Options
7.
The options are:
a. To leave the area as it is and accept the safety risk will remain or,
b. To proceed with the installation of bollards preventing vehicular
thorough traffic while still providing access to residents.
Consultation
8. The directly affected residents of the section of Marine Parade South,
Eastbourne between Hinau St and Kauri St all support the proposal as
follows:
a. 233 Marine Parade South
b. 235 Marine Parade South
c. 34 Kauri St
d. 31 & 29 Hinau St
9. No further consultation has been undertaken as it is considered a safety
improvement that is consistent with other northern and southern sections
of Marine Parade South, Eastbourne.
Legal Considerations
10.
This restriction is made pursuant to the provisions of the Hutt City
Council Traffic Bylaw 2007 (Amended 20 November 2014). Under clause
2.2(c) (ii) of the Traffic Bylaw. Council may by resolution prohibit or
restrict left turns, right turns or through movements;
11.

The appropriate public and private agencies will be advised of the closure
of Marine Parade South to vehicular through traffic between Hinau St
and Kauri St.

Financial Considerations
12.
These changes can be funded for Council’s 2016/2017 minor safety
budget.
Other Considerations
13.
In making this recommendation, officers have given careful consideration
to the purpose of local government in section 10 of the Local Government
Act 2002. Officers believe that this recommendation falls within the
purpose of the local government in that it improves road safety for the
benefit of all road users. It does this in a way that is cost-effective because
it utilises standard road infrastructure.
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Report no: ECB2017/1/21

Chair's Report

Recommendation
It is recommended that the Board notes the report.
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Eastbourne Community Board Chair’s Report February 7 2017
Welcome to the new year and hopes we will yet have summer. While 2017 looks like being a
tumultuous year on the world front hopefully, apart from controlling nature, we can give
some direction to what happens in our wonderful place. We are so lucky to live here.

Happening right now
Response to November earthquake and tsunami warnings
After the November earthquake the Eastbourne Community Board joined with Massey
University, NIWA and GNS to find out how our community responded to the earthquake and
tsunami warnings.
We were delighted with the support for this project. Days Bay residents, community board
members and others gathered a very good number of responses at the Eastbourne Market,
board members went on the ferries, Rona House residents joined to gather responses and
others went door to door. Residents were thoughtful in their responses and keen to share
experiences.
Despite the confused information on the night Eastbourners showed great community spirit,
checking on neighbours, welcoming tsunami refugees into their homes and being
remarkably positive about a night in the car or on the side of a track.
A number of communities around the country took part in this research, the outcomes of
which will be used to enhance the effectiveness of public information programmes, enhance
household and community preparedness for earthquakes and tsunami, and help ensure that
tsunami warnings are effective. Massey University will be analysing Eastbourne responses
and expects to report back later this month or early March.

All night drinking on our beaches and in the commercial area banned
The Community Board is pleased that the Council has listened to residents’ and Community
Board submissions on late night drinking on Eastbourne beaches and in the commercial
area.
An alcohol free zone from 9pm to 5am is now in force on our beaches from Point Howard,
along Marine Parade including Bishop Park, south to Oroua Street, Oroua Street (both sides)
south to Karamu Street, including Ballinger Park, along Karamu Street to Maire Street and
then west to the sea.
The Council did not find a city wide ban was justified and instead made selected areas
where late night drinking was shown to be a problem alcohol free zones. The zone selected
in Eastbourne closely follows the information received by the Community Board during the
consultation period on the issue.
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Dog bylaw consultation – Rimu/ Oroua Sts commercial area & Days Bay
The trial dog bylaws for Eastbourne end tomorrow. While the trial in the commercial area
has been reasonably straightforward the residents have found the Days Bay trial quite
confusing. We will be discussing the report on this next round of consultation later in the
agenda.

Looking ahead to a busy year
 ECB walkaround – as always we look forward to the annual walkaround (Feb 25th)
when we meet residents and find out concerns.

 Blue lines showing tsunami evacuation zones are coming to Eastbourne. There will
be a public information evening later this month with GNS, Mayor Wallace and Hutt
City officers to outline how the lines are arrived at and answer questions.
 Historical and Harbourview Trails – Both these are moving forward and we look
forward to hearing about these from Murray, whose energy and enthusiasm is never
flags.
 Shared Path – At a Community Open Day on Saturday 19 November the project
team sought views from members of the public. Approximately 60 people attended
the session to talk to members of the project team and to view the options.
Feedback was captured on feedback forms and on post-it notes around the room.
The options will go through more detailed assessment before one or two options are
identified for further consideration. Hutt City Council will consider these preferred
option(s) and will seek to secure NZ Transport Agency endorsement and funding,
before more detailed work is done on the design. There will be another opportunity
for people to give their views during the next stage of the project likely to be later in
2017.
 Community response – Liz Knight and Ginny Horrocks are working with the
Eastbourne Community Response Steering Group on ways to increase Eastbourne’s
preparedness for any emergency. The report from the Earthquake and Tsunami
Response research will be helpful in determining what is needed.
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Report no: ECB2017/1/22

Adoption of Standing Orders

Purpose of Report
1.

The purpose of this report is to seek adoption of Standing Orders for use
throughout the current triennium.

Recommendation
That the Board:
(i)

receives the information contained in the report;

(ii)

notes the requirement to achieve the agreement of at least 75% of members
present at a meeting to adopt (and amend) the Standing Orders;

(iii)

notes the inclusion of any issue, idea or matter raised in public comment,
during a community board meeting, must fall within the terms of reference
of that meeting (Clause 15);

(iv)

notes the inclusion of the optional provision to have the choice of three
different ways of dealing with motions and amendments (Clause 22); and

(v)

adopts Hutt City Council’s Standing Orders, attached as Appendix 1 to the
report, for use throughout the 2016-2019 triennium.

Background
2.

Section 51 of the Local Government Act 2002 (the “LGA”) expressly provides
that a community board is not a local authority nor a Council committee but
an incorporated body. The role of the community board is primarily to
represent, and act as an advocate for, the interests of its community. Its
powers are those delegated to it by the Council.
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3.

Although the Community Boards do not form part of a council, certain
provision of the LGA relating to councils (contained in Schedule 7 of the
LGA) are expressed to apply equally to community boards “with all
necessary modifications”, as if they were local authorities”.

4.

In particular clause 27(1) of Schedule 7 states that “a local authority must
adopt a set of standing orders for the conduct of its meetings and those of its
committees”.

5.

Standing Orders require the agreement of at least 75% of members present at
a meeting to adopt (and amend) the Standing Orders.

6.

Previously Council’s Standing Orders have been based on the Standards
New Zealand version. At the beginning of 2015, Local Government New
Zealand (LGNZ) set up a working party to review and update the standing
orders. The primary ‘trigger’ for change was the concern expressed by the
sector that the Model Standing Orders were difficult to interpret, did not
reflect current practices, did not incorporate recent law changes, and were
not easy to use.

Discussion
7. The Hutt City Council at its meeting held on 15 December adopted its
Standing Orders based on the LGNZ template, attached as Appendix 1 to the
report.
8.

The Standing Orders comprise constitutional and legislative matters as well
as meeting procedures. A number of Standing Orders address the sections
of the Local Government Act and Local Government Official Information
and Meetings Act that are relevant to the conduct of meetings, and therefore
contain mandatory provisions.

9.

While it is legally possible for a Board to develop its own Standing Orders,
from a practical point of view it is desirable for the Board to adopt Council’s
Standing Orders in order to achieve an element of consistency across all
meetings throughout Council’s meeting cycles.

Changes to the Standing Orders
Structure

10. The Standing Orders provide a structure that reflects the process of
preparing and undertaking meetings. The structure is grouped into three
major headings:
 General Matters;
 Pre-meeting; and
 Meeting Procedures.
Appendices

11. The Standing Orders contain an enhanced number of Appendices. These
Appendices provide templates and additional guidance for implementing
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provisions within the Standing Orders. They collectively form an
attachment to the Standing Orders and do not form part of Standing Orders
themselves.
Public comment (clauses 15.1-15.5)

12. With regard to Community Board meetings, clause 15.1 ‘Subject of public
comment’ provides for any issue, idea or matter raised in public comment
must also fall within the terms of reference of that meeting.
General procedures for speaking and moving motions (clauses 22.1-22.5)

13. The Standing Orders provide for variable options for speaking and moving
motions. Option A applies unless, on the recommendation of the chair at the
beginning of a meeting, the meeting resolves to adopt either Option B or
Option C for the meeting generally, or for any specified items on the agenda.
14. This feature allows for more liberal discussion and debate when required. It
also allows community boards, for example, to adopt one of the more liberal
options for motions and amendments.
15. The Board should adopt either option A, B or C as the default process for
dealing with motions and amendments so that it is clear which process will
be used. If the need arises, one of the other options can be used should the
meeting so decide.
Training

16. In December 2016, a training session covering the newly adopted Standing
Orders was provided to Board members by Meeting and Governance
Solutions. An additional evening training session is being organised in
February 2017.
Consultation
17. No consultation is required on this matter. The adoption of Standing Orders
for use at meetings is a matter to be determined in accordance with the
provisions of the Local Government Act 2002.
Legal Considerations
18. In addition to the legal considerations previously outlined, clause 27(3) of
Schedule 7 of the Local Government Act provides that, after the adoption of
the first standing orders of the local authority, an amendment of the
standing orders or the adoption of a new set of standing orders requires, in
every case, a vote of not less than 75% of the members present.
Other Considerations
19. In making this recommendation, officers have given careful consideration to
the purpose of local government in section 10 of the Local Government Act
2002. Officers believe that this recommendation falls within the purpose of
the local government in that it provides transparency for the community in
the conduct of proceedings at meetings.
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Preface
Standing orders contain rules for the conduct of the proceedings of local authorities, committees,
subcommittees and subordinate decision-making bodies, and local and community boards. Their
purpose is to enable local authorities to exercise their decision-making responsibilities in a
transparent, inclusive and lawful manner.
In doing so the application of standing orders contributes to greater public confidence in the quality
of local governance and democracy in general.
These standing orders have been designed specifically for local authorities, their committees,
subcommittees and subordinate decision-making bodies, and local and community boards. They
fulfil the requirements of the Local Government Act 2002 and the Local Government Official
Information and Meetings Act 1987 with regard to the conduct of meetings.
Please note standing orders do not apply to advisory bodies or workshops unless incorporated in
their specific terms of reference.
It is mandatory that councils adopt standing order for the conduct of their meetings and the
meetings of any subordinate bodies, such as committees and subcommittees (see cl. 27 Schedule 7
of the Local Government Act 2002).
For clarity’s sake whenever a question about the interpretation or application of these standing
orders is raised, particularly where a matter might not be directly provided for, it is the responsibility
of the Chair of each meeting to make a ruling.
All members of a local authority must abide by standing orders.

Copyright Notice:
The Hutt City Council (Council) has been granted a royalty-free, non-exclusive, non-transferable and revocable licence to:


amend the standing orders (Amended Standing Orders) so that they are suitable for the Council’s specific context and needs;



copy the Amended Standing Orders for use by the Council’s employees and elected members and the public; and



place the Amended Standing Orders on the Council or public website.

The Council will not supply or make available to any third party a copy of the Guide, the Standing Orders or the Amended Standing Orders
other than as permitted by this licence. All other rights are reserved by EquiP, the copyright owner, under the Copyright Act 1994. Any
request to use the standing orders for purposes other than those described above should be made directly to EquiP.
EquiP has made every reasonable effort to provide accurate information in this document, however it is not advice and we do not accept
any responsibility for actions taken that may be based on reading it.
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Introduction

These standing orders have been prepared to enable the orderly conduct of local authority
meetings. They incorporate the legislative provisions relating to meetings, decision making and
transparency. They also include practical guidance on how meetings should operate so that
statutory provisions are complied with and the spirit of the legislation fulfilled.
To assist elected members and officials the document is structured in three parts:


Part 1 deals with general matters



Part 2 deals with pre-meeting procedures



Part 3 deals with meeting procedures.

Following Part 3 the Appendices provide templates and additional guidance for implementing
provisions within the standing orders. Please note; the Appendix is an attachment to the standing
orders and not part of the standing orders themselves, consequently amendments to the Appendix
do not require the agreement of 75% of those present. In addition the ‘Guide to Standing Orders’
provides additional advice for Chairs and staff on implementation of the standing orders and are not
part of the standing orders.

1.1

Principles

Standing orders are part of the framework of processes and procedures designed to ensure that our
system of local democracy and in particular decision-making within local government is transparent
and accountable. They are designed to give effect to the principles of good governance, which
include that a local authority should:


conduct its business in an open, transparent and democratically accountable manner;



give effect to its identified priorities and desired outcomes in an efficient and effective
manner;



make itself aware of, and have regard to, the views of all of its communities;



take account, when making decisions, of the diversity of the community, its interests
and the interests of future communities as well;



ensure that any decisions made under these standing orders comply with the decisionmaking provisions of Part 6 of the LGA 2002; and



ensure that decision-making procedures and practices meet the standards of natural
justice.

These are reinforced by the requirement that all local authorities act so that “governance structures
and processes are effective, open and transparent” (s. 39 LGA 2002).

1.2

Statutory references

The Standing Orders combine statutory provisions with guidance on their application. Where a
statutory provision has been augmented with advice on how it might be implemented the advice (so
as not to confuse it with the statutory obligation) is placed below the relevant legislative reference.

DEM12-20-1 - 17/71 - Adoption of Standing Orders

Page 46

Attachment 1

Hutt City Council Standing Orders 2016-2019 - 22 December 2016

In some cases the language in the statutory provision has been modernised for ease of
interpretation or amended to ensure consistency with more recently enacted statutes.
It is important to note that during a meeting any statutory references in the standing orders apply
throughout the period of the meeting, regardless of whether or not parts or all of the Standing
Orders have been suspended. These provisions must also be carried through into any amendment of
the standing orders that might be made. Please note, where it is employed the word ‘must’, unless
otherwise stated, identifies a mandatory legislative requirement.

1.3

Acronyms

LGA 2002

Local Government Act 2002

LGOIMA

Local Government Official Information and Meetings Act 1987

LAMIA

Local Authority Members’ Interests Act 1968

1.4

Application

For the removal of any doubt these standing orders do not apply to workshops or meetings of
working parties and advisory groups.

2.

Definitions

Adjournment means a break in the proceedings of a meeting. A meeting, or discussion on a
particular business item, may be adjourned for a brief period, or to another date and time
Advisory group means a group of people convened by a local authority for the purpose of providing
advice or information that is not a committee or subcommittee. These standing orders do not apply
to such groups. This definition also applies to workshops, working parties, working group, panels,
forums, portfolio groups, briefings and other similar bodies.
Agenda means the list of items for consideration at a meeting together with reports and other
attachments relating to those items in the order in which they will be considered. It is also referred
to as an ‘order paper’.
Amendment means any change or proposed change to the original or substantive motion.
Audio link means facilities that enable audio communication between participants at a meeting
when one or more of the participants is not physically present at the place of the meeting.
Audio visual link means facilities that enable audiovisual communication between participants at a
meeting when one or more of them is not physically present at the place of the meeting.
Chair means the person presiding at a meeting – the presiding member.
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Chief executive means the chief executive of a territorial authority or regional council appointed
under section 42 of the LGA 2002, and includes, for the purposes of these standing orders, any other
officer authorised by the local authority.
Clear working days means the number of working days (business hours) prescribed in these standing
orders for giving notice and excludes the date of the meeting and date on which the notice is served.
Committee includes, in relation to a local authority:
(a)

A committee comprising all the members of that authority;

(b)

A standing committee or special committee appointed by that authority;

(c)

A joint committee appointed under clause 30A of Schedule 7 of the LGA 2002; and

(d)

Any subcommittee of a committee described in (a), (b) and (c) of this definition.

Community board means a community board established under s.49 of the LGA 2002.
Contempt means being disobedient to, or disrespectful of, the chair of a meeting, or disrespectful to
any members, officers or the public.
Council means, in the context of these standing orders, the governing body of a local authority.
Deputation means a request from any person or group to make a presentation to the local authority
which is approved by the Chair and which may be made in English, te reo Māori or New Zealand Sign
Language.
Electronic link means both an audio and audio visual link.
Extraordinary meeting has the same meaning as defined in cl. 22 of Schedule 7 of the LGA 2002.
Foreshadowed motion means a motion that a member indicates their intention to move once the
debate on a current motion or amendment is concluded.
Joint committee means a committee in which the members are appointed by more than one local
authority in accordance with clause 30A of Schedule 7 of the LGA 2002.
Karakia timatanga means an opening prayer.
Karakia whakamutunga means a closing prayer.
Lawfully excluded means a member of a local authority who has been removed from a meeting due
to behaviour that a Chair has ruled to be contempt.
Local authority means in the context of these standing orders a regional council or territorial
authority, as defined in s. 5 of the LGA 2002, which is named in these standing orders, and any
subordinate decision-making bodies established by the local authority.
Mayor means the Mayor of a territorial authority elected under the Local Electoral Act 2001.

DEM12-20-1 - 17/71 - Adoption of Standing Orders

Page 48

Attachment 1

Hutt City Council Standing Orders 2016-2019 - 22 December 2016

Meeting means any first, inaugural, ordinary, or extraordinary meeting of a local authority,
subordinate decision-making bodies and any community board of the local authority convened
under the provisions of LGOIMA.
Member means any person elected or appointed to the local authority.
Mihi whakatau means a brief welcome typically delivered by one person without any further
formalities.
Minutes means the record of the proceedings of any meeting of the local authority.
Motion means a formal proposal to a meeting.
Mover means the member who initiates a motion.
Newspaper means a periodical publication published (whether in New Zealand or elsewhere) at
intervals not exceeding 40 days, or any copy of, or part of any copy of, any such publications; and
this includes every publication that at any time accompanies and is distributed along with any
newspaper.
Notice of motion means a motion given in writing by a member in advance of a meeting in
accordance with, and as provided for, in these standing orders.
Open voting means voting that is conducted openly and in a transparent manner and may be
conducted by electronic means. The result of the vote must be announced immediately it has
concluded. Secret ballots are specifically excluded.
Order paper means the list of items for consideration at a meeting together with reports and other
attachments relating to those items set out in the order in which they will be considered. An order
paper is also referred to as an agenda.
Ordinary meeting means any meeting, other than the first meeting, of a local authority publicly
notified in accordance with sections 46(1) and (2) of LGOIMA.
Petition means a request to a local authority which contains at least 20 signatures.
Powhiri means a formal welcome involving a Karanga from the Tangata Whenua (the home people)
followed by formal speech making. A Powhiri is generally used for formal occasions of the highest
significance.
Presiding member means the person chairing a meeting – the Chair.
Procedural motion means a motion that is used to control the way in which a motion or the meeting
is managed as specified in standing orders 25.1 – 25.7.
Public excluded information refers to information which is currently before a public excluded
session, is proposed to be considered at a public excluded session, or had previously been
considered at a public excluded session and not yet been released as publicly available information.
It includes:
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 any minutes (or portions of minutes) of public excluded sessions which have not been
subsequently released by the local authority;
 any other information which has not been released by the local authority as publicly
available information.
Public excluded session, also referred to as confidential or in-committee session, refers to those
meetings or parts of meetings from which the public is excluded by the local authority as provided
for in LGOIMA.
Public forum refers to a period set aside usually at the start of a meeting for the purpose of public
input.
Publicly notified means notified to members of the public by a notice contained in a newspaper
circulating in the district of the local authority, or where there is no such newspaper, by notice
displayed in a public place. The notice may also be replicated on a council’s website.
Qualified privilege means the privilege conferred on member by s. 52 and s. 53 of LGOIMA.
Quasi-judicial means a meeting involving the consideration of issues requiring the evaluation of
evidence, the assessment of legal argument and/or the application of legal principles.
Quorum means the minimum number of members required to be present in order to constitute a
valid meeting.
Regional Council Chair means the member of the governing body of a regional council elected as
Chair of that regional council under cl.25 Schedule 7 LGA 2002.
Resolution means a motion that has been adopted by the meeting.
Right of reply means the right of the mover of a motion to sum up the debate and reply to those
who have spoken against the motion. (The right can also apply to an amendment.)
Seconder means the member who seconds a motion.
Sub judice means under judicial consideration and therefore prohibited from public discussion
elsewhere.
Subordinate decision-making body means committees, subcommittees, and any other bodies
established by a local authority that have decision-making authority, but not local or community
boards or joint committees.
Substantive motion means the original motion. In the case of a motion that is subject to an
amendment, the substantive motion is the original motion incorporating any amendments adopted
by the meeting.
Substantive resolution means the substantive motion that has been adopted by the meeting or a
restatement of a resolution that has been voted on in parts.
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Subcommittee means a subordinate decision-making body established by a council, or a committee
of a council or community board. See definition of “Committee”.
Tangata Whenua in the context of these Standing Orders refers to Te Runanganui O Taranaki
Whanui Ki Te Upoko O Te Ika A Maui, Wellington Tenths Trust and Te Tatau O Te Po and the Port
Nicholson Block Settlement Trust.
Working day means any day of the week other than:
(a)

Saturday, Sunday, Waitangi Day, Good Friday, Easter Monday, Anzac Day, the
Sovereign’s Birthday, and Labour Day and, if Waitangi Day or Anzac Day falls on a
weekend, the following Monday.

(b)

A day in the period commencing with the 25th day of December in any year and ending
with the 15th day of January in the following year.

Should a local authority wish to meet between the 25th of December and the 15th day of January in
the following year any meeting must be notified as an extraordinary meeting unless there is
sufficient time to notify an ordinary meeting before the commencement of the period.
Working party means a group set up by a local authority to achieve a specific objective that is not a
committee or subcommittee and to which these standing orders do not apply.
Workshop means in the context of these standing orders, a gathering of elected members for the
purpose of considering matters of importance to the local authority at which no decisions are made
and to which these standing orders do not apply. Workshops may include non-elected members. See
definition of “advisory group”. Workshops are also described as briefings.
Youth Council means the youth forum which was established following a Council resolution on 29
October 1997 and which has since adopted the title “Youth Council” and developed terms of
reference for its operation.
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General matters
3.

Standing orders

3.1

Obligation to adopt standing orders

A council is required to operate in accordance with standing orders for the conduct of its meetings
and the meetings of its committees and subcommittees. Community boards must also adopt
standing orders. Standing orders must not contravene any Act.
cl. 27(1) & (2), Schedule 7, LGA 2002.

3.2

Process for adoption and alteration of standing orders

The adoption of standing orders and any amendment to standing orders must be made by the
Council and by a vote of not less than 75 % of the members present. Similarly, in the case of a local
and community board the adoption of standing orders and any amendments also requires a vote of
not less than 75% of the members of the specific board.
cl. 27(3) Schedule 7, LGA 2002.

3.3

Members must obey standing orders

All members of the local authority, including members of committees and subcommittees, must
obey these standing orders. Community boards which have adopted these standing orders must also
comply with them.
cl. 16(1) Schedule 7, LGA 2002.

3.4

Application of standing orders

These standing orders apply to all meetings of the local authority, its committees, subcommittees
and subordinate decision-making bodies. They will also apply to any community boards unless stated
otherwise. This includes meetings and parts of meetings that the public are excluded from.

3.5

Temporary suspension of standing orders

Any member of a council, committee, subcommittee and subordinate body, and local and
community board, may move a motion to suspend standing orders at a meeting of which they are a
member. Any such motion must also include the reason for the suspension. If seconded, the Chair
must put the motion without debate and at least 75 per cent of the members present and voting
must support the motion for it to be carried.
cl. 27(4), Schedule 7, LGA 2002.
A motion to suspend standing orders may also identify the specific standing orders to be suspended.
In the event of suspension those standing orders prescribed in statute will continue to apply, such as
the quorum requirements.
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Quasi-judicial proceedings

For quasi-judicial proceedings, the local authority or a local or community board may amend
meeting procedures. For example, committees hearing applications under the RMA 1991 have
additional powers under the Commissions of Inquiry Act 1908.

3.7

Physical address of members

Every member of a local authority and community board must give to the chief executive a physical
residential or business address within the district or region of the local authority and, if desired, an
electronic or other address, to which notices and material relating to meetings and local authority
business may be sent or delivered. Members are to provide their address within 5 working days of
the publication of the declaration of the election results.

4.

Meetings

4.1

Legal requirement to hold meetings

The local authority must hold meetings for the good government of its city, district or region. The
same requirement applies to community boards in respect of their communities. Meetings must be
called and conducted in accordance with:
(a) Schedule 7 of the LGA 2002;
(b) Part 7 of LGOIMA; and
(c) These standing orders.
A meeting can be adjourned to a specified time and day if required by resolution of the meeting.

4.2

Meeting duration

A meeting cannot continue more than six hours from when it starts (including any adjournments) or
after 10.30pm, unless the meeting resolves to continue. If there is no such resolution any business
on the agenda that has not been dealt with must be adjourned, transferred to the next meeting or
transferred to an extraordinary meeting.
No meeting can sit for more than three hours continuously without a break of at least ten minutes
unless the meeting resolves to extend the time before a break.

4.3

Language

A member may address a meeting in English, te reo Māori or New Zealand Sign Language. A Chair
may require that a speech is translated and printed in English or te reo Māori.
If a member intends to address the meeting in New Zealand Sign Language, or in te reo Māori when
the normal business of the meeting is conducted in English, they must give prior notice to the Chair
not less than 2 working days before the meeting. Where the normal business of the meeting is
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conducted in te reo Māori then prior notice of the intention to address the meeting in English must
also be given to the Chair not less than 2 working days before the meeting.

4.4

Webcasting meetings

Webcast meetings should be provided in accordance with the protocols contained in Appendix 5.

4.5

First meeting (inaugural)

The first meeting of a local authority following a local authority triennial general election must be
called by the chief executive as soon as practicable after the results of the election are known. The
chief executive must give elected members not less than 7 days’ notice of the meeting. However in
the event of an emergency the chief executive may give notice of the meeting as soon as practicable.
cl. 21(1) - (4), Schedule 7, LGA 2002.

4.6

Requirements for the first meeting

The chief executive (or, in the absence of the chief executive, their nominee) must chair the first
meeting until the Chair has made an oral declaration and attested the declaration.
(see cl. 21(4), Schedule 7 (LGA 2002)).
The business to be conducted at the first meeting following a general election must include the
following:
(a)

The making and attesting of the declarations required of the mayor (if any) and
members under cl.14, Schedule 7, (LGA 2002), and

(b)

The election of the Chair (if any) and the making and attesting of the declaration
required of the Chair under cl. 14 Schedule7, (LGA 2002), and

(c)

A general explanation, given or arranged by the chief executive, of:
i.

LGOIMA; and

ii.

Other laws affecting members, including the appropriate provisions of the Local
Authorities (Members Interests) Act 1968; and sections 99, 105, and 105A of the
Crimes Act 1961; and the Secret Commissions Act 1910; and the Financial
Markets Conduct Act 2013;

(d)

The fixing of the date and time of the first meeting of the local authority, or the
adoption of a schedule of meetings; and

(e)

The election of the deputy Mayor or deputy Chair in accordance with cl.17 Schedule7,
(LGA 2002).

cl. 21(5), Schedule 7, LGA 2002.
It is common for councils to adopt standing orders at the first meeting; however, this is not always
necessary as, if not amended, standing orders will remain in force after each triennial election.
Please note that the election of a deputy mayor is not required if the Mayor has already made the
appointment under s. 41A (3)(a) of the LGA 2002 prior to the meeting. Nothing limits a territorial
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authority from removing a deputy Mayor from office in accordance with cl.18 of Schedule 7 LGA
2002.

5.

Appointments and elections

5.1

Mayoral appointment of deputy Mayor, committee chairs and
members

A Mayor may appoint the deputy Mayor, the Chair and the members of each committee of the
territorial authority. The names of any appointments made by the Mayor must be tabled at the first
meeting of the council after the appointments are made. The Mayor may also appoint him or her
self.
s. 41A (3) LGA 2002.

5.2

Council Discharge of a Mayoral Appointment

Nothing, however, limits or prevents a territorial authority from discharging deputy Mayor, a Chair
or a member of a committee appointed by the Mayor. Any decision by the territorial authority to
discharge a deputy Mayor shall follow the procedure in Standing Order 5.5.
If the Mayor declines to appoint a deputy Mayor or committee Chairs in accordance with s.41A LGA
2002, the council (or a committee, if so directed by the council) must elect those positions in
accordance with standing order 5.4.
cl. 31, Schedule 7 LGA 2002

5.3

Establishment of committees by the Mayor

The Mayor may establish committees of the territorial authority. Where a Mayor exercises this right
a list of the committees and their terms of reference must be tabled at the next following meeting of
the Council. Should the Mayor decline to establish committees under s. 41A then any decision to
establish committees must follow the processes set out in these standing orders.
Nothing, however, limits or prevents a territorial authority from discharging or reconstituting, in
accordance with cl. 30 of Schedule 7, LGA 2002, a committee established by the Mayor or appointing
more committees in addition to any established by the Mayor.
s. 41A (3) and (4) LGA 2002.

5.4

Elections of regional Chairs, deputy Mayors and deputy Chairs

The council (or a committee responsible for making the appointment) must decide by resolution to
use one of two voting systems (see standing order 5.6) when electing people to the following
positions:


the Chair and deputy Chair of a regional council;
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the deputy Mayor;



the Chair and deputy Chair of a committee; and



a representative of a local authority.

Please note, this provision does not apply in situations where a mayor has used their appointment
powers under s.41A to appoint a deputy Mayor or committee chairs. See Appendix 7.
cl. 25 Schedule 7, LGA 2002.

5.5

Removal of a deputy Mayor

A deputy Mayor, whether appointed by the Mayor under standing order 5.1 or elected by the
council, can only be removed in accordance with cl. 18, Schedule 7, of the LGA 2002. See Appendix 8.
cl. 18, Schedule 7, LGA 2002.

5.6

Voting system for chairs, deputy Mayors and committee chairs

When electing a regional council chair, a deputy Mayor or a committee chair the local authority
must resolve to use one of the following two voting systems.

System A
The candidate will be elected or appointed if he or she receives the votes of a majority of the
members of the local authority or committee who are present and voting. This system has the
following characteristics:
(a)

there is a first round of voting for all candidates;

(b)

if no candidate is successful in the first round, there is a second round of voting from
which the candidate with the fewest votes in the first round is excluded; and

(c)

if no candidate is successful in the second round, there is a third round, and if necessary
subsequent rounds, of voting from which, each time, the candidate with the fewest
votes in the previous round is excluded.

In any round of voting, if two or more candidates tie for the lowest number of votes, the person to
be excluded from the next round is resolved by lot.

System B
The candidate will be elected or appointed if he or she receives more votes than any other
candidate. This system has the following characteristics:
(a)

there is only one round of voting; and

(b)

if two or more candidates tie for the most votes, the tie is resolved by lot.

cl. 25 Schedule 7, LGA 2002.
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6.

Delegations

6.1

Limits on delegations

Unless clearly stated in the LGA 2002 or any other Act, a council may, for the purposes of efficiency
and effectiveness, delegate to a committee, subcommittee, subordinate decision-making body,
community board, member, or officer of the local authority, any of its responsibilities, duties, or
powers except:
(a)

the power to make a rate;

(b)

the power to make a bylaw;

(c)

the power to borrow money, or purchase or dispose of assets, other than in accordance
with the long-term plan;

(d)

the power to adopt a long-term plan, annual plan, or annual report;

(e)

the power to appoint a chief executive;

(f)

the power to adopt policies required to be adopted and consulted on under the LGA
2002 in association with the long-term plan or developed for the purpose of the local
governance statement;

(g)

Repealed;

(h)

the power to adopt a remuneration and employment policy.

cl. 32 (1) Schedule 7, LGA 2002.

6.2

Committees may delegate

A committee, subcommittee, subordinate decision-making body, community board, member, or
officer of the local authority, may delegate any of its responsibilities, duties, or powers to a
subcommittee or person, subject to any conditions, limitations, or prohibitions imposed by the body
that made the original delegation.
cl. (2) & (3), Schedule 7, LGA 2002.

6.3

Use of delegated powers

The committee, subcommittee, other subordinate decision-making body, community board, or
member or officer of the local authority to which or to whom any responsibilities, powers, duties are
delegated may, without confirmation by the council, committee or body or person that made the
delegation, exercise or perform them in the like manner and with the same effect as the local
authority could itself have exercised or performed them.
cl. 32(2) & (3)(4) Schedule 7, LGA 2002.
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Decisions made under delegated authority cannot be rescinded or
amended

Nothing in these standing orders allows a council, committee and subcommittee to rescind or
amend a lawfully made decision of a subordinate decision-making body carried out under a
delegation authorising the making of that decision. The same requirement applies to a community
board in relation to any committees or subcommittees with delegated authority.
cl. 30 (6), Schedule 7, LGA 2002.

6.5

Committees and sub committees subject to the direction of the local
authority

A committee, subcommittee or other subordinate decision-making body is subject in all things to the
control of the local authority, and must carry out all general and special directions of the local
authority given to them.
cl. 30 (3) & (4), Schedule 7, LGA 2002.

6.6

Duty to consider delegations to community boards

The council of a territorial authority must consider whether or not to delegate to a community board
if the delegation would enable the community board to best achieve its role.
cl. 32(6) Schedule 7, LGA 2002.
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7.

Committees

7.1

Appointment of committees and subcommittees

A council may appoint the committees, subcommittees, and other subordinate decision-making
bodies that it considers appropriate. A committee may appoint the subcommittees that it considers
appropriate, unless it is prohibited from doing so by the council.
cl. 30(1) & (2), Schedule 7, LGA 2002.

7.2

Discharge or reconstitution of committees and subcommittees

Unless expressly provided otherwise in legislation or regulation:
(a)

a local authority may discharge or reconstitute a committee or subcommittee, or other
subordinate decision-making body; and

(b)

a committee may discharge or reconstitute a subcommittee.

A committee, subcommittee, or other subordinate decision-making body is, unless a council resolves
otherwise, discharged when members elected at a subsequent triennial general election come into
office.
cl. 30 (5) & (7), Schedule 7, LGA 2002.
Please note: s.12 (2) of the Civil Defence and Emergency Management Act 2002 states that a Civil
Defence and Emergency Management Group is not deemed to be discharged following a triennial
election.

7.3

Appointment or discharge of committee members and subcommittee
members

A council may appoint or discharge any member of a committee and, if established by the council, a
subcommittee. A committee may appoint or discharge any member of a subcommittee appointed by
the committee unless directed otherwise by the council.
cl. 31 (1) & (2), Schedule 7, LGA 2002

7.4

Elected members on committees and subcommittees

The members of a committee or subcommittee may be, but are not required to be, elected
members of a local authority. A council or committee may appoint a person who is not a member of
the local authority to a committee or subcommittee if, in the opinion of the council or committee,
the person has the skills, attributes or knowledge to assist the committee or subcommittee.
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At least one member of a committee must be an elected member of the council. In the case of a
committee established by a community board at least one member must be a member of that
board. A staff member of the local authority, in the course of their employment, can be a member of
a subcommittee but not a committee.
cl. 31(4) Schedule 7, LGA 2002.

7.5

Local authority may replace members if committee not discharged

If a local authority resolves that a committee, subcommittee or other subordinate decision-making
body is not to be discharged under cl. 30 (7) Schedule7, LGA 2002, the local authority may replace
the members of that committee, subcommittee or subordinate decision-making body after the next
triennial general election of members.
cl. 31(5) Schedule 7, LGA 2002.

7.6

Membership of Mayor

The Mayor is a member of every committee of the local authority.
s. 41A (5), LGA 2002.

7.7

Decision not invalid despite irregularity in membership

For the purpose of these standing orders a decision of a local authority, committee and community
board is not invalidated if:
1. there is a vacancy in the membership of the local authority, committee, local or community
board at the time of the decision; or
2. following the decision some defect in the election or appointment process is discovered
and/or that the membership of a person on the committee at the time is found to have been
ineligible.
cl. 29, Schedule 7, LGA 2002.

7.8

Appointment of joint committees

A local authority may appoint a joint committee with another local authority or other public body if
it has reached agreement with each local authority or public body. The agreement must specify:
(a) the number of members each party may appoint; and
(b) how the Chair and deputy Chair are to be appointed; and
(c) the terms of reference of the committee; and
(d) what responsibilities, if any, are to be delegated to the committee by each party; and
(e) how the agreement may be varied.
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The agreement may also specify any other matter relating to the appointment, operation, or
responsibilities of the committee agreed by the parties.
cl. 30A (1) & (2), Schedule 7, LGA 2002.

7.9

Status of joint committees

A joint committee is deemed to be both a committee of a council and a committee of each other
participating local authority or public body.
cl. 30A (5), Schedule 7, LGA 2002.

7.10

Power to appoint or discharge individual members of a joint
committee

The power to discharge any individual member of a joint committee and appoint another member in
their stead must be exercised by the council or public body that made the appointment.
cl. 30A (6)(a), Schedule 7, LGA 2002.

8.

Use of common seal

8.1

Holding and applying common seal

The Chief Executive is to hold the common seal of the local authority and be responsible for its use.
Any document required to be executed under the common seal is to be applied to any such
document in the presence of any two of the following: the Chief Executive, a General Manager, the
Mayor or a councillor.

8.2

Seal to be fixed by resolution

Subject to standing order 8.3, the common seal may be applied where Council, a committee or an
officer acting pursuant to delegated authority has previously approved the transaction. The
application of the seal must be reported to Council at its next ordinary meeting.

8.3

Local authority to set procedure

The seal may only be applied to warrants for enforcement officers under LGA 2002, after the
warrants have been approved by Council in the sealing list.
cl.32, Schedule 7, LGA 2002.
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Pre-meeting
9.

Giving notice

Please note; the processes described in this section (standing orders 9.1 – 9.13) apply as appropriate
to community boards.

9.1

Public notice – ordinary meetings

All meetings scheduled for the following month must be publicly notified not more than 14 days and
not less than 5 days before the end of every month, together with the dates on which and the times
and places at which those meetings are to be held. In the case of meetings held on or after the 21st
day of the month public notification must be given not more than 10 nor less than 5 working days
before the day on which the meeting is to be held.
s. 46, LGOIMA.

9.2

Notice to members - ordinary meetings

The chief executive must give notice in writing to each member of the local authority of the time and
place of any meeting. Notice must be given at least 14 days before the meeting unless the council
has adopted a schedule of meetings, in which case notice must be given at least 14 days before the
first meeting on the schedule.
cl. 19 (5), Schedule7, LGA 2002.

9.3

Extraordinary meeting may be called

An extraordinary council meeting may be called by:
(a)

resolution of the council, or

(b)

a requisition in writing delivered to the chief executive which is signed by:
i.

the Mayor or Chair, or

ii.

no less than one third of the total membership of the council (including
vacancies).

cl. 22 (1) Schedule 7, LGA 2002.

9.4

Notice to members - extraordinary meetings

Notice in writing of the time and place of an extraordinary meeting called under standing order 9.3
and of the general nature of business to be considered must be given by the chief executive to each
member of the council at least 3 working days before the day appointed for the meeting. If the
meeting is called by a resolution then notice must be provided within such lesser period as is
specified in the resolution, as long as it is not less than 24 hours.
cl. 22 (3), Schedule7, LGA 2002.
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Public notice - extraordinary meetings

Where an extraordinary meeting of a local authority was called and notice of that meeting was
inconsistent with these standing orders, the local authority must, as soon as practicable following
the meeting, give public notice stating that:
(a)

the meeting has occurred;

(b)

the general nature of business transacted; and

(c)

the reasons why it was not correctly notified.

s. 46 (3) & (4), LGOIMA.

9.6

Process for calling an extraordinary meeting at an earlier time

If the nature of business requires a meeting to be held at an earlier time than is allowed by the
notice requirements specified in standing order 9.4, a meeting may be called by the Mayor or Chair,
or if the Mayor and Chair are not available, the chief executive.
cl. 22 (2) Schedule 7, LGA 2002.

9.7

Notification of extraordinary meetings held at an earlier time

Notice of the time, place and matters to be considered of a meeting called under Standing Order 9.6,
must be given by the person calling the meeting or by another person on that person’s behalf.
Notice must be given to each member of the council and the chief executive by whatever means is
reasonable in the circumstances and at least 24 hours before the time appointed for the meeting.
cl. 22 (4), Schedule7 LGA 2002.

9.8

Chief executive may make other arrangements

The chief executive is to make any other arrangement for the notification of meetings, including
extraordinary meetings, as the local authority may, from time to time, determine.
s. 46(5) LGOIMA.

9.9

Meetings not invalid

The failure to notify a public meeting under these standing orders does not of itself make that
meeting invalid. However, where a local authority becomes aware that a meeting has been
incorrectly notified it must, as soon as practicable, give public notice stating:


that the meeting occurred without proper notification;



the general nature of the business transacted; and



the reasons why the meeting was not properly notified.

s. 46 (6), LGOIMA.
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Resolutions passed at an extraordinary meeting

A local authority must, as soon as practicable, publicly notify any resolution passed at an
extraordinary meeting of the local authority unless (a)

the resolution was passed at a meeting or part of a meeting from which the public was
excluded; or

(b)

the extraordinary meeting was publicly notified at least 5 working days before the day
on which the meeting was held.

s. 51A, LGOIMA.

9.11

Meeting schedules

Where the local authority adopts a meeting schedule it may cover any period that the council
considers appropriate and may be amended. Notification of the schedule, or an amendment, will
constitute notification to members of every meeting on the schedule or the amendment. This does
not replace the requirements under LGOIMA to also publicly notify each meeting.
cl. 19 (6) Schedule 7, LGA 2002.

9.12

Non-receipt of notice to members

A meeting of a local authority is not invalid if notice of that meeting was not received, or not
received in due time, by a member of the local authority or board unless:
(a) it is proved that the person responsible for giving notice of the meeting acted in bad faith or
without reasonable care; and
(b) the member concerned did not attend the meeting.
A member of a local authority may waive the need to be given notice of a meeting.
cl. 20 (1) & (2) Schedule 7, LGA 2002.

9.13

Meeting cancellations

The Chair of a scheduled meeting may cancel the meeting if, in consultation with the chief executive,
they consider this is necessary for reasons that include lack of business, lack of quorum or clash with
another event.
The chief executive must make a reasonable effort to notify members and the public as soon as
practicable of the cancellation and the reasons behind it.
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10.

Meeting agenda

10.1

Preparation of the agenda

It is the chief executive’s responsibility to prepare an agenda for each meeting listing and attaching
information on the items of business to be brought before the meeting so far as is known, including
the names of the relevant members.
When preparing business items for an agenda the chief executive should consult the Chair.

10.2

Process for raising matters for a decision

Requests for reports may be made by a resolution of the council, committee, subcommittee,
subordinate decision-making body or community board and, in the case of all decision-making
bodies other than the council, must also fall within the scope of their specific delegations. A process
for requesting reports is described in Appendix 11.

10.3

Chief executive may delay or refuse request

The chief executive may delay commissioning any reports that involve significant cost or are beyond
the scope of the committee that made the request. In such cases the chief executive will discuss
options for meeting the request with the respective Chair and report back to a subsequent meeting
with an estimate of the cost involved and seek direction on whether the report should still be
prepared.
If a member makes a direct request to a chief executive asking that a report is prepared the chief
executive may refuse. In such cases an explanation should be provided to the member.

10.4

Order of business

At the meeting the business is to be dealt with in the order in which it stands on the agenda unless
the Chair, or the meeting, decides otherwise. An example of a default order of business is set out in
Appendix 10.
The order of business for an extraordinary meeting must be limited to items that are relevant to the
purpose for which the meeting has been called.
Notwithstanding anything to the contrary contained in these standing orders, and after the
confirmation of the minutes of the previous meeting, the Chair as a matter of urgency, or the local
authority on a motion duly passed without debate, may accord precedence to any business set down
on the order paper for consideration.

10.5

Chair’s recommendation

A Chair, either prior to the start of the meeting and/or at the meeting itself, may include a
recommendation regarding any item on the agenda brought before the meeting. Where a Chair’s
recommendation varies significantly from an officer’s recommendation the reason for the variation
must be explained.
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Chair’s report

The Chair of a meeting has the right, through a report, to direct the attention of a meeting to any
matter which is on the agenda or which falls within the responsibilities of that meeting.

10.7

Public availability of the agenda

All information provided to members at a local authority, or local or community board, meeting
must be publicly available except where an item included in the agenda refers to a matter
reasonably expected to be discussed with the public excluded.
s. 5 & 46A, LGOIMA.

10.8

Public inspection of agenda

Any member of the public may, without payment of a fee, inspect, during normal office hours and
within a period of two clear working days before the day of a meeting when a weekend falls within
this period, otherwise three clear working days before the day of a meeting, all agendas and
associated reports circulated to members of the local authority and local and community boards
relating to that meeting. The agenda:
(a)

must be available for inspection at the public offices of the local authority (including
service centres), at public libraries under the authority’s control and on the council’s
website, and:

(b)

must be accompanied by either:
i.

the associated reports; or

ii.

a notice specifying the places at which the associated reports may be inspected.

s. 46A (1), (2), LGOIMA.

10.9

Withdrawal of agenda items

If justified by circumstances an agenda item may be withdrawn by the chief executive. In the event
of an item being withdrawn the chief executive should inform the Chair.

10.10 Distribution of the agenda
The chief executive must send the agenda to every member of a meeting two clear working days
before the day of the meeting when a weekend falls within this period, otherwise three clear
working days before the day of the meeting, except in the case of an extraordinary meeting (see
Standing Order 9.4).
The chief executive may send the agenda, and other materials relating to the meeting or other
council business, to members by electronic means.
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10.11 Status of agenda
No matter on a meeting agenda, including recommendations, may be considered final until
determined by formal resolution of that meeting.

10.12 Items of business not on the agenda which cannot be delayed
A meeting may deal with an item of business that is not on the agenda where the meeting resolves
to deal with that item and the Chair provides the following information during the public part of the
meeting:
(a)

the reason the item is not on the agenda; and

(b)

the reason why the discussion of the item cannot be delayed until a subsequent
meeting.

s. 46A (7), LGOIMA
Items not on the agenda may be brought before the meeting through a report from either the chief
executive or the Chair.
Please note that nothing in this standing order removes the requirement to meet the provisions of
Part 4 and 6, LGA 2002 with regard to consultation and decision-making.

10.13 Discussion of minor matters not on the agenda
A meeting may discuss an item that is not on the agenda only if it is a minor matter relating to the
general business of the meeting and the Chair explains at the beginning of the public part of the
meeting that the item will be discussed. However, the meeting may not make a resolution, decision
or recommendation about the item, except to refer it to a subsequent meeting for further
discussion.
s. 46A (7A), LGOIMA.

10.14 Public excluded business on the agenda
Items that are likely to be discussed under public excluded must be indicated on each agenda and
state the general subject of the item. The chief executive, however, may exclude public access to any
reports, or parts of reports, which are reasonably expected to be discussed with the public excluded.
s. 46A (8), (9), LGOIMA.

10.15 Qualified privilege relating to agenda and minutes
Where any meeting is open to the public and a member of the public is supplied with a copy of the
agenda, or the minutes of that meeting, the publication of any defamatory matter included in the
agenda or in the minutes is privileged. This does not apply if the publication is proved to have been
made with ill will or improper advantage has been taken of the publication.
s. 52, LGOIMA.
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Meeting Procedures
Opening and closing
Local authorities and community boards may, at the start of a meeting, choose to recognise the civic
importance of the occasion through some form of reflection. This could be an expression of
community values, a reminder of the contribution of members who have gone before or a formal
welcome, such as a mihi whakatau. Options for opening a meeting could include a karakia timitanga,
mihi whakatau, or powhiri as well as a karakia whakamutunga to close a meeting where appropriate.

11. Quorum
11.1

Councils

The quorum for a meeting of the council is:
(a)

half of the members physically present, where the number of members (including
vacancies) is even; and

(b)

a majority of the members physically present, where the number of members (including
vacancies) is odd.

cl. 23 (3)(a) Schedule 7, LGA 2002.

11.2

Committees and subcommittees

A council sets the quorum for its committees and subcommittees, either by resolution or by stating
the quorum in the terms of reference. Committees may set the quorums for their subcommittees by
resolution provided that it is not less than two members.
In the case of subcommittees the quorum will be two members unless otherwise stated. In the case
of committees at least one member of the quorum must be a member of the council, or if
established by a community board, the relevant board.
cl. 23 (3)(b) Schedule 7, LGA 2002.

11.3

Joint Committees

The quorum at a meeting of a joint committee must be consistent with Standing Order 11.1. Local
authorities participating in the joint committee may decide, by agreement, whether or not the
quorum includes one or more members appointed by each local authority or any party.
cl. 30A (6)(c) Schedule 7, LGA 2002.

11.4

Requirement for a quorum

A meeting is constituted where a quorum of members is present, whether or not they are all voting
or entitled to vote. In order to conduct any business at a meeting, a quorum of members must be
present for the whole time that the business is being considered.
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cl. 23(1) & (2) Schedule 7, LGA 2002.

11.5

Meeting lapses where no quorum

A meeting must lapse, and the Chair vacate the chair, if a quorum is not present within 30 minutes
of the advertised start of the meeting. Where members are known to be travelling to the meeting,
but are delayed due to extraordinary circumstance, the Chair has discretion to wait for a longer
period.
No business may be conducted while waiting for the quorum to be reached. Minutes will record
when a meeting lapses due to a lack of a quorum, along with the names of the members who
attended.

11.6

Business from lapsed meetings

Where meetings lapse the remaining business will be adjourned and be placed at the beginning of
the agenda of the next ordinary meeting, unless the Chair sets an earlier meeting and this is notified
by the chief executive.

12.

Public access and recording

12.1 Meetings open to the public
Except as otherwise provided by Part 7 of LGOIMA, every meeting of the local authority, its
committees, subcommittees and community boards, must be open to the public.
s.47 & 49(a), LGOIMA.

12.2

Grounds for removing the public

The Chair may require any member of the public whose conduct is disorderly, or who is creating a
disturbance, to be removed from the meeting.

12.3

Local authority may record meetings

Meeting venues should contain clear signage indicating and informing members, officers and the
public that proceedings may be recorded by the local authority and may be subject to direction by
the Chair.

12.4

Recording of meetings by public

Use of an electronic device by anyone during the meeting, as ruled a distraction by the chair, that
person can be asked to stop and be removed from the meeting if they refuse to desist.

13. Attendance
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Members right to attend meetings

A member of a local authority, or of a committee of a local authority, has, unless lawfully excluded,
the right to attend any meeting of the local authority or committee.
cl. 19(2), Schedule 7, LGA 2002.
If the member of the local authority is not an appointed member of the meeting at which they are in
attendance they may not vote on any matter at that meeting. However, they may, with the leave of
the chair, take part in the meeting’s discussions.
A member attending a meeting of which they are not an appointed member is not a member of the
public for the purpose of s.48 LGOIMA. Consequently, if the meeting resolves to exclude the public
any members of the local authority who are present may remain unless they are lawfully excluded.
Please note: this section does not confer any rights to non-elected members appointed to
committees of a local authority.

13.2

Attendance when a committee is performing judicial or quasi-judicial
functions

When a committee is performing judicial or quasi-judicial functions members of the local authority
who are not members of that committee are not entitled to take part in the proceedings.

13.3

Leave of absence

A council or community board may, having considered the reasons for the application, grant a
member leave of absence following an application from that member.
In addition a council or community board may delegate the power to grant a leave of absence to the
Chair in order to protect a member’s privacy. The Chair will advise all members of the council or
community board whenever a member has been granted leave of absence under delegated
authority. Meeting minutes will record that a member has leave of absence as an apology for that
meeting.

13.4

Apologies

A member who does not have leave of absence may tender an apology should they be absent from
all or part of a meeting. The Chair must invite apologies at the beginning of each meeting, including
apologies for lateness and early departure. The meeting may accept or decline any apologies.
For clarification, the acceptance of a member’s apology constitutes a grant of ‘leave of absence’ for
that meeting.

13.5

Recording apologies

The minutes will record any apologies tendered before or during the meeting, including whether
they were accepted or declined and the time of arrival and departure of all members.
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Absent without leave

Where a member is absent from the council or community board for four consecutive meetings
without leave of absence (not including extraordinary meetings) then the office held by the member
will become vacant. A vacancy created in this way is treated as an extraordinary vacancy.
cl. 5 (d) Schedule 7, LGA 2002.

13.7

Right to attend by audio or audio visual link

Provided the conditions in these standing orders are met, members of the local authority or its
committees have the right to attend meetings by means of an electronic link, unless they have been
lawfully excluded.

13.8

Member’s status: quorum

Members who attend meetings by electronic link will not be counted as present for the purposes of
a quorum.

13.9

Member’s status: voting

Where a meeting has a quorum, determined by the number physically present, the members
attending by electronic link can vote on any matters raised at the meeting.

13.10 Chair’s duties
Where the technology is available and a member is attending a meeting by audio or audio visual link,
the Chair must ensure that:
(a)

the technology for the link is available and of suitable quality;

(b)

procedures for using the technology in the meeting will ensure that:
i.

everyone participating in the meeting can hear each other;

ii.

the member’s attendance by audio or audio visual link does not reduce their
accountability or accessibility of that person in relation to the meeting;

iii.

the requirements of Part 7 of LGOIMA are met; and

iv.

the requirements in these standing orders are met.

If the Chair is attending by audio or audio visual link then chairing duties will be undertaken by the
deputy chair or a member who is physically present.
cl. 25A (3) schedule 7, LGA 2002.

13.11 Conditions for attending by audio or audio visual link
The Chair may give approval for a member to attend meetings by electronic link, either generally or
for a specific meeting. Examples of situations where approval can be given include:
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(a)

where the member is at a place that makes their physical presence at the meeting
impracticable or impossible;

(b)

where a member is unwell; and

(c)

where a member is unable to attend due to an emergency.

13.12 Request to attend by audio or audio visual link
Where possible, a member will give the Chair and the chief executive at least 2 working days’ notice
when they want to attend a meeting by audio or audio visual link. Should, due to illness or
emergency, this is not possible the member may give less notice.
Where such a request is made and the technology is available, the chief executive must take
reasonable steps to enable the member to attend by audio or audio-visual link. However, the council
has no obligation to make the technology for an audio or audio-visual link available.
If the member’s request cannot be accommodated, or there is a technological issue with the link,
this will not invalidate any acts or proceedings of the local authority or its committees.

13.13 Chair may terminate link
The Chair may direct that an electronic link should be terminated where:
(a)

use of the link is increasing, or may unreasonably increase, the length of the meeting;

(b)

the behaviour of the members using the link warrants termination, including the style,
degree and extent of interaction between members;

(c)

it is distracting to the members who are physically present at the meeting; and

(d)

the quality of the link is no longer suitable.

13.14 Giving or showing a document
A person attending a meeting by audio or audio visual link may give or show a document by:
(a)

transmitting it electronically;

(b)

using the audio visual link; or

(c)

any other manner that the Chair thinks fit.

cl. 25(A) (6) schedule 7, LGA 2002.

13.15 Link failure
Where an audio or audio visual link fails, or there are other technological issues that prevent a
member who is attending by link from participating in a meeting, that member must be deemed to
be no longer attending the meeting.
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13.16 Confidentiality
A member who is attending a meeting by audio or audio visual link must ensure that the meeting’s
proceedings remain confidential during any times that the public are excluded. At such times, the
Chair may require the member to confirm that no unauthorised people are able to view or hear the
proceedings.

14. Chair’s role in meetings
14.1

Council meetings

The Mayor or Chair of the council or local or community board must preside at meetings of the
council or board unless they vacate the chair for a part or all of a meeting. If the Chair is absent from
a meeting or vacates the chair, the deputy Mayor/chair must act as Chair. If the deputy Mayor/chair
is also absent the local authority members who are present must elect a member to be Chair at that
meeting. This person may exercise the meeting responsibilities, duties and powers of the
Mayor/Chair for that meeting. This provision also applies to committees and subcommittees.
cl. 26(1), (5) & (6) Schedule 7, LGA 2002.

14.2

Committee meetings

The appointed Chair of a committee must preside at all committee meetings, unless they vacate the
chair for a particular meeting or part of a meeting. If the Chair is absent from a meeting or vacates
the chair, the deputy Chair (if any) will act as Chair. If the deputy Chair is also absent, or has not been
appointed, the committee members who are present must elect a member to act as Chair at that
meeting who may exercise the meeting responsibilities, duties and powers of the Chair.
This standing order also applies to subcommittees and subordinate decision-making bodies.
cl. 26(2), (5) & (6), schedule 7 LGA 2002.

14.3

Addressing the Chair

Members will address the Chair in a manner that the Chair has determined.

14.4

Chair’s rulings

The Chair will decide all procedural questions where insufficient provision is made by these standing
orders and with regard to all points of order. Any refusal to obey a Chair’s ruling or direction
constitutes contempt.

14.5

Chair standing

Whenever the Chair stands during a debate members are required to sit down and be silent so that
they can hear the Chair without interruption.
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Member’s right to speak

Members are entitled to speak in accordance with these standing orders. Members should address
the Chair when speaking. They may not leave their place while speaking, unless they have the leave
of the Chair.

14.7

Chair may prioritise speakers

When two or more members want to speak the Chair will name the member who may speak first.
Other members who wish to speak have precedence where they intend to:

15.

(a)

raise a point of order, including a request to obtain a time extension for the previous
speaker; and/or

(b)

move a motion to terminate or adjourn the debate; and/or

(c)

make a point of explanation; and/or

(d)

request the chair to permit the member a special request.

Public Comment

Public comment is a defined period of time, usually at the start of a meeting, which, at the discretion
of a meeting, is put aside for the purpose of public input. Public comment is designed to enable
members of the public to bring matters to the attention of the local authority.

15.1

Subjects of public comment

In the case of Council, a committee or subcommittee public comment is restricted to those items
appearing on the agenda for the particular meeting concerned, excluding items already resolved.
In the case of a community board, any issue, idea or matter raised in public comment must also fall
within the terms of reference of that meeting.
Public comment does not apply in respect of any resource consent issue or any hearing including
hearing of submissions where the Council, a hearings committee, a Hearings Commission or a
community board sits in a quasi-judicial capacity.

15.2

Time limits

A period of up to 30 minutes, or such longer time as the meeting may determine, will be available
for the public forum at each scheduled local authority meeting.
Speakers can speak for up to 3 minutes. No more than two speakers can speak on behalf of an
organisation during a public forum. Where the number of speakers presenting in the public forum
exceeds 6 in total, the Chair has discretion to restrict the speaking time permitted for all presenters.
Amendment from Eastbourne Community Board
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That public comment be heard either at the commencement of the meeting or in conjunction with
the relevant order paper item at the request of the speaker and at the discretion of the Chair.

15.3

Restrictions

The Chair has the discretion to decline to hear a speaker or to terminate a presentation at any time
where:

15.4



a speaker is repeating views presented by an earlier speaker at the same public forum;



the speaker is criticising elected members and/or staff;



the speaker is being repetitious, disrespectful or offensive;



the speaker has previously spoken on the same issue;



the matter is subject to legal proceedings;



the matter is subject to a hearing, including the hearing of submissions where the local
authority or committee sits in a quasi-judicial capacity.

Questions at public comment

At the conclusion of the presentation, with the permission of the Chair, elected members may ask
questions of speakers. Questions are to be confined to obtaining information or clarification on
matters raised by a speaker.

15.5

No resolutions

Following public comment no debate or decisions will be made at the meeting on issues raised
during the forum unless related to items already on the agenda.
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16. Deputations
The purpose of a deputation is to enable a person, group or organisation to make a presentation to a
meeting on a matter or matters covered by that meeting’s terms of reference. Deputations are
approved by the Chair or an official with delegated authority.

16.1

Time limits

Speakers can speak for up to 10 minutes. No more than two speakers can speak on behalf of an
organisation’s deputation.

16.2

Restrictions

The Chair has the discretion to decline to hear or terminate a deputation at any time where:

16.3



a speaker is repeating views presented by an earlier speaker at the meeting;



the speaker is criticising elected members and/or staff;



the speaker is being repetitious, disrespectful or offensive;



the speaker has previously spoken on the same issue;



the matter is subject to legal proceedings;



the matter is subject to a hearing, including the hearing of submissions where the local
authority or committee sits in a quasi-judicial capacity.

Questions of a deputation

At the conclusion of the deputation members may, with the permission of the Chair, ask questions
of speakers. Questions are to be confined to obtaining information or clarification on matters raised
by the deputation.

16.4

Resolutions

Any debate on a matter raised in a deputation must occur at the time at which the matter is
scheduled to be discussed on the meeting agenda, and once a motion has been moved and
seconded.

17.

Petitions

17.1

Form of petitions

Petitions may be presented to the local authority or any of its committees or community boards.
Petitions must contain at least 20 signatures and consist of fewer than 150 words (not including
signatories). They must be received by the chief executive at least 5 working days before the date of
the meeting at which they will be presented.

DEM12-20-1 - 17/71 - Adoption of Standing Orders

Page 76

Attachment 1

Hutt City Council Standing Orders 2016-2019 - 22 December 2016

Petitions must not be disrespectful, use offensive language or include malicious statements (see
standing order 20.9 on qualified privilege). They may be written in English or te reo Māori.
Petitioners planning to make a petition in te reo Māori or sign language should advise the relevant
Chair at least two working days before the meeting to enable the petition be translated and
reprinted, if necessary.

17.2

Petition presented by petitioner

A petitioner who presents a petition to the local authority or any of its committees and
subcommittees or community boards, may speak for 5 minutes (excluding questions) about the
petition, unless the meeting resolves otherwise. The Chair must terminate the presentation of the
petition if he or she believes the petitioner is being disrespectful, offensive or making malicious
statements.
Where a petition is presented as part of a deputation or public forum the speaking time limits
relating to deputations or public forums shall apply. The petition must be received by the chief
executive at least 5 working days before the date of the meeting concerned.

17.3

Petition presented by member

Members may present petitions on behalf of petitioners. In doing so, members must confine
themselves to presenting:
(a)

the petition;

(b)

the petitioners’ statement; and

(c)

the number of signatures.

18. Exclusion of public
18.1

Motions and resolutions to exclude the public

Members of a meeting may resolve to exclude the public from a meeting. The grounds for exclusion
are those specified in section 48 of LGOIMA (see Appendix 1).
Every motion to exclude the public must be put while the meeting is open to the public, and copies
of the motion must be available to any member of the public who is present. If the motion is passed
the resolution to exclude the public must be in the form set out in schedule 2A of LGOIMA (see
Appendix 2). The resolution must state:
(a)

the general subject of each matter to be excluded;

(b)

the reason for passing the resolution in relation to that matter; and

(c)

the grounds on which the resolution is based.

The resolution will form part of the meeting’s minutes.
s. 48 LGOIMA.

DEM12-20-1 - 17/71 - Adoption of Standing Orders

Page 77

Attachment 1

18.2

Hutt City Council Standing Orders 2016-2019 - 22 December 2016

Specified people may remain

Where a meeting resolves to exclude the public, the resolution may provide for specified persons to
remain if, in the opinion of the meeting, they will assist the meeting to achieve its purpose. Any such
resolution must state, in relation to the matter to be discussed, how the knowledge held by the
specified people is relevant and be of assistance.
No such resolution is needed for people who are entitled to be at the meeting, such as relevant staff
and officials contracted to the council for advice on the matter under consideration.
s.48 (6) LGOIMA.

18.3

Public excluded items

The chief executive must place in the public-excluded section of the agenda any items that he or she
reasonably expects the meeting to consider with the public excluded. The public excluded section of
the agenda must indicate the subject matter of the item and the reason the public are excluded.
s.46A (8) LGOIMA.

18.4

Non-disclosure of information

No member or officer may disclose to any person, other than another member, officer or person
authorised by the chief executive, any information that has been, or will be, presented to any
meeting from which the public is excluded, or proposed to be excluded.
This restriction does not apply where a meeting has resolved to make the information publicly
available or where the chief executive has advised, in writing, that one or both of the following
apply:

18.5

(a)

there are no grounds under LGOIMA for withholding the information;

(b)

the information is no longer confidential.

Release of information from public excluded session

A local authority may provide for the release to the public of information which has been considered
during the public excluded part of a meeting.
Each public excluded meeting must consider and agree by resolution, what, if any, information will
be released to the public. In addition the chief executive may release information which has been
considered at a meeting from which the public has been excluded where it is determined the
grounds to withhold the information no longer exist. The chief executive will inform the subsequent
meeting of the nature of the information released.
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19. Voting
19.1

Decisions by majority vote

Unless otherwise provided for in the LGA 2002, other legislation or standing orders, the acts of and
questions before a local authority (or local and community boards) must be decided at a meeting
through a vote exercised by the majority of the members of that meeting voting.
cl. 24 (1), Schedule 7, LGA 2002.

19.2

Open voting

An act or question coming before the local authority must be done or decided by open voting.
cl. 24 (3) Schedule 7, LGA 2002.

19.3

Chair has a casting vote

The Mayor, Chair or any other person presiding at a meeting has a deliberative vote and, in the case
of an equality of votes, has a casting vote.
cl. 24 (2) Schedule 7, LGA 2002.

19.4

Method of voting

The method of voting must be as follows:

19.5

(a)

the Chair in putting the motion must call for an expression of opinion on the voices or
take a show of hands, the result of either of which, as announced by the Chair, must be
conclusive unless such announcement is questioned immediately by any member, in
which event the Chair will call a division;

(b)

the Chair or any member may call for a division instead of or after voting on the voices
and/or taking a show of hands; and

(c)

where a suitable electronic voting system is available that system may be used instead
of a show of hands, vote by voices or division, and the result displayed notified to the
Chair who must declare the result.

Calling for a division

When a division is called, the chief executive must record the names of the members voting for and
against the motion and abstentions and provide the names to the Chair to declare the result. The
result of the division must be entered into the minutes and include members’ names and the way in
which they voted.
The Chair may call a second division where there is confusion or error in the original division.
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Request to have votes recorded

If requested by a member immediately after a vote the minutes must record the member’s vote or
abstention.

19.7

Members may abstain

Any member may abstain from voting.

20. Conduct
20.1

Calling to order

When the Chair calls members to order, they must be seated and stop speaking. If the members fail
to do so, the Chair may direct that they should leave the meeting immediately for a specified time.

20.2

Disrespect

No member may speak or act in a manner which is disrespectful of other members or inconsistent
with the local authority’s Code of Conduct at any meeting.

20.3 Retractions and apologies
In the event of a member or speaker who has been disrespectful of another member or contravened
the council’s Code of Conduct, the Chair may call upon that member or speaker to withdraw the
offending comments, and may require them to apologise. If the member refuses to do so the Chair
may direct that they should leave the meeting immediately for a specified time and/or make a
complaint under the Code of Conduct.

20.4 Disorderly conduct
Where the conduct of a member is disorderly or is creating a disturbance, the Chair may require that
member to leave the meeting immediately for a specified time.
If the disorder continues the Chair may adjourn the meeting for a specified time. At the end of this
time the meeting must resume and decide, without debate, whether the meeting should proceed or
be adjourned.
The Chair may also adjourn the meeting if other people cause disorder or in the event of an
emergency.

20.5 Contempt
Where a member is subject to repeated cautions by the Chair for disorderly conduct, the meeting
may, should it so decide, resolve that the member is in contempt. Any such resolution must be
recorded in the meeting’s minutes.
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20.6 Removal from meeting
A member of the police or authorised security personnel may, at the Chair’s request, remove or
exclude a member from a meeting.
This standing order will apply where the Chair has ruled that the member should leave the meeting
and the member has refused or failed to do so; or has left the meeting and attempted to re-enter it
without the Chair’s permission.

20.7 Financial conflicts of interests
Every member present at a meeting must declare any direct or indirect financial interest that they
hold in any matter being discussed at the meeting, other than an interest that they hold in common
with the public.
No member may vote on, or take part in, a discussion about any matter in which they have a direct
or indirect financial interest unless an exception set out in s.6 LAMIA applies to them, or the AuditorGeneral has granted them an exemption or declaration under s.6.
Members with a financial interest should physically withdraw themselves from the table unless the
meeting is in public excluded in which case they should leave the room.
Neither the Chair nor the meeting may rule on whether a member has a financial interest in the
matter being discussed. The minutes must record any declarations of financial interests and the
member’s abstention from any discussion and voting on the matter.
s. 6 & 7 LAMIA.

20.8 Non-financial conflicts of interests
Non-financial interests always involve questions of judgement and degree about whether the
responsibility of a member of a local authority (or local or community board) could be affected by
some other separate interest or duty of that member in relation to a particular matter. If a member
considers that they have a non-financial conflict of interest in a matter they must not take part in the
discussions about that matter or any subsequent vote.
The member must leave the table when the matter is considered, but does not need to leave the
room. The minutes must record the declaration and member’s subsequent abstention from
discussion and voting.
Neither the Chair nor the meeting may rule on whether a member has a non-financial interest in the
matter being discussed.

20.9 Qualified privilege for meeting proceedings
Any oral statement made at any meeting of the local authority in accordance with the rules adopted
by the local authority for guiding its proceedings is privileged, unless the statement is proved to have
been made with ill will or took improper advantage of the occasion of publication.
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s. 53, LGOIMA.

20.10 Qualified privilege additional to any other provisions
The privilege referred to above is in addition to any other privilege, whether absolute or qualified,
that applies as a result of any other enactment or rule of law applying to any meeting of the local
authority.
s. 53, LGOIMA.

20.11 Electronic devices at meetings
Electronic devices and phones can only be used to advance the business of a meeting. All phones
must be switched to silent mode.
Personal use may only occur at the discretion of the chair. A Chair may require that an electronic
device is switched off if its use is likely to distract a meeting from achieving its business or a member
is found to be receiving information or advice from sources not present at the meeting which may
affect the integrity of the proceedings.

21.

General rules of debate

21.1 Chair may exercise discretion
The application of any procedural matters in this section of the standing orders, such as the number
of times a member may speak, is subject to the discretion of the Chair.

21.2 Time limits on speakers
The following time limits apply to members speaking at meetings:
(a)

movers of motions when speaking to the motion – not more than 10 minutes;

(b)

movers of motions when exercising their right of reply – not more than 5 minutes;

(c)

other members – not more than 5 minutes.

Time limits can be extended if a motion to that effect is moved, seconded and supported by a
majority of members present.

21.3 Questions to staff
During a debate members can ask staff questions about the matters being discussed. Questions
must be asked through the Chair and how the question should be dealt with is at the Chair’s
discretion.
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21.4 Questions of clarification
At any point of a debate a member may ask the Chair for clarification about the nature and content
of the motion which is the subject of the debate and the particular stage the debate has reached.

21.5 Members may speak only once
A member may not speak more than once to a motion at a meeting of a local authority or any local
or community board except with permission of the Chair.

21.6 Limits on number of speakers
If three speakers have spoken consecutively in support of, or in opposition to, a motion, the Chair
may call for a speaker to the contrary. If there is no speaker to the contrary, the Chair must put the
motion after the mover’s right of reply.
Members speaking must, if requested by the Chair, announce whether they are speaking in support
of or opposition to a motion.

21.7 Seconder may reserve speech
A member may second a motion or amendment without speaking to it, reserving the right to speak
later in the debate.

21.8 Speaking only to relevant matters
Members may speak to any matter before the meeting; a motion or amendment which they
propose; and to raise a point of order arising out of debate, but not otherwise. Members must
confine their remarks strictly to the motion or amendment they are speaking to.
The Chair’s rulings on any matters arising under this standing order are final and not open to
challenge.

21.9 Restating motions
At any time during a debate a member may ask, for their information, that the Chair restate a
motion and any amendments; but not in a manner that interrupts a speaker.

21.10 Criticism of resolutions
A member speaking in a debate may not unduly criticise the validity of any resolution except by a
notice of motion to amend or revoke the resolution.

21.11 Objecting to words
When a member objects to any words used by another member in a speech and wants the minutes
to record their objection, they must object at the time when the words are used and before any
other member has spoken. The Chair must order the minutes to record the objection.
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21.12 Right of reply
The mover of an original motion has a right of reply. A mover of an amendment to the original
motion does not. In their reply, the mover must confine themselves to answering previous speakers
and not introduce any new matters.
A mover’s right of reply can only be used once. It can be exercised either at the end of the debate on
the original, substantive or substituted motion or at the end of the debate on a proposed
amendment.
However, the original mover may reserve their right of reply and speak once to the principal motion
and once to each amendment without losing that right of reply. If a closure motion is carried the
mover of the motion has the right of reply before the motion or amendment is put to the vote.

21.13 No other member may speak
In exercising a right of reply, no other member may speak:
(a)

after the mover has started their reply;

(b)

after the mover has indicated that they want to forego this right;

(c)

where the mover has spoken to an amendment to the original motion and the Chair has
indicated that he or she intends to put the motion.

21.14 Adjournment motions
The carrying of any motion to adjourn a meeting must supersede other business still remaining to be
disposed of. Any such business must be considered at the next meeting. Business referred to, or
referred back to, a specified committee or local or community board, is to be considered at the next
ordinary meeting of that committee or board, unless otherwise specified.

21.15 Chair’s acceptance of closure motions
The Chair may only accept a closure motion where there have been at least two speakers for and
two speakers against the motion that is proposed to be closed, or the Chair considers it reasonable
to do so.
However, the Chair must put a closure motion if there are no further speakers in the debate. When
the meeting is debating an amendment, the closure motion relates to the amendment. If a closure
motion is carried, the mover of the motion under debate has the right of reply after which the Chair
puts the motion or amendment to the vote.

21.16 Community Board and Youth Council participation in meetings of
Council and Standing Committees
The Chair of a community board or Youth Council (or their respective representatives as advised by
the Chair prior to the meeting) may participate in discussion on any matters which are of interest to
a particular ward area, or of interest to youth (as applicable), at meetings of the standing
committees of Council but shall not have voting rights or rights to move or second motions. The
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rules of debate applicable to members of the Council shall apply to the community board and Youth
Council representatives. Notification of the intention to exercise speaking rights and identification
of the relevant agenda item shall be provided to the Chair prior to the meeting. In exceptional
circumstances community board or Youth Council representatives may be invited to participate on
specific subjects at meetings of the full Council, at the discretion of the Council Chair.

22.

General procedures for speaking and moving motions

22.1

Options for speaking and moving

This subsection provides three options for speaking and moving motions and amendments at a
meeting of a local authority, its committees and subcommittees, and any local or community boards.
Option A applies unless, on the recommendation of the Chair at the beginning of a meeting, the
meeting resolves [by simple majority] to adopt either Option B or Option C for the meeting
generally, or for any specified items on the agenda.
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Option A


The mover and seconder of a motion cannot move or second an amendment. (This does
not apply when the mover or seconder of a motion to adopt a report of a committee
wants to amend an item in the report. In this case the original mover or seconder may
also propose or second the suggested amendment).



Only members who have not spoken to the original or substituted motion may move or
second an amendment to it.



The mover or seconder of an amendment whether it is carried or lost cannot move or
second a subsequent amendment.



Members can speak to any amendment and, provided they have not spoken to the
motion or moved or seconded an amendment, they can move or second further
amendments.



The meeting by agreement of the majority of members present may amend a motion
with the agreement of the mover and seconder.

22.3

Option B


The mover and seconder of a motion cannot move or second an amendment. (This does
not apply when the mover or seconder of a motion to adopt a report of a committee
wants to amend an item in the report. In this case the original mover or seconder may
also propose or second the suggested amendment).



Any members, regardless of whether they have spoken to the original or substituted
motion, may move or second an amendment to it.



The mover or seconder of an amendment that is carried can move or second a
subsequent amendment. A mover or seconder of an amendment which is lost cannot
move or second a subsequent amendment.



Members can speak to any amendment.



The meeting by agreement of the majority of members present may amend a motion
with the agreement of the mover and seconder.

22.4

Option C


The mover and seconder of a motion can move or second an amendment



Any members, regardless of whether they have spoken to the original or substituted
motion, may move or second an amendment to it.



The mover or seconder of an amendment whether it is carried or lost can move or
second further amendments.



Members can speak to any amendment.



The meeting by agreement of the majority of members present may amend a motion
with the agreement of the mover and seconder.
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Procedure if no resolution reached

If no resolution is reached the Chair may accept a new motion to progress the matter under
discussion.

23.

Motions and amendments

23.1

Proposing and seconding motions

All motions and amendments moved during a debate must be seconded (including notices of
motion). The Chair may then state the motion and propose it for discussion.
Amendments and motions that are not seconded are not in order and are not entered in the
minutes.

23.2

Motions in writing

The Chair may require movers of motions and amendments to provide them in writing, signed by the
mover.

23.3

Motions expressed in parts

The Chair, or any member, can require a motion that has been expressed in parts to be decided part
by part.

23.4

Substituted motion

Where a motion is subject to an amendment the meeting may substitute the motion with the
amendment, provided the mover and seconder of the original motion agree to its withdrawal. All
members may speak to the substituted motion.

23.5

Amendments to be relevant and not direct negatives

Every proposed amendment must be relevant to the motion under discussion. Proposed
amendments cannot be similar to an amendment that has already been lost. An amendment cannot
be a direct negative to the motion or the amended motion.

23.6

Foreshadowed amendments

The meeting must dispose of an existing amendment before a new amendment can be
foreshadowed. However, members may notify the Chair that they intend to move further
amendments and the nature of their content.

23.7

Lost amendments

Where an amendment is lost, the meeting will resume the debate on the original or substituted
motion. Any member who has not spoken to that motion may speak to it, and may move or second a
further amendment.
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Carried amendments

Where an amendment is carried, the meeting will resume the debate on the original motion as
amended. This will now be referred to as the substantive motion. Members who have not spoken to
the original motion may speak to the substantive motion, and may move or second a further
amendment to it.

23.9

Where a motion is lost

In a situation where a motion that recommends a course of action is lost, a new motion, with the
consent of the Chair, may be proposed to provide direction.

23.10 Withdrawal of motions and amendments
Once a motion or amendment which has been seconded has been put to the meeting by the Chair,
the mover cannot withdraw it without the consent of the majority of the members who are present
and voting.
The mover of an original motion, which has been subject to an amendment that has been moved
and seconded, cannot withdraw the original motion until the amendment has either been lost or
withdrawn by agreement, as above.

23.11 No speakers after reply or motion has been put
A member may not speak to any motion once:
(a)

the mover has started their right of reply in relation to the motion; and

(b)

the Chair has started putting the motion.

24.

Revocation or alteration of resolutions

24.1

Member may move revocation of a decision

A member may give the chief executive a notice of motion for the revocation or alteration of all or
part of a previous resolution of the council, subordinate body, local or community board. The notice
must set out:
(a)

The resolution or part of the resolution which the member proposes to revoke or alter;

(b)

The meeting date when the resolution was passed;

(c)

The motion, if any, which the member proposes to replace it with; and

(d)

Sufficient information to satisfy the decision-making provisions of sections 77-82 of
the LGA 2002.

If the mover of the notice of motion is unable to provide this information, or the decision is likely
to be deemed a significant decision, the notice of motion should provide that the proposal is
referred to the chief executive for consideration and report.
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Revocation must be made by the body responsible for the decision

If a resolution is made under delegated authority by a committee, subcommittee or subordinate
decision-making body, or a local or community board, only that body may revoke or amend the
resolution, assuming the resolution is legally made.
This provision does not prevent the body that made the delegation from removing or amending a
delegation given to a subordinate body or community board.
cl. 32 (2)4 Schedule 7, LGA 2002.

24.3

Requirement to give notice

A member must give notice to the chief executive at least 5 working days before the meeting at
which it is proposed to consider the motion. The notice is to be signed by not less than one third of
the members of the local authority, including vacancies. Notice can be sent via email and include the
scanned electronic signatures of members. If the notice of motion is lost, no similar notice of
motion which is substantially the same in purpose and effect may be accepted within the next
twelve months.

24.4

Restrictions on actions under the affected resolution

Once a notice of motion to revoke or alter a previous resolution has been received no irreversible
action may be taken under the resolution in question until the proposed notice of motion has been
dealt with. Exceptions apply where, in the opinion of the Chair:
(a)

the practical effect of delaying actions under the resolution would be the same as if the
resolution had been revoked;

(b)

by reason of repetitive notices, the effect of the notice is an attempt by a minority to
frustrate the will of the local authority or the committee that made the previous
resolution.

In either of these situations, action may be taken under the resolution as though no notice of motion
had been given to the chief executive.

24.5

Revocation or alteration by resolution at same meeting

A meeting may revoke or alter a previous resolution made at the same meeting where, during the
course of the meeting, it receives fresh facts or information concerning the resolution. In this
situation 75 per cent of the members present and voting must agree to the revocation or alteration.

24.6

Revocation or alteration by recommendation in report

The local authority, on a recommendation in a report by the Chair, chief executive, or any committee
or subcommittee, local or community board, may revoke or alter all or part of a resolution passed by
a previous meeting. The chief executive must give at least two clear working days’ notice of any
meeting that will consider a revocation or alteration recommendation.
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cl. 30 (6) Schedule 7, LGA 2002.

25.

Procedural motions

25.1

Procedural motions must be taken immediately

A procedural motion to close or adjourn a debate will take precedence over other business, except
points of order and rights of reply. If the procedural motion is seconded the Chair must put it to the
vote immediately, without discussion or debate.

25.2

Procedural motions to close or adjourn a debate

Any member who has not spoken on the matter under debate may move any one of the following
procedural motions to close or adjourn a debate:
(a)

that the meeting be adjourned to the next ordinary meeting (unless the member states
an alternative time and place);

(b)

that the motion under debate should now be put (a closure motion);

(c)

that the item being discussed should be adjourned to a specified time and place and not
be further discussed at the meeting;

(d)

that the item of business being discussed should lie on the table and not be further
discussed at this meeting;

(e)

that the item being discussed should be referred (or referred back) to the relevant
committee or local or community board.

A member seeking to move a procedural motion must not interrupt another member who is already
speaking.

25.3

Voting on procedural motions

Procedural motions to close or adjourn a debate must be decided by a majority of all members who
are present and voting. If the motion is lost no member may move a further procedural motion to
close or adjourn the debate within the next 15 minutes.

25.4

Debate on adjourned items

When debate resumes on items of business that have been previously adjourned all members are
entitled to speak on the items.

25.5

Remaining business at adjourned meetings

Where a resolution is made to adjourn a meeting, the remaining business will be considered at the
next meeting.

DEM12-20-1 - 17/71 - Adoption of Standing Orders

Page 90

Attachment 1

25.6

Hutt City Council Standing Orders 2016-2019 - 22 December 2016

Business referred to the council, committee or local or community
board

Where an item of business is referred (or referred back) to a committee or a local or community
board, the committee or board will consider the item at its next meeting unless the meeting resolves
otherwise.

25.7

Other types of procedural motions

The Chair has discretion about whether to allow any other procedural motion that is not contained
in these standing orders.

26.

Points of order

26.1

Members may raise points of order

Any member may raise a point of order when they believe these standing orders have been
breached. When a point of order is raised, the member who was previously speaking must stop
speaking and sit down (if standing).

26.2

Subjects for points of order

A member who is raising a point of order must state precisely what its subject is. Points of order may
be raised for the following subjects:

26.3

(a)

disorder – bringing disorder to the attention of the Chair;

(b)

language – use of disrespectful, offensive or malicious language;

(c)

irrelevance – the topic being discussed is not the matter currently before the meeting;

(d)

misrepresentation – misrepresentation of any statement made by a member or by an
officer or council employee;

(e)

breach of standing order – the breach of any standing order while also specifying which
standing order is subject to the breach;

(f)

request the recording of words, such as a request that the minutes record words that
have been the subject of an objection.

Contradictions

Expressing a difference of opinion or contradicting a statement by a previous speaker does not
constitute a point of order.

26.4

Point of order during division

A member may not raise a point of order during a division, except with the permission of the Chair.

DEM12-20-1 - 17/71 - Adoption of Standing Orders

Page 91

Attachment 1

26.5

Hutt City Council Standing Orders 2016-2019 - 22 December 2016

Chair’s decision on points of order

The Chair may decide a point of order immediately after it has been raised, or may choose to hear
further argument about the point before deciding. The Chair’s ruling on any point of order, and any
explanation of that ruling, is not open to any discussion and is final.

27.

Notices of motion

27.1

Notice of intended motion to be in writing

Notice of intended motions must be in writing signed by the mover, stating the meeting at which it is
proposed that the intended motion be considered, and must be delivered to the chief executive at
least 5 clear working days before such meeting. [Notice of an intended motion can be sent via email
and include the scanned electronic signature of the mover.]
Once the motion is received the chief executive must give members notice in writing of the intended
motion at least 2 clear working days’ notice of the date of the meeting at which it will be considered.

27.2

Refusal of notice of motion

The Chair may direct the chief executive to refuse to accept any notice of motion which:
(a)

is disrespectful or which contains offensive language or statements made with malice;
or

(b)

is not related to the role or functions of the local authority or meeting concerned; or

(c)

contains an ambiguity or a statement of fact or opinion which cannot properly form
part of an effective resolution, and where the mover has declined to comply with
such requirements as the chief executive officer may make; or

(d)

is concerned with matters which are already the subject of reports or
recommendations from a committee to the meeting concerned; or

(e)

fails to include sufficient information as to satisfy the decision-making provisions of
s.77-82 LGA 2002; or

(f)

concerns a matter where decision-making authority has been delegated to a
subordinate body or a local or community board.

Reasons for refusing a notice of motion should be provided to the mover. Where the refusal is due
to (f) the notice of motion may be referred to the appropriate committee or board.

27.3

Mover of notice of motion

Notices of motion may not proceed in the absence of the mover unless moved by another member
authorised to do so, in writing, by the mover.
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Alteration of notice of motion

Only the mover, at the time the notice of motion is moved and with the agreement of a majority of
those present at the meeting, may alter a proposed notice of motion. Once moved and seconded no
amendments may be made to a notice of motion.

27.5

When notices of motion lapse

Notices of motion that are not put when called by the Chair must lapse.

27.6

Referral of notices of motion

Any notice of motion received that refers to a matter ordinarily dealt with by a committee of the
local authority or a local or community board must be referred to that committee or board by the
chief executive.
Where notices are referred the proposer of the intended motion, if not a member of that
committee, must have the right to move that motion and have the right of reply, as if a committee
member.

27.7

Repeat notices of motion

When a motion has been considered and rejected by the local authority or a committee, no similar
notice of motion which, in the opinion of the Chair, may be accepted within the next 12 months,
unless signed by not less than one third of all members, including vacancies.
Where a notice of motion has been adopted by the local authority no other notice of motion which,
in the opinion of the Chair has the same effect, may be put while the original motion stands.

28.

Minutes

28.1

Minutes to be evidence of proceedings

The local authority, its committees, subcommittees and any local and community boards must keep
minutes of their proceedings. These minutes must be kept in hard copy, signed and included in the
council’s minute book and, when confirmed by resolution at a subsequent meeting and signed by
the Chair, will be prima facie evidence of the proceedings they relate to.
cl. 28 Schedule 7, LGA 2002.
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Matters recorded in minutes

The chief executive must keep the minutes of meetings. The minutes must record:
(a)

the date, time and venue of the meeting;

(b)

the names of the members present in person or by means of audio link or audio-visual
link;

(c)

the Chair;

(d)

any apologies or leaves of absences;

(e)

the arrival and departure times of members;

(f)

any failure of a quorum;

(g)

a list of any external speakers and the topics they addressed;

(h)

a list of the items considered;

(i)

the resolutions and amendments related to those items including those that were lost,
provided they had been moved and seconded in accordance with these standing orders;

(j)

the names of all movers, and seconders;

(k)

any objections made to words used;

(l)

all divisions taken and, if taken, a record of each members’ vote;

(m)

the names of any members requesting that votes or abstentions be recorded;

(n)

any declarations of financial or non-financial conflicts of interest;

(o)

the contempt, censure and removal of any members;

(p)

any resolutions to exclude members of the public;

(q)

the time at which the meeting concludes or adjourns;

(r)

the names of people permitted to stay in public excluded.

Please Note: hearings under the RMA, Dog Control Act 1996 and Sale and Supply of Alcohol Act 2012
may have special requirements for minute taking.

28.3

No discussion on minutes

The only topic that may be discussed at a subsequent meeting, with respect to the minutes, is their
correctness.

28.4

Minutes of last meeting before election

The chief executive and the relevant Chairs must sign the minutes of the last meeting of the local
authority and its local and community boards before the next election of members.
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A hard copy of the local authority’s minute books must be kept by the chief executive and be open
for inspection by the public. This does not preclude the complementary use of electronic minutes in
accordance with the Electronic Transactions Act 2002.
s. 51 LGOIMA.

29.2

Inspection of public excluded matters

The chief executive must consider any request for the minutes of a meeting or part of a meeting
from which the public was excluded as a request for official information in terms of LGOIMA 1987.

30

Provisions for Tangata Whenua

30.1

Application of term Tangata Whenua

Tangata Whenua in the context of these Standing Orders refers to Te Runanganui O Taranaki
Whanui Ki Te Upoko O Te Ika A Maui, Wellington Tenths Trust and Te Tatau O Te Po and the Port
Nicholson Block Settlement Trust.

30.2

Tangata Whenua representation at meetings

Where representatives of the Tangata Whenua identify any item appearing on the agenda for a
meeting of any Council committee or subcommittee, or any matter or issue arising from any such
item which the Tangata Whenua wish to discuss, the Tangata Whenua are entitled to representation
at that meeting for that purpose. These provisions do not extend to any meeting of a committee or
subcommittee which is sitting in a quasi-judicial capacity in respect of any matter to be heard under
the Resource Management Act 1991, Sale and Supply of Alcohol Act 2012, Reserves Act 1977 or Dog
Control Act 1996, or exercising the powers, duties or discretions of a District Licensing Committee
under the Sale and Supply of Alcohol Act 2012.

30.3

Tangata Whenua requests for items to be placed on agenda

Representatives of the Tangata Whenua on their own initiative may request that any item which
they wish to discuss be placed on the agenda for a meeting of the committee or subcommittee
whose Terms of Reference cover that item. Any such request is to be in writing, signed on behalf of
the Tangata Whenua, stating the meeting at which it is proposed that the item be considered, and is
to be delivered to the Chief Executive at least 10 clear working days before the date of such meeting.

30.4

Tangata Whenua representations on committees and subcommittees

Where any item appears on the agenda for a meeting of a committee or subcommittee of Council
which representatives of the Tangata Whenua have, in accordance with standing order 30.2,
identified as an item they wish to discuss at that meeting, or wish to discuss a matter or issue arising
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from such item, or there is on that agenda any item which has been included at the request of the
Tangata Whenua in accordance with standing order 30.3, the Tangata Whenua may be represented
at that meeting by such number of representatives as is equal to the number of permanent
members of that committee or subcommittee who are present at that meeting.

30.5

Tangata Whenua speaking and voting rights at meeting

Representatives of the Tangata Whenua present at any meeting of a committee and subcommittee
for the consideration of any item in accordance with standing order 30.4 have the same speaking
and voting rights as the permanent members of that committee or subcommittee.

30.6

Status of resolutions passed with Tangata Whenua represented

Any resolution passed by a meeting of a committee and subcommittee at which the Tangata
Whenua are represented in accordance with standing order 30.4, which relates to an item identified
by or included on the agenda at the request of the Tangata Whenua, is to be only a recommendation
to either the Council or the appropriate standing committee as the case may be, unless a majority of
the permanent members of the committee or subcommittee present and voting at that meeting
vote in favour of that resolution, in which case that resolution is a final decision if it is within the
Terms of Reference of that committee or subcommittee.

30.7

Quorum at meetings with Tangata Whenua representation

The quorum at any meeting of any committee or subcommittee at which the Tangata Whenua are
represented in accordance with standing order 30.4 consists of one half the elected members
(including vacancies) of that committee or subcommittee if that number is even or a majority of
those elected members if that number of members is odd, plus in either case an equivalent number
of representatives of the Tangata Whenua.

30.8

Chair at meetings of Tangata Whenua represented

The appointed Chair of a committee or subcommittee is to preside at all meetings of that committee
and subcommittee at which the Tangata Whenua are represented in accordance with standing order
29.4, and in accordance with standing order 19.3, in the case of an equality of votes, also has a
casting vote.

30.9

Application of standing orders to meetings with Tangata Whenua
represented

These standing orders, so far as applicable, extend to the proceedings of all meetings of Council
committees and subcommittees at which the Tangata Whenua are represented in accordance with
standing order 30.4.

30.10 Tangata Whenua speaking rights at Council meetings
Representatives of the Tangata Whenua have the right to address any meeting of the Council for a
maximum period of 15 minutes on any items, matters or issues which have been identified or
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initiated by the Tangata Whenua and considered at a meeting of a Council committee or
subcommittee. This right is in addition to and separate from those rights of public comment also
available to the Tangata Whenua in terms of standing orders 15.1 and 15.2.

31.

Additional provisions for Te Taura Here O Te Awakairangi
(referred hereafter as Taura Here)

31.1

Taura Here requests for items to be placed on agenda

Representatives of the Taura Here may on their own initiative request that any item which they wish
to discuss be placed on the agenda for a meeting of the committee or subcommittee whose Terms
of Reference cover that item. Any such request is to be in writing, signed on behalf of the Taura
Here, stating the meeting at which it is proposed that the item be considered, and is to be delivered
to the Chief Executive at least 10 clear working days before the date of such meeting.

31.2

Taura Here speaking rights at Council meetings

Representatives of the Taura Here have the right to address any meeting of the Council for a
maximum period of 15 minutes on any items, matters, or issues which have been identified or
initiated by the Taura Here and considered at a meeting of a Council committee or subcommittee.
This right is in addition to, and separate from, those rights of public comment available to the Taura
Here in terms of standing orders 15.1 and 15.2.

32.

Questions

32.1 Question time at meetings
Any member of the local authority may, at any ordinary meeting of the local authority at the
appointed time, put a question to the Chair, or through the Chair of the local authority to the Chair
of any committee, or to any officer of the local authority, concerning any matter relevant to the role
of functions of the local authority concerning any matter that does not appear on the order paper,
nor arises from any committee report or recommendation submitted to that meeting.

32.2 Members to try to obtain information prior to meetings
Before putting a question, a member shall, in the first instance, endeavor to obtain the relevant
information from the appropriate local authority officer or the Chair of the committee prior to the
meeting commencing. In the event of the information sought not being forthcoming, or the
member not being satisfied with the answer, the member then has the right to raise the matter by
way of a question at an ordinary meeting of the local authority, provided that the Chair may refer a
question to an appropriate committee.

32.3

Questions to be in writing

Wherever applicable, such questions are to be in writing and handed to the Chair prior to the
commencement of the meeting at which they are to be asked.
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Questions may be deferred

If an answer to the question cannot be given at that meeting, it will, at the discretion of the Chair, be
placed on the order paper for the next local authority meeting.

32.5

Questions to be concise

Questions and answers are to be submitted as briefly and concisely as possible. No discussion is
allowed upon any question or upon the answer.

32.6 Questions to officers during debate
In the course of any debate at any local authority meeting, any members may, at the Chair’s
discretion, ask any question of the relevant officer on any matter under debate. Such questions are
to be directed through the chair.

Referenced documents


Commissions of Inquiry Act 1908



Sale of Alcohol Act 2012



Crimes Act 1961



Financial Markets Conduct Act 2013



Local Authorities (Members’ Interests) Act 1968 (LAMIA)



Local Electoral Act 2001 (LEA)



Local Government Act 1974 and 2002 (LGA 2002)



Local Government Official Information and Meetings Act 1987 (LGOIMA)



Marine Farming Act 1971



Resource Management Act 1991 (RMA)



Secret Commissions Act 1910



Securities Act 1978

.
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Appendix 1: Grounds to exclude the public
A local authority may, by resolution, exclude the public from the whole or any part of the
proceedings of any meeting only on one or more of the following grounds:
A1

A2

That good reason exists for excluding the public from the whole or any part of the proceedings
of any meeting as the public disclosure of information would be likely:
(a)

to prejudice the maintenance of the law, including the prevention, investigation, and
detection of offences, and the right to a fair trial; or

(b)

to endanger the safety of any person.

That the public conduct of the whole or the relevant part of the proceedings of the meeting
would be likely to result in the disclosure of information where the withholding of the
information is necessary to:
(a)

Protect the privacy of natural persons, including that of deceased natural persons; or

(b)

Protect information where the making available of the information would:
i.

disclose a trade secret; or

ii.

be likely unreasonably to prejudice the commercial position of the person who
supplied or who is the subject of the information; or,

(c)

In the case only of an application for a resource consent, or water conservation order,
or a requirement for a designation or heritage order, under the Resource Management
Act 1991, to avoid serious offence to tikanga Māori i, or to avoid the disclosure of the
location of waahi tapu; or

(d)

Protect information which is subject to an obligation of confidence or which any person
has been or could be compelled to provide under the authority of any enactment,
where the making available of the information would:
i.

be likely to prejudice the supply of similar information, or information from the
same source, and it is in the public interest that such information should continue
to be supplied; or

ii.

be likely otherwise to damage the public interest; or

(e)

Avoid prejudice to measures protecting the health or safety of members of the public;
or

(f)

Avoid prejudice to measures that prevent or mitigate material loss to members of the
public; or

(g)

Maintain the effective conduct of public affairs through –the protection of such
members, officers, employees, and persons from improper pressure or harassment; or

(h)

Maintain legal professional privilege; or

(i)

Enable any Council holding the information to carry out, without prejudice or
disadvantage, commercial activities; or

(j)

Enable any Council holding the information to carry on, without prejudice or
disadvantage, negotiations (including commercial and industrial negotiations); or
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Prevent the disclosure or use of official information for improper gain or improper
advantage.

Provided that where A2 of this Appendix applies the public may be excluded unless, in the
circumstances of the particular case, the exclusion of the public is outweighed by other
considerations which render it desirable, in the public interest, that the public not be excluded.
A3

That the public conduct of the whole or the relevant part of the proceedings of the meeting
would be likely to result in the disclosure of information, the public disclosure of which would:
(a)

Be contrary to the provisions of a specified enactment; or

(b)

Constitute contempt of Court or of the House of Representatives.

A4

That the purpose of the whole or the relevant part of the proceedings of the meeting is to
consider a recommendation made to that Council by an Ombudsman under section 30(1) or
section 38(3) of this Act (in the case of a Council named or specified in Schedule 1 to this Act).

A5

That the exclusion of the public from the whole or the relevant part of the proceedings of the
meeting is necessary to enable the Council to deliberate in private on its decision or
recommendation in:
(a)

(b)

Any proceedings before a Council where
i.

A right of appeal lies to any Court or tribunal against the final decision of the
Council in those proceedings; or

ii.

The Council is required, by any enactment, to make a recommendation in
respect of the matter that is the subject of those proceedings; and

Any proceedings of a Council in relation to any application or objection under the
Marine Farming Act 1971.
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Appendix 2: Sample resolution to exclude the public
THAT the public be excluded from the following parts of the proceedings of this meeting, namely:


Name of report(s) …………………………………………………………..

The general subject of each matter to be considered while the public is excluded, the reason for passing
this resolution in relation to each matter, and the specific grounds under section 48(1) of the Local
Government Official Information and Meetings Act 1987 for the passing of this resolution are as follows:
General subject of
each matter to be
considered

Reason for passing this
resolution in relation to each
matter

Ground(s) under section 48(1) for the
passing of this resolution

Put in name of
report

Good reason to withhold exists
under Section 7.

That the public conduct of the
relevant part of the proceedings of
the meeting would be likely to result
in the disclosure of information for
which good reason for withholding
exists.
Section 48(1)(a)

2

Good reason to withhold exists
under Section 7.

That the public conduct of the
relevant part of the proceedings of
the meeting would be likely to result
in the disclosure of information for
which good reason for withholding
exists.
Section 48(1)(a)

3

Good reason to withhold exists
under Section 7.

That the public conduct of the
relevant part of the proceedings of
the meeting would be likely to result
in the disclosure of information for
which good reason for withholding
exists.
Section 48(1)(a)

1
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To enable the Committee to
consider the application and
submissions.
OR
To enable the Committee to
consider the objection to fees
and charges.
OR
To enable the Committee to.

That the exclusion of the public from
the whole or the relevant part of the
proceedings of the meeting is
necessary to enable the
Council/Committee to deliberate in
private on its decision or
recommendation in any proceedings
where :
i)

a right of appeal lies to any Court
or tribunal against the final
decision of the
Council/Committee in those
proceedings; or

ii)

the local authority is required, by
any enactment, to make a
recommendation in respect of
the matter that is the subject of
those proceedings.

Use (i) for the RMA hearings and (ii)
for hearings under LGA 2002 such as
objections to Development
Contributions or hearings under the
Dog Control Act
s. 48(1)(d).
This resolution is made in reliance on sections 48(1)(a) of the Local Government Official Information and
Meetings Act 1987 and the particular interest or interests protected by section 7 of that Act, which
would be prejudiced by the holding of the relevant part of the proceedings of the meeting in public are
as follows:
Item No

Interest
Enable any local authority holding the information to carry on, without prejudice
or disadvantage, negotiations (including commercial and industrial negotiations)
(Schedule 7(2)(i))
Protect the privacy of natural persons, including that of deceased natural persons
(Schedule 7(2)(a))
Maintain legal professional privilege (Schedule 7(2)(g))
Prevent the disclosure or use of official information for improper gain or improper
advantage (Schedule 7(2)(j))
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Item No

Interest
Protect information where the making available of the information
(i)
(ii)

would disclose a trade secret; or
would be likely unreasonably to prejudice the commercial position of the
person who supplied or who is the subject of the information (Schedule

7(2)(b))
In the case only of an application for a resource consent, or water conservation
order, or a requirement for a designation or heritage order, under the Resource
Management Act 1991, to avoid serious offence to Tikanga Māori , or to avoid the
disclosure of the location of waahi tapu (Schedule 7(2)(ba))
Protect information which is subject to an obligation of confidence or which any
person has been or could be compelled to provide under the authority of any
enactment, where the making available of the information (i)

would be likely to prejudice the supply of similar information, or
information from the same source, and it is in the public interest that such
information should continue to be supplied; or

(ii)

would be likely otherwise to damage the public interest (Schedule 7(2)(c))

Avoid prejudice to measures protecting the health or safety of members of the
public (Schedule 7(2)(d))
Avoid prejudice to measures that prevent or mitigate material loss to members of
the public (Schedule 7(2)(e))
Maintain the effective conduct of public affairs through the protection of members
or officers or employees of the Council, and persons to whom Section 2(5) of the
Local Government Official Information and Meetings Act 1987 applies in the
course of their duty, from improper pressure or harassment (Schedule 7(2)(f)(ii)).
Enable any local authority holding the information to carry out, without prejudice
or disadvantage, commercial activities (Schedule 7(2)(h))

THAT XXXX be permitted to remain at this meeting, after the public has been excluded, because of their
knowledge of XXXX. This knowledge, which will be of assistance in relation to the matter to be
discussed, is relevant to that matter because XXXX.
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Appendix 3: Motions and amendments (option A)
Motions without amendments

Motions with amendments

Motion moved
(Maximum 10 minutes)

Motion moved but not seconded,
motion lapses.

Motion seconded
(Seconder may reserve the right to
speak in the double debate –
maximum 5 minutes)

Notice of intention to move
additional or alternative motion.
(Foreshadowed motion)

Motion withdrawn by a majority
decision or by agreement of
mover and seconder.

Motion debated
(Maximum 5 minutes per speaker.
If 3 consecutive speakers are in
support or opposition,
Chairperson may call for speaker
to the contrary and if none, the
motion may be put after mover
and seconder has exercised right
to speak).

Mover’s right of reply
(Maximum 5 minutes)

Amendment (not a direct
negative) moved and seconded by
persons that have not yet spoken
(Maximum 10 minutes for mover
and 5 minutes for seconder)
NOTE:
Movers of the original motion may
speak once to each amendment.

Amendment debated
(Maximum 5 minutes per speaker.
If 3 consecutive speakers in
support or opposition, Chairperson
may call for speaker to the
contrary and if none, the motion
may be put).
No right of reply

Amendment withdrawn by a
majority decision or by agreement
of mover and seconder.

Chairperson to put Motion
Motion LOST
No further action, move to next
item.

Motion carried

No further discussion permitted,
move to next item

Notice of intention to move
further amendment maybe given.
(Foreshadowed)

Mover of original motion may
exercise right of reply here
(Maximum 5 minutes)

Chairperson to put Amendment

Revocation, alteration or
modification permitted at same
meeting by 75% majority if fresh
facts received during meeting.

O
R
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Amendment CARRIED

Amendment LOST

Amendment to the original
motion becomes the new
substantive motion

Further relevant amendments
moved and seconded by person
who have not yet spoken
(Maximum 10 minutes for mover
and 5 minutes for other speakers)

Further relevant amendments to
the new substantive motion
moved and seconded by persons
who have not yet spoken
(Maximum 10 minutes for mover
and 5 minutes for other speakers)

If CARRIED, amendment
become substantive motion

If CARRIED, substantive motion is
put, either CARRIED or LOST

If LOST original motion put, and
either CARRIED
LOST
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Motions and amendments (option B)
Motion moved
(Maximum 10 minutes)

Motion moved but not seconded,
motion lapses.

Motion seconded
(Seconder may reserve the right to
speak in the double debate –
maximum 5 minutes)

Notice of intention to move
additional or alternative motion.
(Foreshadowed motion)

Motion withdrawn by a majority
decision or by agreement of
mover and seconder.

Motion debated
(Maximum 5 minutes per speaker.
If 3 consecutive speakers are in
support or opposition,
Chairperson may call for speaker
to the contrary and if none, the
motion may be put after mover
and seconder has exercised right
to speak).

Mover’s right of reply
(Maximum 5 minutes)

Amendment (not a direct
negative) moved and seconded
(Maximum 10 minutes for mover
and 5 minutes for seconder)
NOTE:
Movers of the original motion may
speak once to each amendment.

Amendment debated
(Maximum 5 minutes per speaker.
If 3 consecutive speakers in
support or opposition, Chairperson
may call for speaker to the
contrary and if none, the motion
may be put).
No right of reply

Amendment withdrawn by a
majority decision or by agreement
of mover and seconder.

Chairperson to put Motion
Motion LOST
No further action, move to next
item.

Motion carried

No further discussion permitted,
move to next item

Notice of intention to move
further amendment maybe given.
(Foreshadowed)

Mover of original motion may
exercise right of reply here
(Maximum 5 minutes)

Chairperson to put Amendment

Revocation, alteration or
modification permitted at same
meeting by 75% majority if fresh
facts received during meeting.

O
R

Amendment CARRIED

Amendment LOST

Amendment to the original
motion becomes the new
substantive motion

Further relevant amendments
moved and seconded by person
who have not yet spoken
(Maximum 10 minutes for mover
and 5 minutes for other speakers)

Further relevant amendments to
the new substantive motion
moved and seconded
(Maximum 10 minutes for mover
and 5 minutes for other speakers)

If CARRIED, substantive motion is
put, either CARRIED or LOST
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If CARRIED, amendment
become substantive motion

If LOST original motion put, and
either CARRIED of LOST
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Motions and amendments (option C)
Motion moved
(Maximum 10 minutes)

Motion moved but not seconded,
motion lapses.

Motion seconded
(Seconder may reserve the right to
speak in the double debate –
maximum 5 minutes)

Notice of intention to move
additional or alternative motion.
(Foreshadowed motion)

Motion withdrawn by a majority
decision or by agreement of
mover and seconder.

Motion debated
(Maximum 5 minutes per speaker.
If 3 consecutive speakers are in
support or opposition,
Chairperson may call for speaker
to the contrary and if none, the
motion may be put after mover
and seconder has exercised right
to speak).

Mover’s right of reply
(Maximum 5 minutes)

Amendment (not a direct
negative) moved and seconded
(Maximum 10 minutes for mover
and 5 minutes for seconder)
NOTE:
Movers of the original motion may
speak once to each amendment.

Amendment debated
(Maximum 5 minutes per speaker.
If 3 consecutive speakers in
support or opposition, Chairperson
may call for speaker to the
contrary and if none, the motion
may be put).
No right of reply

Amendment withdrawn by a
majority decision or by agreement
of mover and seconder.

Chairperson to put Motion
Motion LOST
No further action, move to next
item.

Motion carried

No further discussion permitted,
move to next item

Notice of intention to move
further amendment maybe given.
(Foreshadowed)

Mover of original motion may
exercise right of reply here
(Maximum 5 minutes)

Chairperson to put Amendment

Revocation, alteration or
modification permitted at same
meeting by 75% majority if fresh
facts received during meeting.

O
R

Amendment CARRIED

Amendment LOST

Amendment to the original
motion becomes the new
substantive motion

Further relevant amendments
moved and seconded
(Maximum 10 minutes for mover
and 5 minutes for other speakers)

Further relevant amendments to
the new substantive motion
moved and seconded
(Maximum 10 minutes for mover
and 5 minutes for other speakers)

If CARRIED, substantive motion is
put, either CARRIED or LOST
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If CARRIED, amendment
become substantive motion

If LOST original motion put, and
either CARRIED of LOST

Page 106

Attachment 1

Hutt City Council Standing Orders 2016-2019 - 22 December 2016

No

Yes –
15 minutes

No

No

No

Yes –
15 Minutes

Yes

No

As to time and
date only
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No

No

NO

Yes –
15 minutes

If carried, debate
on the original
motion and
amendment are
adjourned

Remarks

No

No

Position if a
procedural
motion is
already before
the Chair

No

No

No

Position if an
amendment is
already before
the Chair

(c) “That the
item of
business
being
discussed be
adjourned to
a stated time
and place”

Yes

If lost, can
motion be
moved after an
interval?

No

As to time and
date only

Can a speaker
be interrupted
by the mover of
this motion?

(b) “That the
motion under
debate be
now put
(closure
motion)”

No

Is mover of
procedural
motion entitled
to reply?
Are previous
participants in
debate entitled
to move this
motion?

Yes

Are
amendments in
order?

No

Is discussion in
order?

Is seconder
required?

(a) “That the
meeting be
adjourned to
the next
ordinary
meeting, or to
a stated time
and place’

Motion

Has the Chair
discretion to
refuse this
Motion?

Appendix 4: Table of procedural motions

If carried, debate
on the original
motion and
procedural
motion are
adjourned

On resumption of
debate, the mover
of the
adjournment
speaks first.

If carried, only the
amendment is put

If carried, only the
procedural
motion is put

The mover of the
motion under
debate is entitled
to exercise a right
of reply before the
motion or
amendment under
debate is put

If carried, debate
ion the original
motion and
amendment are
adjourned

If carried, debate
on the original
motion and
procedural
motion are
adjourned

Members who
have spoken in the
debate may not
speak again
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Yes –
15 minutes

Yes

No

No

Yes – at
discretion of
Chair

As to
committee,
time for
reporting back
etc only

No

No

No
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No

No

Yes –
15 minutes

Yes

Yes

No

Remarks

No

No

Position if a
procedural
motion is
already before
the Chair

No – but
may rule
against

No

Position if an
amendment is
already before
the Chair

(f) “Points of
order”

If lost, can
motion be
moved after an
interval?

No

No

Can a speaker
be interrupted
by the mover of
this motion?

(e) “That the
item of
business
being
discussed
be referred
(or referred
back) to the
local
authority or
to the
relevant
committee”

No

Is mover of
procedural
motion entitled
to reply?
Are previous
participants in
debate entitled
to move this
motion?

Yes

Are
amendments in
order?

No

Is discussion in
order?

(d) “That the
item of
business
being
discussed
does lie on
the table
and not be
discussed at
this
meeting”

Motion

Is seconder
required?

Hutt City Council Standing Orders 2016-2019 - 22 December 2016

Has the Chair
discretion to
refuse this
Motion?

Attachment 1

If carried, the
original motion
and amendment
are both laid on
the table

Motion not in
order

If carried, the
original motion
and all
amendments are
referred to the
committee

If carried, the
procedural
motion is deemed
disposed of

Point of order
takes precedence

Point of order
takes precedence

See standing
orders 26.1 – 26.5
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Appendix 5: Webcasting protocols
The provisions are intended as a good practice guide to local authorities that are webcasting meetings
or planning to do so.
1.

The default shot will be on the Chair or a wide-angle shot of the meeting room.

2.

Cameras will cover a member who is addressing the meeting. Cameras will also cover other
key participants in a meeting, including staff when giving advice and members of the public
when addressing the meeting during the public input time.

3.

Generally interjections from other members or the public are not covered. However if the
Chair engages with the interjector, the interjector’s reaction can be filmed.

4.

PowerPoint presentations, recording of votes by division and other matters displayed by
overhead projector may be shown.

5.

Shots unrelated to the proceedings, or not in the public interest, are not permitted.

6.

If there is general disorder or a disturbance from the public gallery, coverage will revert to
the Chair.

7.

Appropriate signage will be displayed both in and outside the meeting room alerting people
that the proceedings are being web cast.
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Appendix 6: Powers of a Chair
This Appendix sets out the specific powers given to the Chair contained in various parts of these
Standing Orders.

Chair to decide all questions
The Chair is to decide all questions where these standing orders make no provision or insufficient
provision. The Chair’s ruling is final and not open to debate.

Chair to decide points of order
The Chair is to decide any point of order and may do so immediately after it has been raised or may first
hear further argument before deciding. The ruling of the Chair upon any point of order is not open to
any discussion and is final. No point of order may be raised during a division except by permission of the
Chair.

Items not on the agenda
Major items not on the agenda may be dealt with at that meeting if so resolved by the local authority
and the Chair explains at the meeting at a time when it is open to the public the reason why the item
was not listed on the agenda and the reason why discussion of the item cannot be delayed until a
subsequent meeting.
Minor matters not on the agenda relating to the general business of the local authority may be
discussed if the Chair explains at the beginning of the meeting, at a time when it is open to the public,
that the item will be discussed at that meeting, but no resolution, decision or recommendation may be
made in respect of that item except to refer it to a subsequent meeting.

Chair’s report
The Chair, by report, has the right to direct the attention of the local authority to any matter or subject
within the role or function of the local authority.

Chair’s recommendation
The Chair of any meeting may include on the agenda for that meeting a Chair’s recommendation
regarding any item brought before the meeting. The purpose of such a recommendation is to focus
debate on a suggested motion.

Chair’s voting
The Chair at any meeting has a deliberative vote and, in the case of equality of votes, has a casting vote
where standing orders make such provision.
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Motion in writing
The Chair may require the mover of any motion or amendment to submit it in writing signed by the
mover.

Motion in parts
The Chair may require any motion expressed in parts to be decided part by part.

Notice of motion
The Chair may direct the chief executive to refuse to accept any notice of motion which:
(a)

Is disrespectful or which contains offensive language or statements made with malice; or

(b)

Is not within the scope of the role or functions of the local authority; or

(c)

Contains an ambiguity or statement of fact or opinion which cannot properly form part of
an effective resolution, and the mover has declined to comply with such requirements as
the chief executive may have made; or

(d)

Is concerned with matters which are already the subject of reports or recommendations
from a committee to the meeting concerned.

Reasons for refusing a notice of motion should be provided to the proposer.
Where a notice of motion has been considered and agreed by the local authority, no notice of any other
motion which is, in the opinion of the Chair, to the same effect may be put again whilst such original
motion stands.

Action on previous resolutions
If, in the opinion of the Chair the practical effect of a delay in taking action on a resolution which is
subject to a notice of motion, would be equivalent to revocation of the resolution; or if repetitive
notices of motion are considered by the Chair to be an attempt by a minority to frustrate the will of the
meeting, action may be taken as though no such notice of motion had been given.

Repeat notice of motion
If in the opinion of the Chair, a notice of motion is substantially the same in purport and effect to any
previous notice of motion which has been considered and rejected by the local authority, no such notice
of motion may be accepted within six months of consideration of the first notice of motion unless signed
by not less than one third of the members of the local authority, including vacancies.

Revocation or alteration of previous resolution
A Chair may recommend in a report to the local authority the revocation or alteration of all or part of
any resolution previously passed, and the local authority meeting may act on such a recommendation in
accordance with the provisions in these standing orders.
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Chair may call a meeting
The Chair:
(a)

May call a meeting to dispose of the business to be transacted following the lapsing of a
meeting due to failure of a quorum, if such business cannot be delayed until the next
meeting;

(b)

May requisition an extra meeting to be held at a specified time and place, in order to
conduct specified business.

Irrelevant matter and needless repetition
The Chair’s ruling preventing members when speaking to any motion or amendment from introducing
irrelevant matters or indulging in needless repetition is final and not open to challenge.
Taking down words
The Chair may order words used and objected to by any member, to be recorded in the minutes,
provided such objection is made at the time the words are used and not after any other members have
spoken.
Explanations
The Chair may permit members to make a personal explanation in addition to speaking to a motion, and
members who have already spoken, to explain some material part of a previous speech in the same
debate.
Chair rising
Whenever the Chair rises during a debate any member then speaking or offering to speak is to be seated
and members are to be silent so that the Chair may be heard without interruption.
Members may leave places
The Chair may permit members to leave their place while speaking.
Priority of speakers
The Chair must determine the order in which members may speak when two or more members indicate
their wish to speak.
Minutes
The Chair is to sign the minutes and proceedings of every meeting once confirmed. The Chair and chief
executive are responsible for confirming the correctness of the minutes of the last meeting of a local
authority prior to the next election of members.
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Questions of speakers
The Chair may permit members to ask questions of speakers under public forum or
deputations/presentations by appointment, for the purpose of obtaining information or clarification on
matters raised by the speaker.
Withdrawal of offensive or malicious expressions
The Chair may call upon any member to withdraw any offensive or malicious expression and may
require the member to apologise for the expression.
Any member who refuses to withdraw the expression or apologise, if required by the Chair, can be
directed to withdraw from the meeting for a time specified by the Chair.
Chair’s rulings
Any member who refuses to accept a ruling of the Chair, may be required by the Chair to withdraw from
the meeting for a specified time.
Disorderly behaviour
The Chair may:
(a)

Require any member or member of the public whose conduct is disorderly or who is
creating a disturbance, to withdraw immediately from the meeting for a time specified by
the Chair.

(b)

Ask the meeting to hold in contempt, any member whose conduct is grossly disorderly and
where the meeting resolves to find the member in contempt, that resolution must be
recorded in the minutes.

Failure to leave meeting
If a member or member of the public who is required, in accordance with a Chair’s ruling, to leave the
meeting, refuses or fails to do so, or having left the meeting, attempts to re-enter without the
permission of the Chair, any member of the police or officer or employee of the local authority may, at
the Chair’s request, remove or exclude that person from the meeting.
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Audio or audio visual attendance
Where the technology is available and a member is attending a meeting by audio or audio-visual link,
the Chair must ensure that:
(a)

the technology for the link is available and of suitable quality

(b)

procedures for using the technology in the meeting will ensure that:
i.

everyone participating in the meeting can hear each other

ii.

the member’s attendance by audio or audio-visual link does not reduce their
accountability or accessibility in relation to the meeting

iii.

the requirements of Part 7 of LGOIMA are met

iv.

the requirements in these standing orders are met.

If the Chair is attending by audio or audio visual link then chairing duties will be undertaken by the
deputy chair or a member who is physically present
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Appendix 7: Mayors’ powers to appoint under s.41A of LGA 2002
The role of a Mayor is:
(a)

to provide leadership to councillors and the people of the city or district.

(b)

to lead development of the council’s plans (including the long-term and annual plans),
policies and budgets for consideration by councillors.

The Mayor has authority to:
(a)

Appoint the deputy Mayor.

(b)

Establish Council committees, their terms of reference, appoint the Chair of each of those
committees and the members.

(c)

Appoint themselves as the Chair of a committee.

(d)

Decline to exercise the powers under clause a) and b) above but may not delegate those
powers to another person.

The Council retains the ability to:
(a)

Remove a deputy Mayor appointed by the Mayor.

(b)

Discharge or reconstitute a committee established by the Mayor.

(c)

Discharge a committee Chair who has been appointed by the Mayor.

The Mayor is a member of each committee of the Council.
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Appendix 8: Process for removing a Chair and deputy Mayor from
office
1.

At a meeting that is in accordance with this clause, a territorial authority or regional council may
remove its Chair, deputy Chair, or deputy Mayor from office.

2.

If a Chair, deputy Chair, or deputy mayor is removed from office at that meeting, the territorial
authority or regional council may elect a new Chair, deputy Chair, or deputy mayor at that
meeting.

3.

A meeting to remove a Chair, deputy Chair, or deputy Mayor may be called by:

4.

(a)

a resolution of the territorial authority or regional council; or

(b)

a requisition in writing signed by the majority of the total membership of the territorial
authority or regional council (excluding vacancies).

A resolution or requisition must:
(a)

specify the day, time, and place at which the meeting is to be held and the business to be
considered at the meeting; and

(b)

indicate whether or not, if the Chair, deputy Chair, or deputy Mayor is removed from office,
a new Chair, deputy Chair, or deputy Mayor is to be elected at the meeting if a majority of
the total membership of the territorial authority or regional council (excluding vacancies) so
resolves.

5.

A resolution may not be made and a requisition may not be delivered less than 21 days before the
day specified in the resolution or requisition for the meeting.

6.

The chief executive must give each member notice in writing of the day, time, place, and business
of any meeting called under this clause not less than 14 days before the day specified in the
resolution or requisition for the meeting.

7.

A resolution removing a Chair, deputy Chair, or deputy Mayor carries if a majority of the total
membership of the territorial authority or regional council (excluding vacancies) votes in favour of
the resolution.

cl. 18 Schedule 7, LGA 2002.
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Appendix 9: Workshops
Definition of workshop
Workshops, however described, provide opportunities for members to discuss particular matters,
receive briefings and provide guidance for officials. Workshops are not meetings and cannot be used to
either make decisions or come to agreements that are then confirmed without the opportunity for
meaningful debate at a formal meeting.

Application of standing orders to workshops
Standing orders do not apply to workshops and briefings. The Chair or workshop organisers will decide
how the workshop, briefing or working party should be conducted.

Calling a workshop
Workshops, briefings and working parties may be called by:
(a)

a resolution of the local authority or its committees

(b)

the Mayor,

(c)

a committee Chair or

(d)

the chief executive.

Process for calling workshops
The chief executive will give at least 24 hours’ notice of the time and place of the workshop and the
matters to be discussed at it. Notice may be given by whatever means are reasonable in the
circumstances. Any notice given must expressly:
(a)

state that the meeting is a workshop

(b)

advise the date, time and place

(c)

confirm that the meeting is primarily for the provision of information and discussion, and
will not make any decisions or pass any resolutions.

Public notice of a workshop is not required and workshops can be either open to the public or public
excluded.
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Appendix 10:
Order of business for meetings of Council
The order of business at every ordinary meeting of the Council will be as follows, or as near to it as
circumstances permit, with the proviso that, wherever there is a Chair’s Recommendation, the Chair has
the right to move their recommendation as the first item of business under that heading, except where
a notice of motion relates to the same item, in which case that will take precedence:
(a)

Apologies

(b)

Special announcements

(c)

Public comment

(d)

Deputations

(e)

Presentations (if not dealt with in conjunction with another relevant item)

(f)

Petitions

(g)

Matters raised by Tangata Whenua or Taura Here

(h)

Confirmation of minutes with recommended items

(i)

Precedence of any items

(j)

Mayoral statement

(k)

Conflict of interest declarations

(l)

Adjourned business (to be taken in the class of business to which it belongs)

(m)

Miscellaneous reports from officers

(n)

Confirmation of minutes

(o)

Minutes of committees (in chronological order)

(p)

Notices of motion (if not dealt with in conjunction with another relevant item)

(q)

Minor items not on the agenda

(r)

Questions

(s)

Advice on upcoming workshops, briefings and question & answer sessions

(t)

Sealing authority and warrant approvals

(u)

Public excluded business
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Order of business for meetings of all committees and subcommittees
The order of business at every ordinary meeting of a committee and subcommittee will be as follows, or
as near to it as circumstances permit, with the proviso that, wherever there is a Chair’s
Recommendation, the Chair has the right to move their recommendation as the first item of business
under that heading, except where a notice of motion relates to the same item, in which case that will
take precedence:
(a)

Apologies

(b)

Special announcements

(c)

Public comment

(d)

Deputations

(e)

Presentations (if not dealt with in conjunction with another relevant item)

(f)

Petitions

(g)

Matters raised by Tangata Whenua or Taura Here

(h)

Conflict of interest declarations

(i)

Precedence of any items

(j)

Chair’s report

(k)

Adjourned business (to be taken in the class of business to which it belongs)

(l)

Subcommittee minutes (in chronological order)

(m)

Miscellaneous reports from officers (including matter referred from Council)

(n)

Notices of motion (if not dealt with in conjunction with another relevant item)

(o)

Minor items not on the agenda

(p)

Questions

(q)

Sealing authority

(r)

Public excluded business
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Order of business for meetings of community boards
The order of business at every ordinary meeting of a community board will be as follows, or as near to it
as circumstances permit:
(a)

Apologies

(b)

Special announcements

(c)

Public comment

(d)

Presentations or deputations (if any)

(e)

Conflict of interest declarations

(f)

Precedence of any item

(g)

Adjourned business (to be taken in the class of business to which it belongs)

(h)

Confirmation of minutes in chronological order

(i)

Committee Advisor’s report

(j)

Miscellaneous reports from officers (including matters referred from Council)

(k)

Notices of motion (if not dealt with in conjunction with another relevant item)

(l)

Chair’s report, if any

(m)

Reports from representatives on local organisations

(n)

Minor items not on the agenda

(o)

Questions

(p)

Public excluded business

Amendment from Eastbourne Community Board
That Public comment on items on the order paper be heard either at the commencement of the meeting
or in conjunction with the relevant order paper item at the request of the speaker and at the discretion of
the Chair.
Amendment from Eastbourne Community Board
That Eastbourne Community Board will allow the Chair’s Report to be taken following the Conflict of
Interest Declarations and the Committee Advisor’s report to be taken following the miscellaneous reports
from officers.

DEM12-20-1 - 17/71 - Adoption of Standing Orders

Page 120

Attachment 1

Hutt City Council Standing Orders 2016-2019 - 22 December 2016

Appendix 11: Process for raising matters for a decision
Matters requiring a decision may be placed on an agenda of a meeting by a:


report of chief executive



report of a Chair



report of a committee



report of a community board



notice of motion from a member.

Where a matter is urgent and has not been placed on an agenda, it may be brought before a meeting as
extraordinary business by a:


report of chief executive



report of Chair

Although out of time for a notice of motion, a member may bring an urgent matter to the attention of
the meeting through the meeting chair.
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Our Reference

17/72

TO:

Chair and Members
Eastbourne Community Board

FROM:

Kate Glanville

DATE:

25 January 2017

SUBJECT:

HUTT CITY COUNCIL'S ELECTED MEMBERS' CODE OF
CONDUCT

Recommendation
That the Board agrees to adopt the Code of Conduct for Elected Members for the
2016-2019 triennium, attached as Appendix 1 to the report.
Background
1.

All Councils are required to adopt a Code of Conduct for members under
clause 15 of Schedule 7 of the Local Government Act 2002.

2.

The Code of Conduct provides guidance on the standards of behaviour that
are expected from the elected members of Council.

3.

The Controller and Auditor-General recommend that a Council reviews its
Code of Conduct as soon as practicable after the beginning of each
triennium.

4.

Previously Council’s Code of Conduct was based on a model code
produced by Local Government New Zealand (LGNZ) in 2001.

5.

LGNZ produced a new model Code of Conduct in 2016 which includes a
new process for investigating and assessing complaints, simplification of
roles and responsibilities section, guidance on penalties and sanctions,
clarification that complaints can only be made by members and the Chief
Executive and, in general, a more empowering and less prescriptive
approach.

6.

At its meeting on 15 December 2016, Council adopted the Code of Conduct
based on LGNZ’s new model, attached as Appendix 1 to the report.

Appendices
No.

Title

1⇩

HCC Code of Conduct 2016-2019

Author: Kate Glanville
Senior Committee Advisor

Approved By: Kathryn Stannard
Divisional Manager, Secretariat Services

Page
125

Attachment 1

HCC Code of Conduct 2016-2019

DEM12-20-1 - 17/72 - Hutt City Council's Elected Members' Code of Conduct

Page 125

Attachment 1

HCC Code of Conduct 2016-2019

Introduction
This Code of Conduct (the Code) sets out the standards of behavior expected from
elected members in the exercise of their duties. Its purpose is to:


enhance the effectiveness of the local authority and the provision of good
local government of the community, city, district or region;



promote effective decision-making and community engagement;



enhance the credibility and accountability of the local authority to its
communities; and



develop a culture of mutual trust, respect and tolerance between the
members of the local authority and between the members and management.

This purpose is given effect through the values, roles, responsibilities and specific
behaviors agreed in this Code.

1.

Scope

The Code has been adopted in accordance with clause 15 of Schedule 7 of the Local
Government Act 2002 (LGA 2002) and applies to all members, including the members of
any community boards that have agreed to adopt it. The Code is designed to deal with
the behaviour of members towards:


each other;



the chief executive and staff;



the media; and



the general public.

It is also concerned with the disclosure of information that members receive in their
capacity as elected members and information which impacts on the ability of the local
authority to give effect to its statutory responsibilities
This Code can only be amended (or substituted by a replacement Code) by a vote of at
least 75 per cent of members present at a meeting when amendment to the Code is
being considered. The Code should be read in conjunction with the council’s Standing
Orders.
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Values

The Code is designed to give effect to the following values:
1.

Public interest: members will serve the best interests of the people within their
community, district or region and discharge their duties conscientiously, to the best
of their ability.

2.

Public trust: members, in order to foster community confidence and trust in their
Council, will work together constructively and uphold the values of honesty,
integrity, accountability and transparency.

3.

Ethical behaviour: members will not place themselves in situations where their
honesty and integrity may be questioned, will not behave improperly and will avoid
the appearance of any such behavior.

4.

Objectivity: members will make decisions on merit; including appointments,
awarding contracts, and recommending individuals for rewards or benefits.

5.

Respect for others: will treat people, including other members, with respect and
courtesy, regardless of their race, age, religion, gender, sexual orientation, or
disability. Members will respect the impartiality and integrity of officials.

6.

Duty to uphold the law: members will comply with all legislative requirements
applying to their role, abide by this Code of Conduct, and act in accordance with
the trust placed in them by the public.

7.

Equitable contribution: members will take all reasonable steps to ensure they
fulfil the duties and responsibilities of office, including attending meetings and
workshops, preparing for meetings, attending civic events, and participating in
relevant training seminars.

8.

Leadership: members will actively promote and support these principles and
ensure they are reflected in the way in which the Council operates, including a
regular review and assessment of the Council’s collective performance.

These values complement, and work in conjunction with, the principles of s.14 of the
LGA 2002 and the governance principles of s.39 of the LGA 2002.
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Role and responsibilities

Good governance requires clarity of roles and respect between those charged with
responsibility for the leadership of the council and those responsible for advice and the
implementation of council decisions. The key roles are:

3.1 Members
The role of the governing body includes:


representing the interests of the people of the city, district or region;



developing and adopting plans, policies and budgets;



monitoring the performance of the council against stated goals and
objectives set out in its long term plan;



providing prudent stewardship of the council’s resources;



employing and monitoring the performance of the chief executive; and



ensuring the council fulfils its responsibilities to be a ‘good employer’ and
meets the requirements of the Health and Safety at Work Act 2015.

3.2 Chief Executive
The role of the chief executive includes:


implementing the decisions of the council;



ensuring that all responsibilities delegated to the chief executive are properly
performed or exercised;



ensuring the effective and efficient management of the activities of the local
authority;



maintaining systems to enable effective planning and accurate reporting of
the financial and service performance of the local authority;



providing leadership for the staff of the council; and



employing staff on behalf of the council (including negotiation of the terms of
employment for those staff).

Under s.42 of the LGA 2002 the chief executive is the only person directly employed by
the council itself. All concerns about the performance of an individual member of staff
must, in the first instance, be referred to the chief executive.

4.

Relationships

This section of the Code sets out agreed standards of behaviour between members;
members and staff; and members and the public.
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4.1 Relationships between members
Given the importance of relationships to the effective performance of the council,
members will conduct their dealings with each other in a manner that:


maintains public confidence;



is open and honest;



is courteous;



is focused on issues rather than personalities;



avoids abuse of meeting procedures, such as a pattern of unnecessary notices of
motion and/or repetitious points of order; and



avoids aggressive, offensive or abusive conduct, including the use of disrespectful
or malicious language.

Any failure by members to act in the manner described in s.5.1 represents a breach of
this Code.
Please note that nothing in this section of the Code is intended to limit robust debate
within the council as long as it is conducted in a respectful and insightful manner.

4.2 Relationships with staff
An important element of good governance involves the relationship between the council
and its chief executive. Members will respect arrangements put in place to facilitate this
relationship, and:


raise any concerns about employees, officers or contracted officials with the chief
executive;



raise any concerns about the performance or behaviour of the chief executive with
the mayor;



make themselves aware of the obligations that the council and the chief executive
have as employers and observe those requirements at all times, such as the duty
to be a good employer;



treat all employees with courtesy and respect and avoid publicly criticising any
employee;



observe any protocols put in place by the chief executive concerning contact
between members and employees;



avoid doing anything which might compromise, or could be seen as compromising,
the impartiality of an employee.

Any failure by members to act in the manner described above represents a breach of
this Code.
Please note: Elected members should be aware that failure to observe this portion of
the Code may compromise the council’s obligations to be a good employer and
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consequently expose the council to civil litigation or affect the risk assessment of
council’s management and governance control processes undertaken as part of the
council’s audit.

4.3 Relationship with the public
Given that the performance of the council requires the trust and respect of individual
citizens, members will:


interact with members of the public in a fair, respectful, equitable and honest
manner;



be available to listen and respond openly and honestly to community concerns;



consider all points of view or interests when participating in debate and making
decisions;



treat members of the public in a courteous manner; and



act in a way that upholds the reputation of the local authority.

Any failure by members to act in the manner described above represents a breach of
this Code.

5.

Contact with the media (incorporates social media such as
Facebook, Twitter)

The media play an important part in the operation and efficacy of local democracy. In
order to fulfil this role the media needs access to accurate and timely information about
the affairs of council.
From time to time individual members will be approached to comment on a particular
issue either on behalf of the council, or as an elected member in their own right. When
responding to the media members must be mindful that operational questions should be
referred to the chief executive and policy-related questions referred to the mayor or the
member with the appropriate delegated authority.
When speaking to the media more generally members will abide by the following
provisions:

5.1 Media contact on behalf of the council


the mayor is the first point of contact for an official view on any issue, unless
delegations state otherwise. Where the mayor is absent requests for comment will
be referred to the deputy mayor or relevant committee chair or portfolio holder;



the mayor may refer any matter to the relevant committee chair or to the chief
executive for their comment; and



no other member may comment on behalf of the council without having first
obtained the approval of the mayor.
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5.2 Media comment on a member’s own behalf
Elected members are free to express a personal view in the media, at any time, provided
the following rules are observed:


media comments must not state or imply that they represent the views of the
council;



media comments which are contrary to a council decision or policy must clearly
state that they do not represent the views of the majority of members;



media comments must observe the other requirements of the Code; for example,
comments should not disclose confidential information, criticise, or compromise the
impartiality or integrity of staff; and



media comments must not be misleading and should be accurate within the
bounds of reasonableness.

Any failure by members to meet the standards set out above represents a breach of this
Code.

6.

Information

Access to information is critical to the effective performance of a local authority and the
level of public trust felt by the public.

6.1 Confidential information
In the course of their duties members will occasionally receive information that is
confidential. This will generally be information that is either commercially sensitive or is
personal to a particular individual or organisation. Accordingly, members agree not to
use or disclose confidential information for any purpose other than the purpose for which
the information was supplied to the member.

6.2 Information received in capacity as an elected member
Members will disclose to other members and, where appropriate the chief executive, any
information received in their capacity as an elected member that concerns the council’s
ability to give effect to its responsibilities.
Members who are offered information on the condition that it remains confidential will
inform the provider of the information that it is their duty to disclosure the information and
will decline the offer if that duty is likely to be compromised.
Any failure by members to act in the manner described above represents a breach of
this Code.
Please note: failure to observe these provisions may impede the performance of the
council by inhibiting information flows and undermining public confidence. It may also
expose the council to prosecution under the Privacy Act and/or civil litigation.
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Conflicts of Interest

Elected members will maintain a clear separation between their personal interests and
their duties as elected members in order to ensure that they are free from bias (whether
real or perceived). Members therefore must familiarise themselves with the provisions of
the Local Authorities (Members’ Interests) Act 1968 (LAMIA).
Members will not participate in any council discussion or vote on any matter in which
they have a pecuniary interest, other than an interest in common with the general public.
This rule also applies where the member’s spouse contracts with the authority or has a
pecuniary interest. Members shall make a declaration of interest as soon as practicable
after becoming aware of any such interests.
If a member is in any doubt as to whether or not a particular course of action (including a
decision to take no action) raises a conflict of interest, then the member should seek
guidance from the chief executive immediately. Members may also contact the Office of
the Auditor General for guidance as to whether they have a pecuniary interest, and if so,
may seek an exemption to allow that member to participate or vote on a particular issue
in which they may have a pecuniary interest. The latter must be done before the
discussion or vote.
Please note: Failure to observe the requirements of the LAMIA could potentially
invalidate the decision made, or the action taken, by the council. Failure to observe
these requirements could also leave the elected member open to prosecution (see
Appendix A). In the event of a conviction, elected members can be ousted from office.

8.

Register of Interests

Members shall annually make a declaration of interest. These declarations are recorded
in a Register of Interests maintained by the council. The declaration must include
information on the nature and extent of any interest, including:
a)

any employment, trade or profession carried on by the member or the members’
spouse for profit or gain;

b)

any company, trust, partnership etc for which the member or their spouse is a
director, partner or trustee;

c)

the address of any land in which the member has a beneficial interest within the
jurisdiction of the local authority; and

d)

the address of any land owned by the local authority in which the member or their
spouse is:


a tenant; or



the land is tenanted by a firm in which the member or spouse is a partner, a
company of which the member or spouse is a director, or a trust of which the
member or spouse is a trustee:
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any other matters which the public might reasonably regard as likely to influence
the member’s actions during the course of their duties as a member (if the member
is in any doubt on this, the member should seek guidance from the chief executive)

Please note: Where a member’s circumstances change they must ensure that the
Register of Interests is updated as soon as practicable.

9.

Ethical behaviour

Members will seek to promote the highest standards of ethical conduct. Accordingly
members will:


claim only for legitimate expenses as determined by the Remuneration Authority
and any lawful policy of the council developed in accordance with that
determination;



not influence, or attempt to influence, any council employee, officer or member in
order to benefit their own, or families personal or business interests;



only use the council resources (such as facilities, staff, equipment and supplies) in
the course of their duties and not in connection with any election campaign or
personal interests; and



not solicit, demand, or request any gift, reward or benefit by virtue of their position
and notify the chief executive if any such gifts are accepted. Where a gift to the
value of $100 or more is accepted by a member, that member must immediately
disclose this to the chief executive for inclusion in the publicly available register of
interests.

Any failure by members to comply with the provisions set out in this section represents a
breach of this Code.

9.1 Undischarged bankrupt
In accordance with clause 15(5) of Schedule 7 (LGA 2002) any member who is an
“undischarged bankrupt” will notify the chief executive prior to the inaugural meeting or
as soon as practicable after being declared bankrupt. The member will also provide the
chief executive with a brief explanatory statement of the circumstances surrounding the
member’s adjudication and the likely outcome of the bankruptcy.

10. Creating a supportive and inclusive environment
In accordance with the purpose of the Code, members agree to take all reasonable
steps in order to participate in activities scheduled to promote a culture of mutual trust,
respect and tolerance. These include:


Attending post-election induction programmes organised by the council for the
purpose of facilitating agreement on the council’s vision, goals and objectives
and the manner and operating style by which members will work.
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Taking part in any assessment of the council’s overall performance and operating
style during the triennium.3



Taking all reasonable steps to ensure they possess the skills and knowledge to
effectively fulfill their Declaration of Office and contribute to the good governance
of the city, district or region.

11. Breaches of the Code
Members must comply with the provisions of this Code (LGA 2002, schedule 7, s. 15(4)).
Any member, or the chief executive, who believes that the Code has been breached by
the behaviour of a member, may make a complaint to that effect. All complaints will be
considered in a manner that is consistent with the following principles.

11.1 Principles:
The following principles will guide any processes for investigating and determining
whether or not a breach under this Code has occurred:


that the approach for investigating and assessing a complaint will be proportionate
to the apparent seriousness of the breach complained about;



that the roles of complaint, investigation, advice and decision-making will be kept
separate as appropriate to the nature and complexity of the alleged breach; and



that the concepts of natural justice and fairness will apply in the determination of
any complaints made under this Code. This requires, conditional on the nature of
an alleged breach, that affected parties:
o

have a right to know that an investigation process is underway;

o

are given due notice and are provided with an opportunity to be heard;

o

have a right to seek appropriate advice and be represented; and

o

have their privacy respected.

11.2 Complaints
All complaints made under this Code must be made in writing and forwarded to the chief
executive. On receipt of a complaint the chief executive must forward that complaint to
an independent investigator for a preliminary assessment to determine whether the
issue is sufficiently serious to warrant a full investigation.4
Only members and the chief executive may make a complaint under this Code.
3

A self assessment template is provided in the Guidance to this Code.

4

On behalf of the Council the Chief Executive will, shortly after the start of a triennium, prepare, in consultation with the

Mayor, a list of investigators for this purpose of undertaking a preliminary assessment. The Chief Executive may prepare a
list specifically for his council, prepare a list jointly with neighbouring councils or contract with an agency capable of
providing appropriate investigators.
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11.3 Investigation, advice and decision
The process, following receipt of a complaint, will follow the steps outlined in Appendix
B.

11.4 Materiality
An alleged breach under this Code is material if, in the opinion of the independent
investigator, it would, if proven, bring a member or the council into disrepute or, if not
addressed, reflect adversely on another member of the council.

12. Penalties and actions
Where a complaint is determined to be material and referred to the council the nature of
any penalty or action will depend on the seriousness of the breach.

12.1 Material breaches
In the case of material breaches of this Code the council, or a committee with delegated
authority, may require one of the following:
1.

a letter of censure to the member;

2.

a request (made either privately or publicly) for an apology;

3.

a vote of no confidence in the member;

4.

removal of certain council-funded privileges (such as attendance at conferences);

5.

restricted entry to council offices, such as no access to staff areas (where
restrictions may not previously have existed);

6.

limitation on any dealings with council staff so that they are confined to the chief
executive only;

7.

suspension from committees or other bodies; or

8.

an invitation for the member to consider resigning from the council.

9.

reimbursement of all or a portion of Council’s external costs, including meeting
payments to external committee members, incurred in investigating the matter.

A council or committee may decide that a penalty will not be imposed where a
respondent agrees to one or more of the following:


attend a relevant training course; and/or



work with a mentor for a period of time; and/or



participate in voluntary mediation (if the complaint involves a conflict between two
members); and/or



tender an apology.
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The process is based on the presumption that the outcome of a complaints process will
be made public unless there are grounds, such as those set out in the Local
Government Official Information and Meetings Act 1987 (LGOIMA), for not doing so.

12.2 Statutory breaches
In cases where a breach of the Code is found to involve regulatory or legislative
requirements, the complaint will be referred to the relevant agency. For example:


breaches relating to members’ interests (where members may be liable for
prosecution by the Auditor-General under the LAMIA);



breaches which result in the council suffering financial loss or damage (where the
Auditor-General may make a report on the loss or damage under s.30 of the LGA
2002 which may result in the member having to make good the loss or damage);
or



breaches relating to the commission of a criminal offence which will be referred to
the Police (which may leave the elected member liable for criminal prosecution).

13. Review
Once adopted, a Code of Conduct continues in force until amended by the council. The
Code can be amended at any time but cannot be revoked unless the council replaces it
with another Code. Once adopted, amendments to the Code require a resolution
supported by 75 per cent of the members of the council present at a council meeting
where the amendment is considered.
Council may formally review the Code as soon as practicable after the beginning of each
triennium. The results of that review will be considered by the council in regard to
potential changes for improving the Code.
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Appendix A: Legislation bearing on the role and conduct of
elected members
This is a summary of the legislative requirements that have some bearing on the duties
and conduct of elected members. The full statutes can be found at
www.legislation.govt.nz.

The Local Authorities (Members’ Interests) Act 1968
The Local Authorities (Members’ Interests) Act 1968 (LAMIA) provides rules about
members discussing and voting on matters in which they have a pecuniary interest and
about contracts between members and the council.
A pecuniary interest is likely to exist if a matter under consideration could reasonably
give rise to an expectation of a gain or loss of money for a member personally (or for
their spouse or a company in which they have an interest). In relation to pecuniary
interests the LAMIA applies to both contracting and participating in decision-making
processes.
With regard to pecuniary or financial interests a person is deemed to be “concerned or
interested” in a contract or interested “directly or indirectly” in a decision when:


a person, or spouse or partner, is “concerned or interested” in the contract or
where they have a pecuniary interest in the decision; or



a person, or their spouse or partner, is involved in a company that is “concerned or
interested” in the contract or where the company has a pecuniary interest in the
decision.

There can also be additional situations where a person is potentially “concerned or
interested” in a contract or have a pecuniary interest in a decision, such as where a
contract is between an elected members’ family trust and the council.
Determining whether a pecuniary interest exists
Elected members are often faced with the question of whether or not they have a
pecuniary interest in a decision and if so whether they should participate in discussion
on that decision and vote. When determining if this is the case or not the following test
is applied:
“…whether, if the matter were dealt with in a particular way, discussing or
voting on that matter could reasonably give rise to an expectation of a gain or
loss of money for the member concerned.” (OAG, 2001)
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In deciding whether you have a pecuniary interest, members should consider the
following factors.


What is the nature of the decision being made?



Do I have a financial interest in that decision - do I have a reasonable expectation
of gain or loss of money by making that decision?



Is my financial interest one that is in common with the public?



Do any of the exceptions in the LAMIA apply to me?



Could I apply to the Auditor-General for approval to participate?

Members may seek assistance from the mayor or other person to determine if they
should discuss or vote on an issue but ultimately it is their own judgment as to whether
or not they have pecuniary interest in the decision. Any member who is uncertain as to
whether they have a pecuniary interest is advised to seek legal advice. Where
uncertainty exists members may adopt a least-risk approach which is to not participate in
discussions or vote on any decisions.
Members who do have a pecuniary interest will declare the pecuniary interest to the
meeting and not participate in the discussion or voting. The declaration and abstention
needs to be recorded in the meeting minutes. (Further requirements are set out in the
council’s Standing Orders.)
The contracting rule
A member is disqualified from office if he or she is “concerned or interested” in contracts
with their council if the total payments made, or to be made, by or on behalf of the
council exceed $25,000 in any financial year. The $25,000 limit includes GST. The limit
relates to the value of all payments made for all contracts in which you are interested
during the financial year. It does not apply separately to each contract, nor is it just the
amount of the profit the contractor expects to make or the portion of the payments to be
personally received by you.
The Auditor-General can give prior approval, and in limited cases, retrospective approval
for contracts that would otherwise disqualify you under the Act. It is an offence under
the Act for a person to act as a member of the council (or committee of the council) while
disqualified.
Non-pecuniary conflicts of interest
In addition to the issue of pecuniary interests, rules and common law govern conflicts of
interest more generally. These rules apply to non-pecuniary conflicts of interest,
including common law rules about bias. In order to determine if bias exists or not
members need to ask:
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“Is there a real danger of bias on the part of the member of the decision-making
body, in the sense that he or she might unfairly regard with favour (or disfavour)
the case of a party to the issue under consideration?”
The question is not limited to actual bias, but relates to the appearance or possibility of
bias reflecting the principle that justice should not only be done, but should be seen to
be done. Whether or not members believe they are not biased is irrelevant.
Members should focus be on the nature of the conflicting interest or relationship and the
risk it could pose for the decision-making process. The most common risks of nonpecuniary bias are where:


members’ statements or conduct indicate that they have predetermined the
decision before hearing all relevant information (that is, members have a “closed
mind”); and



members have a close relationship or involvement with an individual or
organisation affected by the decision.

In determining whether or not they might be perceived as biased, members must also
take into account the context and circumstance of the issue or question under
consideration. For example, if a member has stood on a platform and been voted into
office on the promise of implementing that platform then voters would have every
expectation that the member would give effect to that promise, however he/she must still
be seen to be open to considering new information (this may not apply to decisions
made in quasi-judicial settings, such as an RMA hearing).

Local Government Official Information and Meetings Act 1987
The Local Government Official Information and Meetings Act 1987 sets out a list of
meetings procedures and requirements that apply to local authorities and
local/community boards. Of particular importance for the roles and conduct of elected
members is the fact that the chair has the responsibility to maintain order at meetings,
but all elected members should accept a personal responsibility to maintain acceptable
standards of address and debate. No elected member should:


create a disturbance or a distraction while another councillor is speaking;



be disrespectful when they refer to each other or other people; or



use offensive language about the council, other members, any employee of the
council or any member of the public.

See Council’s Standing Orders for more detail.
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Secret Commissions Act 1910
Under this Act it is unlawful for an elected member (or officer) to advise anyone to enter
into a contract with a third person and receive a gift or reward from that third person as a
result, or to present false receipts to council.
If convicted of any offence under this Act a person can be imprisoned for up to two
years, and/or fines up to $1000. A conviction would therefore trigger the ouster
provisions of the LGA 2002 and result in the removal of the member from office.

Crimes Act 1961
Under this Act it is unlawful for an elected member (or officer) to:


accept or solicit for themselves (or anyone else) any gift or reward for acting or not
acting in relation to the business of council; and



use information gained in the course of their duties for their, or another persons,
monetary gain or advantage.

These offences are punishable by a term of imprisonment of seven years or more.
Elected members convicted of these offences will automatically cease to be members.

Financial Markets Conduct Act 2013
Financial Markets Conduct Act 2013 (previously the Securities Act 1978) essentially
places elected members in the same position as company directors whenever council
offers stock to the public. Elected members may be personally liable if investment
documents such as a prospectus contain untrue statements and may be liable for
criminal prosecution if the requirements of the Act are not met.
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The Local Government Act 2002
The Local Government Act 2002 (LGA 2002) sets out the general powers of local
government, its purpose and operating principles. Provisions directly relevant to this
Code include:
Personal liability of members
Although having qualified privilege, elected members can be held personally
accountable for losses incurred by a local authority where, following a report from the
Auditor General under s.44 LGA 2002, it is found that one of the following applies:
a)

money belonging to, or administered by, a local authority has been unlawfully
expended; or

b)

an asset has been unlawfully sold or otherwise disposed of by the local authority;
or

c)

a liability has been unlawfully incurred by the local authority; or

d)

a local authority has intentionally or negligently failed to enforce the collection of
money it is lawfully entitled to receive.

Members will not be personally liable where they can prove that the act or failure to act
resulting in the loss occurred as a result of one of the following:
a)

without the member’s knowledge;

b)

with the member’s knowledge but against the member’s protest made at or before
the time when the loss occurred;

c)

contrary to the manner in which the member voted on the issue; and

d)

in circumstances where, although being a party to the act or failure to act, the
member acted in good faith and relied on reports, statements, financial data, or
other information from professional or expert advisers, namely staff or external
experts on the matters.

In certain situation members will also be responsible for paying the costs of proceedings
(s.47 LGA 2002).
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Appendix B: Process for the determination and investigation of
complaints
Step 1: Chief executive receives complaint
On receipt of a complaint under this Code the chief executive will refer the complaint to
an investigator selected from a panel agreed at the start of the triennium. The chief
executive will also:


inform the complainant that the complaint has been referred to the independent
investigator and the name of the investigator, and refer them to the process for
dealing with complaints as set out in the Code; and



inform the respondent that a complaint has been made against them, the name of
the investigator and refer them to the process for dealing with complaints as set
out in the Code.

Step 2:

Investigator makes preliminary assessment

On receipt of a complaint the investigator will assess whether:
1.

the complaint is frivolous or without substance and should be dismissed;

2.

the complaint is outside the scope of the Code and should be redirected to another
agency or process;

3.

the complaint is non-material; and

4.

the complaint is material and a full investigation is required.

In making the assessment the investigator may make whatever initial inquiry is
necessary to determine the appropriate course of action. The investigator has full
discretion to dismiss any complaint which, in their view, fails to meet the test of
materiality.
On receiving the investigator’s preliminary assessment the chief executive will:
1.

where an investigator determines that a complaint is frivolous or without
substance, inform the complainant and respondent directly and inform other
members (if there are no grounds for confidentiality) of the investigator’s decision;

2.

in cases where the investigator finds that the complaint involves a potential
legislative breach and outside the scope of the Code, forward the complaint to the
relevant agency and inform both the complainant and respondent of the action.
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Step 3: Actions where a breach is found to be non-material
If the subject of a complaint is found to be non-material the investigator will inform the
chief executive and, if they choose, recommend a course of action appropriate to the
breach, such as;


that the respondent seek guidance from the Chair or Mayor;



that the respondent attends appropriate courses or programmes to increase their
knowledge and understanding of the matters leading to the complaint.

The chief executive will advise both the complainant and the respondent of the
investigator’s decision and any recommendations, neither of which are open to
challenge. Any recommendations made in response to a non-material breach are nonbinding on the respondent and the council.

Step 4: Actions where a breach is found to be material
If the subject of a complaint is found to be material the investigator will inform the chief
executive, who will inform the complainant and respondent. The investigator will then
prepare a report for the council on the seriousness of the breach.
In preparing that report the investigator may:


consult with the complainant, respondent and any affected parties;



undertake a hearing with relevant parties; and/or



refer to any relevant documents or information.

On receipt of the investigator’s report the chief executive will prepare a report for the
council or committee with delegated authority, which will meet to consider the findings
and determine whether or not a penalty, or some other form of action, will be imposed.
The chief executive’s report will include the full report prepared by the investigator.

Step 5: Process for considering the investigator’s report
Depending upon the nature of the complaint and alleged breach the investigator’s report
may be considered by the full council, excluding the complainant, respondent and any
other ‘interested’ members, or a committee established for that purpose.
In order to avoid any suggestion of bias, a Code of Conduct Committee may often be the
best mechanism for considering and ruling on complaints. Committees should be
established at the start of a triennium with a majority of members selected from the
community through either an application process or by invitation.
The council or committee will consider the chief executive’s report in open meeting,
except where the alleged breach concerns matters that justify the exclusion of the public,
such as the misuse of confidential information or a matter that would otherwise be
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exempt from public disclosure under s.48 of the LGOIMA, in which case it will be a
closed meeting.
Before making any decision in respect of the investigator’s report the council or
committee will give the member against whom the complaint has been made an
opportunity to appear and speak in their own defense. Members with an interest in the
proceedings, including the complainant and the respondent, may not take part in these
proceedings.
The form of penalty that might be applied will depend on the nature of the breach and
may include actions set out in section 13.1 of this Code.
In accordance with this Code councils will agree to implement the recommendations of a
Code of Conduct Committee without debate.
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For more information contact: Hutt City Council
Secretariat Services
Private Bag 31912
30 Laings Road
Lower Hutt 5040
Telephone: 570-6942
www.huttcity.govt.nz
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07 February 2017

Our Reference

17/31

TO:

Chair and Members
Eastbourne Community Board

FROM:

Susan Haniel

DATE:

18 January 2017

SUBJECT:

APPOINTMENTS TO EXTERNAL ORGANISATIONS

Recommendations
That the Board:
(i)

notes that Mr Gibbons is the Board’s appointee to the Eastbourne and
Bays Community Trust;

(ii)

agrees that Mr Gibbons continues with the Heritage Trail, Harbourview
Trail, development of the old Police cell block with the Eastbourne and
Bays Community Trust;

(ii)

appoints Mr Derek Wilshere as Trustee on the Eastbourne and Bays
Community Trust; and

(ii)

appoints a member of the Board on the ERAT (Educating Residents
Around Trapping) Steering Group.

Purpose of Memorandum
The Eastbourne Community Board (ECB) is asked to consider making further
appointments of Board representatives to local organisations for the 2016/2019
triennium.
1. Heritage Trail, Harbourview Trail and old Police Cell Block
Board member Mr Gibbons has progressed the development of the Heritage
Trail, Harbourview Trail and has investigated utilising the old Police cell block as
a visitor attraction. The Eastbourne and Bays Community Trust has requested
the agreement of the Eastbourne Community Board for Mr Gibbon’s continued
work on these projects.
2. Eastbourne and Bays Community Trust - Appointment of Mr D Wilshere
The Trust Deed requires the following three Trustees to be appointed to the
Trust. One ECB elected member, one ECB appointee and one Hutt City Council
appointee.
Mr Gibbons was appointed to be the elected representative in December 2016 for
the 2016/19 triennium. Mr Tuffin is the Council appointee, and Mr Young has
resigned from the position of being the Board’s Trustee on the Trust. Mr Derek
Wilshere has indicated that he would be pleased to be the Board’s appointee to
the Trust.
3. ERAT (Educating Residents Around Trapping) Steering Group
DEM12-20-1 - 17/31 - Appointments to External Organisations
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ERAT’s aims are for everyone to make a difference to the environment to protect
native flora and fauna, and that no one needs to be frightened to trap and kill
introduced damaging animals if it's done in the most humane way possible that
is safe to people, families and pets.
The Eastbourne Bays ERAT project aims to have one in five Eastbourne and Bays
households actively trapping rats, etc., at home over a period of three years. The
approach is similar to what other predator-free urban areas are attempting in
many other places. ERAT will also extend trapping to the foreshore, focussing
there on weasels, stoats, rats and hedgehogs and working closely with the Hutt
City Council, who have already provided Ms Sally Bain with 20 A24 selfresetting traps to loan to local households. This will help protect little blue
penguins and banded dotterels.
Given that this is very much a community-based project, Ms Bain has asked for
an Eastbourne Community Board representative to be appointed on to the
steering group for the ERAT project. It will require attendance at four meetings a
year, so will not be laborious. The Steering Group’s role is to:
a)

Maintain an overview of the implementation of the ERAT Project, based on
information provided by the Project Manager;

b)

Provide support and guidance to the Project Manager on ERAT
implementation;

c)

Identify issues and constraints impacting on successful delivery of the
ERAT Project’s Objectives;

d)

Assist, where possible, the Project Manager to resolve issues and
constraints impacting on ERAT implementation; and

e)

When appropriate, actively champion the Project to relevant stakeholders.

Appendices
There are no appendices for this Memorandum.

Author: Susan Haniel
Committee Advisor

Reviewed By: Kate Glanville
Senior Committee Advisor

Approved By: Kathryn Stannard
Divisional Manager, Secretariat Services
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Eastbourne Community Board
17 January 2017

File: (17/19)

Report no: ECB2017/1/3

Committee Advisor's Report

1.

Purpose of Report
The primary purpose of the report is to update the Board on items of
interest.

Recommendations
It is recommended that the Board receives the report.

2.

Eastbourne Community Board Walkaround
The date of Saturday 25 February 2017 is booked for the “walkaround’ tour
of the Eastern Bays for members to meet with representatives of residents’
associations. The 2016 walkaround is attached as Appendix 1 to the report.

3.

Council’s current consultation
Please see below a list of current proposals Council is consulting on. These
can be viewed on the Council website http://www.huttcity.govt.nz/YourCouncil/Have-your-say/Consulting-on/
Consulting on

Closing date

Dog Exercise Areas

8 February 2017

Proposed District Plan Change 38 – Taita Drive

24 February 2017

Proposed Private District Plan Change 45 – 1N and
57N Mandel Mews

24 February 2017
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2016/2017 Budget
The Board’s Miscellaneous Administration budget for the 2016/17 financial
year is $5,000.00. Expenditure to date is $1,751.46 and a breakdown is
attached as Appendix 2 to the report.

5.

2016/17 Training Budget
The Board’s Training budget for the 2016/17 financial year is $3,000.00.
There is no expenditure to date.

Appendices
No.

Title

Page

1⇩

Eastbourne Community Board Walkaround 13 February 2016
Action List

150

2⇩

Miscellaneous Administration Budget January 2017

157

Author: Susan Haniel
Committee Advisor

Reviewed By: Kate Glanville
Senior Committee Advisor

Approved By: Kathryn Stannard
Divisional Manager, Secretariat Services
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Eastbourne Community Board Walkaround 13 February 2016 Action List
(Updates in Bold)
Issue

Explanation

Progress

Officer

A low budget internal refit of these
facilities is all that is required to
bring these toilets to an acceptable
standard, not a new Exeloo.

Once budget is confirmed we will
engage with the community. The
existing facility’s condition will be
assessed before any decision is made
regarding demolition.
Piha has undertaken a similar toilet
refurbishment.

Craig Cottrill

A proposal is being sought from
Tonkin & Taylor to review the beach
behaviour

Craig Cottrill
Simon Cager

Repair to be arranged

Craig Cottrill

Bandage seal to be done by Fultons

Nigel Parkin

Point Howard
1.

Beach Toilets – Would like to retain the
existing shell and the showers/changing
rooms in the refit of the public toilets.

2.

The beach has become smaller, sand has
washed away. Could officers please review re
grooming of beach and adding more sand?
The design of the new seawall should be
conducive to building up the beach.
Lowry Bay

3.

Steps are broken by the Lowry Bay bus stop
York Bay

4.

Waitohu Road - Cracks in the road surface
above the hairpin bend, which are getting
bigger
Days Bay

DEM12-20-1 - 17/19 - Committee Advisor's Report

Page 150

Attachment 1

5.

Issue
Volleyball courts and toilets – map to find.

6.

Repair footpath outside No. 10 Ferry Road

7.

A footpath is needed along Marine Drive
between Kereru Road and Moana Road.
Vegetation on the bank by Playcentre needs
replanting. Children need a boundary –
vegetation or a fence.
Could Council consider purchasing Vespex
(DOC developed) poison for wasp control in
the area
More wharf ladders requested for wharf
jumpers

8.

9.

10.

Eastbourne Community Board Walkaround 13 February 2016 Action List

Explanation
Progress
Suggest wayfinding orientation maps In progress.
in appropriate locations for the park.

There are only BYLS in front of the
tennis courts
Neighbour will pay for plants.

Large populations of jumpers
including younger children on busy
days - now a safety concern as there
is only one stair out of the water

Officer
Aaron Marsh

Lip AC’ed to make safe & on
programme to replace.
There is a raised section of asphalt.

Nigel Parkin

Officers are working with the Days
Bay Playcentre on the landscaping.

Aaron Marsh

Will investigate…

Craig Cottrill

Ladders have been ordered.

Craig Cottrill

Lips to be AC’ed to make safe & on
programme to replace

Craig Cottrill

Colin Lunn

Muritai
11.

Repair footpath between Plunket and Yacht
Club
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Completed Items
Issue

Explanation

Progress

Officer

Pass thanks on

Thanks passed on

Jimmy Ballantyne

Work to repair/replace lid is now
complete. 26 April 16

Gwyn Slatter

Les Dalton

Point Howard
1.
2.

Thanks to officers and Police for the Howard
Rd camera
Chorus have placed metal plate over road at 9
Nikau Rd – which is noisy and they will not
repair.
Lowry Bay

3.

Dog sign needed at the top of Point Howard
near the water tanks where people start their
walks, and the track junction on the top of the
hill.

“Owners to keep dogs under control
at all times.”

4.

Dogs – there are dangerous dogs on the bush
tracks.

Signage please for Dillon St, Cheviot
Rd.

5.
6.

Kaikoura Path – needs the drainage channel
cleaned regularly of leaf litter
Pot hole out from the kerb o/s 225/227

The entrance signs to all regional
parks already have signs stating
dogs must be leashed and to pick up
droppings etc. We are slowly
replacing signage throughout the
Eastbourne/ Harbour Ward areas
now. Regional Council and Doc have
dog advisory messages incorporated
in their information boards.
As below, signs are slowly being
replaced throughout the
Eastbourne/Harbour Ward areas.
Cleaned 3 March & is on the regular
cleaning programme
Completed

7.

22 Walter Rd tree roots affecting footpath

Completed by FH

Colin Lunn

8.

Dog poo is a problem on the tracks.

An additional bag dispenser has
been installed.

Craig Cottrill
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9.
10.

Issue
20/22 Cheviot Rd footpath immediately
below Walter Rd is sunk and pitted
Building site at 215 Marine Dr. Material is
being pushed onto the footpath & road by
trucks from the site

Eastbourne Community Board Walkaround 13 February 2016 Action List

Explanation

Progress
Completed

Officer
Nigel Parkin

Monitored. No issues at present.

Environmental
Consents
Paul Duffin

Mirrors are installed at residents at
their cost set up to assist them
getting out of driveways. The
resident may arrange the installation
by contacting Bob Gell of Directions
Ltd on 0278083206.
BYL’s not reinstalled after sealing.
Completed
Cars cannot park over the access
doors to the pump station. Council
will mark parking for 4 vehicles in
suitable locations as requested.
Completed
Seawall inspections have been
completed recently and maintenance
is currently being programmed for
repairs. Consultation for the new
seawalls / shared path is an ongoing
process with residents

Lyle Earl

York Bay
11.

19 Waitohu Road – sight mirror needed for
egressing driveway

12.

Marine Dr – parking on cycleway north of the
bus stop.
Formed parking requested outside the front
of the pump station for 7 vehicles. BYL there
at present.

13.

14.

Marine Dr sea wall issues. Step at bottom of
sea wall causing scouring at the wall base.
Concerns over loss of beach through wave
action due to existing and proposed sea wall.
Residents need more info on proposals when
available.
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15.

16.

17.

18.

Issue
Overhanging vegetation issues

19 Waitohu Rd to 303 Marine Dr walkway.
Steps vegetation needs trimming back & steps
are slippery. Regular leaf removal needed.
The north point of the bay has a Pohutukawa
with exposed roots which need protecting.

Eastbourne Community Board Walkaround 13 February 2016 Action List

Explanation
The corner by 2 Taungata Road for
traffic turning into the corner from
the south;
Both corners at the intersection of
Kaitawa with Waitohu.

Cars park on the roots of the tree

38 Waitohu Rd – remove banana passion
fruit.

Progress
Completed

Officer
Colin Lunn

Completed

Colin Lunn

I couldn’t find anything to worry
about? No action necessary

Colin Lunn

Completed

Jonathan Bussell

Council has twice previously
consulted and considered lowering
of the speed limit to 50kph following
the required statutory process and
change has not been supported by
the consultation results and it has
been rejected by Council.
Completed

Lyle Earl

Mirrors are installed at residents at
their cost set up to assist them
getting out of driveways. The
resident may arrange the installation
by contacting Bob Gell of Directions
Ltd on 0278083206.

Nigel Parkin

Sunshine Bay
19.

Speed limit change to 70km outside the petrol
station is difficult for cars exiting the station

20.

White line on road outside the petrol station
needs repainting
Traffic mirror requested for 512 Marine
Parade

21.
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22.
23.

24.
25.

Issue
Thanks to officers for the new penguin gates
Stoats are present in Sunshine Bay and one
was recently seen near on the beach near the
penguin colony.
Rat traps required

Eastbourne Community Board Walkaround 13 February 2016 Action List

Explanation
Pass thanks on

SBRA is currently on the waiting list
for council rat traps

Fence along road at the petrol station needs
repainting.

Progress
Thanks passed on

Officer
Craig Cottrill

Traps have been installed

Craig Cottrill

Residents can be loaned a trap – just
call…
Completed

Craig Cottrill

Thanks passed on

Colin Lunn

Parking Enforcement has been asked
to increase their enforcement as
requested.
Thanks passed on

Lyle Earl

Tree has been dead wooded.
Completed
Wellington Water arrange for the
clearing out of all streams, if and
when required
Information and photos noted and
will be considered.

Colin Lunn

Thanks passed on

Craig Cottrill

Nigel Parkin

Days Bay
26.
27.

28.
T
29.
30.

Grass courts are in great condition, pass on
thanks to officers
Resources requested for 1pm onwards
parking enforcement at Williams Park.
Thanks to officers for the refurbished Pavilion
toilets.
Tree needs dead wood removed outside 25
Kotari Road
The stream at the bottom of Moana Road does
not drain out and is polluted.

31.

New signs for the beach re dog walking
bylaws.

32.

Thanks to the contractors for the cleanliness
of the toilets

The beach has built up which
restricts the stream from emptying
especially when there is low rainfall
Auckland City Council has easy to
read explanatory signs for dog
walkers.
Pass thanks on

Craig Cottrill

Craig Cottrill

Geoff Stuart
Les Dalton

Muritai
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33.
34.
35.

Issue
Footpath repairs Pukatea St, Marine Parade
from Maire St & side roads.
AC repair o/s Yacht Club & No Parking o/s
storage areas to install
Plate curb crossing at 32 Nikau St gets
knocked off by turning vehicles
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Explanation

Progress
Area to be audited for footpath
repairs. No major issues found.
Completed

Officer
Nigel Parkin

Slot crossing to be installed by the
end of March 2016. Completed.

John Middleton

Nigel Parkin
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Miscellaneous Budget - Eastbourne Community Board Expenditure 2016/2017
Item

July

August

Sept

October

Nov

Dec

January

February

March

April

May

June

Total per
Item

Opening Balance
Advertising

Balance
$5,000.00

$267.84

Venue

$267.84

$267.84

$267.84

$65.22

$267.84

$1,607.04
$65.22

Walkaround

$0.00

Eastbournes
Miscellaneous

$267.84

$0.00
$79.20

$79.20

Less Total Expenditure

$1,751.46

Closing Balance

$3,248.54
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