HUTT CITY COUNCIL
WAINUIOMATA COMMUNITY BOARD
Meeting to be held in the Wainuiomata Chambers, Wainuiomata Community Library,
Queen Street, Wainuiomata on
Wednesday 2 September 2015 commencing at 7.00pm.
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COMMITTEE ADVISOR SECRETARIAT SERVICES
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Our Reference

15/1254

TO:

Chair and Members
Wainuiomata Community Board

FROM:

Anne Doornebosch

DATE:

25 August 2015

SUBJECT:

PROCEDURE FOR ELECTING THE CHAIR

02 September 2015

Recommendation
That the Board:
(i) receives and notes the memorandum;
(ii) chooses either:
(a)

Voting system A (election by the majority of members);

OR
(b)

Voting system B (election by the greatest number of votes) for the
election of the Board Chair;

(iii) agrees that, in the event of a tie under voting system A, the candidate to be
excluded from the next round of voting shall be resolved by lot as described
in section 15 of this memorandum; and
(iv) agrees that, in the event of a tie under voting system B, the candidate to be
elected shall be resolved by lot as described in section 15 of this
memorandum.

Purpose of Memorandum
1.

To advise the Wainuiomata Community Board (the Board) of the procedure
to elect a new Board Chair.

Background
2.

At its meeting held on 27 November 2013, the Board appointed Mr Karl
Dickson to the position of Chair of the Wainuiomata Community Board. Mr
Dickson has now tendered his resignation from this position to the Chief
Executive of Council.

3.

Under Schedule 7 of the Local Government Act 2002 (the Act), the
Board must appoint a new Chair.
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The Board must adopt the voting system for this election, in case there is
more than one nomination for the position of Chair. Standing Orders outline
two options for the Board’s consideration:
a)
b)

Election by the majority of members present and voting, or
Election by receiving a greater number of votes than any other
candidate.

Election by Majority (Voting System A)
5.

The person who is elected received the votes of a majority of the members of
the Board.

6.

There is a first round of voting for all candidates.

7.

If no candidate is elected in that round there is a second round of voting
from which the candidate with the fewest votes in the first round is
excluded.

8.

If no candidate is successful in the second round there is a third, and so on.
Each time the candidate with the fewest votes in the previous round is
excluded.

9.

If, in any round, two or more candidates tie for the lowest number of votes,
the person excluded from the next round is resolved by lot.

10. Rounds of voting will only be required where there are more than two
candidates.
Election by Greatest Number of Votes (Voting System B)
11. A person is elected if they receive more votes than any other candidate.
12. There is only one round of voting.
13. If two or more candidates tie for the most votes, the tie is resolved by lot.
Comment
14. The Board can choose either of the two voting systems described above to
elect the Chair.
Determining by ‘lot’ where there is a tie
15. Both voting systems require a resolution by ‘lot’ if two candidates receive an
equal number of votes and no one else is elected. The most common
procedure is for the names of the candidates with the same number of votes
to be placed in a container and the name of the person drawn out by an
independent person is deemed the winner i.e. elected or not excluded from
the next round. It is recommended that this process be used in the event that
there is a tie between candidates.
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Appendices
There are no appendices for this Memorandum.

Author: Anne Doornebosch
Committee Advisor

Reviewed By: Kate Glanville
Senior Committee Advisor

Approved By: Kathryn Stannard
Divisional Manager, Secretariat Services
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Wainuiomata Community Board
30 June 2015

File: (15/1035)

Report no: WCB2015/4/151 (4)

Presentation by Local Councillor from Greater
Wellington Regional Council (GWRC)

Appendices
No.

Title

1

Greater Wellington Regional Council Update

Page
7

Author: External Author (GWRC)
Greater Wellington Regional Council
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Greater Wellington Regional Council Update

HCC Community Boards – background information
September 2015
1.

Public Transport

1.1

Bus stops

1.1.1 New bus stops in the Hutt Valley
A number of new bus stops in the Hutt Valley have been planned by the Greater
Wellington Regional Council (GWRC) Public Transport service design team and
these bus stops will be implemented this year. These stops are 8704 Parkside Road at
Bell Road, 8779 Gracefield Road (near 101), 8002 Jackson Street at Kathmandu, 9002
Jackson Street at Te Puni Street, 9321 Hawthorn Crescent at Stokes Valley Road, and
9366 Stokes Valley Shops (Bowers Street). These locations were selected by officers
in accordance with GWRC’s operational policy for bus stop infrastructure which was
adopted by Council in December 2014. This policy provides a framework for robust
decision making and recording of those decisions to inform asset planning and
expenditure into the future.
1.1.2 Queensgate interchange
The ‘Making Places’ project- a partnership between Hutt City Council (HCC) and
GWRC has been progressing. Part of this project involves upgrading the Lower Hutt
city centre bus interchange at Queensgate in order to improve customer experience.
Currently, a preferred option of bus stop layout is being finalised with HCC officers.
GWRC expects that implementation will begin early in 2016.
1.2

Melling Station
Due to the recent installation of the new energy absorption buffer at Melling station,
the trains will no longer stop alongside the shelter at Melling. The station platform
surface at Melling (owned and maintained by KiwiRail), is also in very poor
condition.
A joint KiwiRail and GWRC investigation has commenced to determine the level of
work and associated costs to upgrade the platform, and install a new shelter. The
work to undertake this is currently not budgeted for this year.
The concept of the shelter for Melling follows similar design concepts as recent
shelters installed at Mana and Takapu Road. This shelter will be able to be moved in
the event that Melling Station needs to be relocated as a result of a proposed flood
protection works.
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2.

New Chairperson and Committee structure

2.1

New Chairperson
GWRC has recently had a change of Chairperson and has adopted a new committee
structure. Cr Wilde resigned from the position of Council Chairperson at the Council
meeting on 30 June 2015. An election was held at this meeting and Cr Laidlaw was
elected as the new Council Chairperson.

2.2

New Committee Structure

2.2.1 Changes to Committee Structure
On 9 July 2015, the Council adopted a new committee structure for the remainder of
the 2013-2016 triennium. The changes were as follows:
- The Strategy and Policy Committee was discharged.
- The Environment Committee was established.
- The Sustainable transport Committee was established.
- The Risk and Assurance Committee was renamed the Finance, Risk and
Assurance Committee.
2.2.1 Environment Committee
The Environment Committee will deal with a wide range of functions that fall within
the overall land management and regulatory framework, such as biosecurity,
biodiversity, flood control, parks, forests, recreation and all other functions
undertaken by the Environment Management and Catchment Management groups.
The one exception to this is that the Natural Resources Plan and Whaitua process will
remain the responsibility of Te Upoko Taiao - Natural Resource Management
Committee.
2.2.2 Sustainable Transport Committee
The Sustainable Transport Committee will focus on opportunities to improve the long
term performance of the region in terms of emissions, innovations around walkways
and cycleways, improved public transport services and responding to the long term
challenge of climate change.
2.2.3 Finance, Risk and Assurance Committee
The Finance, Risk and Assurance Committee will have the added responsibility of
reviewing GWRC’s financial performance.
2.2.4 New Committee appointments
The Council also appointed the chairs, deputy chairs, portfolio leaders and members
to the new committees while also revising the existing appointments on pre-existing
Committees, Subcommittees and other bodies. A number of elections were held for
positions. Cr Greig was elected chair of the Hutt Valley Flood Management
Subcommittee.
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3.

Flood Protection

2.1

Hutt River City Centre Project- Options for consultation
On 25 June 2015, the Hutt Valley Flood Management Subcommittee (the
Subcommittee) considered ten integrated concept designs options developed for the
City Centre reach of the Hutt River and recommended community consultation on two
options. The proposed protection works in the project include:
-

River Channel improvements from Kennedy Goode Bridge to Ewen Bridge
including waterway improvements at the Melling bridge.

-

City Centre stopbank upgrade from Mills Street to Ewen Bridge

-

Pharazyn Street stopbank upgrade from Melling Bridge to Ewen Bridge.

The ten options had been developed by a working group consisting of officers from
HCC, GWRC and the New Zealand Transport Agency and a number of specialist
consultants. The ten options were based around three major flood protection options.
The first (maximum) was to increase the corridor width to the same as the reaches
immediately upstream and downstream from the project reach. The second
(minimum) was to work within the existing river corridor. The third was an option
between two limits. An options evaluation process was undertaken in three steps in
order to determine the preferred options for consultation. The first step involved a
multi-criteria analysis. The selected criteria included attributes for flood resilience,
movement, Making Places, cultural and environmental issues. The second step
involved considering the options against the estimated project costs to derive a ‘Value
for money’ ratio for each option. The third step was to take into account the estimated
changes to the flood frequency over time due to potential climate change.
Based on the options evaluation process, the working group had recommended two
options to be released for community consultation, which were subsequently approved
by the Subcommittee.
2.1.1 Option A
Option A will have a river channel width varying from 100 metres at the Kennedy
Good Bridge (KGB) to 90 metres at the Ewen Bridge. The river corridor will have a
minimum berm width of 25 metres and a new Melling Bridge. The land between the
river and Pharazyn Street-Marsden Street will be required to provide the wider river
corridor. The proposed HCC Making Places promenade works will be combined with
the Daly Street stopbank. Option A provides the greater level of protection within five
years.
2.1.2 Option B
Option B is a staged approach where stopbanks will be built on the existing river
corridor and then a change to the wider corridor Option A will take place at some time
in the future, dependant on climate change impacts. Current analysis shows that
Option B may not be able to provide the required level of service beyond 2045 and the
change to Option A will have to start in 2035. Option B will have river channel width
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varying from 100 metres at KGB to 90 metres at Melling and 70 metres through the
central business district reach. The minimum berm width is 15 metres. There is no
immediate requirement of land on Pharazyn and Marsden streets; however, this land
will be required (currently estimated to be in 2035) when the change has to be
implemented. The proposed promenade works remain the same as for Option A,
allowing the Making Places component to progress.
2.1.3 Consultation
On 22 July 2015 the Communications and consultation strategy for the Hutt River
City Centre project was approved by the Subcommittee. Consultation began in early
August and will continue until 14 September. Officers have engaged with 1,200-1,500
people on the project through GWRC’s website, open days and stakeholder meetings.
A brochure of the two options will be posted to all HCC ratepayers by end of August.
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These minutes are subject to confirmation at the next Board meeting to be held on
2nd September 2015
HUTT CITY COUNCIL
WAINUIOMATA COMMUNITY BOARD
Minutes of a meeting held in the Wainuiomata Chambers,
Wainuiomata Community Library, Queen Street, Wainuiomata on
Wednesday 10 June 2015 commencing at 7pm

PRESENT:

Cr C Barry
Mr K Dickson (Chair)
Mr T Stallworth
Ms R Workman

Mr J Briggs (Deputy Chair)
Ms H Robb
Cr M Willard

APOLOGIES:

Mr R Sinnott

IN ATTENDANCE:

Mr T Stallinger, Chief Executive Officer
Mr B Sherlock, General Manager, City Infrastructure
Mr L Dalton, Regional Manager, Animal Services
Mrs A Doornebosch, Committee Advisor

PUBLIC BUSINESS

1.

APOLOGIES
RESOLVED:

Minute No. WCB 15301

"That the apology received from Mr R Sinnott be accepted and leave of absence be granted."

2.

PUBLIC COMMENT
Comments are recorded under the item to which they relate.
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PRESENTATIONS
a)

Presentation by Local Councillor from Greater Wellington Regional Council
(GWRC)
There was no presentation from the Greater Wellington Regional Council.

b)

Presentation by Representative from New Zealand Police
Sergeant Brad Allen advised that although the Wainuiomata Police were now
based at Petone, there would be no change in service and the Community Police
station in Wainuiomata would remain open. He noted a reduction in burglaries in
the Wainuiomata area, but theft of vehicles and from vehicles was increasing. He
further noted the arrival of a new staff member, Constable Rua Druce. He
highlighted a new business support group initiative to provide the Police with live
information within the Wainuiomata shopping area. The system was based on text
messaging from shop owner members, and once tested and validated it would be
expanded out to the Strand and Queen Street shopping areas.
In response to questions from members, Sergeant Allen advised he did not
consider there was a disconnect between the reporting of crime and the provision
of Police services in the Wainuiomata area. He further noted that the Wainuiomata
Mall owner was the lead contact supporting the new business support group
initiative and there was an indication of support from other mall shops.

c)

Presentation Update on the Lease for a Shooting Range at the Former
Wainuiomata Landfill
Members noted that Mr Chapman was unexpectedly unavailable for the meeting
and would present to the Board at the next meeting to be held on 2 September
2015.

4.

CONFLICT OF INTEREST DECLARATIONS
There were no conflict of interest declarations.

5.

MINUTES
RESOLVED:

Minute No. WCB 15302

“That the minutes of the meeting of the Wainuiomata Community Board held on
Wednesday, 1 April 2015, be confirmed as a true and correct record subject to an amendment on
pages 1 and 2 under Public Comment, Mr Voysey should be spelt Mr Voisey.”
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REPORT REFERRED FOR BOARD INPUT BEFORE BEING CONSIDERED BY
STANDING COMMITTEE OF COUNCIL
Dog Control Bylaw (15/836)
Report No. WCB2015/3/154 (3) by the Principal Policy Advisor
The Regional Manager, Animal Services elaborated on the report. He noted that
officers had been working with members of the community to ensure there were
sufficient dog exercise and prohibition areas in place, and that Wainuiomata was
well served with green spaces for dogs. He advised that officers had spoken with
shop owners in Queen Street and Wainuiomata Mall who supported retaining the
current prohibition area in Queen Street. He further noted that any changes to the
bylaw would be subject to a consultation process, the results of which would come
back to the Board for consideration before Council made its final decision.
In response to questions from members, the Regional Manager Animal Services
noted that slide 50 contained within Appendix 2 was incorrect and should show
the residential shopping centre located on the corner of Castlerea Street and
Ruthven Road. Members noted these shop owners wished to retain the dog
prohibition in this area. He further advised that the Dog Bylaw included the
prohibition of dogs within children’s play areas in parks, and that Ngaturi Park
was now a green space for dogs. Signs banning dogs from this children’s play area
would be replaced shortly.
RESOLVED:

Minute No. WCB 15303

“That the Board:
(i) considers the proposed Schedule of dog prohibited and dog exercise areas as it relates to
the Wainuiomata Ward attached as Appendices 1 and 2 to the report;
(ii) requests that Council endorses the proposed Schedule of dog prohibited and exercise
areas attached as Appendices 1 and 2, subject to an amendment to Map 50; and
(iii) notes that the Board’s recommendations will be presented to the Policy and Regulatory
Committee for its consideration.”
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WAINUIOMATA COMMUNITY BOARD'S SUBMISSION TO COUNCIL'S LONG
TERM PLAN 2015-2025 (15/772)
Report No. WCB2015/3/113 (3) by the Wainuiomata Community Board
RESOLVED:

Minute No. WCB 15304

“That the Board retrospectively approves the Board’s submission to Council’s Long Term Plan
2015-2025 attached as Appendix 1 to the report.”

8.

COMMITTEE ADVISOR'S REPORT (15/718)
Report No. WCB2015/3/22 (3) by the Committee Advisor
Members noted and discussed the Wainuiomata community’s request to name the bridge
at the Wainuiomata Hill Summit. Members noted that the project was important to the
Wainuiomata community and considered the naming of Anzac Way as a precedence.
The General Manager, City Infrastructure acknowledged the contrary advice received
from officers. He advised if the Board wished to pursue the matter, it should recommend
its decision to Council.
Cr Willard supported the officer’s advice. She did not consider Council’s Naming Policy
was relevant as the bridge would be easily identifiable. She further noted Anzac Way
was named at the 100th year anniversary which was highly significant.
The Chair noted the advice received from the officer, but considered the community
wanted the Board to name the bridge and the bridge was highly significant to the
community. He requested members explore a formal process of naming the bridge
whether in consultation with officers or independently.
RESOLVED:

Minute No. WCB 15305

“That the Board:
(i) notes the officer’s advice regarding the naming of the bridge on Wainuiomata Hill Summit;
and
(ii) undertakes a formal process of naming the bridge at the top of Wainuiomata Hill Summit in
consultation with officers in the first instance within Council policy guidelines; or if this is
unsuccessful then undertakes the naming of the bridge, independently through community
consultation in accordance with Council’s Community Engagement Guidelines.”
Cr Willard requested that her dissenting vote be recorded against the above matter.
RESOLVED:

Minute No. WCB 15306

“That the Board retrospectively agrees that Mr Josh Briggs will be the Board’s representative on
the Wainuiomata Development Group.”

15

9.

10 June 2015

CHAIR'S REPORT (15/910)
Report No. WCB2015/3/132 (3) by the Chair
Speaking under public comment, Mr Clive Cannons representing the Wainuiomata
Development Plan Group provided an update on the Group’s work. He noted that
many issues had been identified which were outside of its scope, and a new interim plan
was being developed which would be published shortly as a handout with the
Wainuiomata News. He also noted the group would be working more with the Board
and groups such as Wainuiomata Sportsville, and would plan the surrounds around the
new bridge at the top of Wainuiomata Hill as an initial pilot project.
Speaking under public comment, Mr Mike Grigg noted that work opposing the
Wellington amalgamation proposal dated back to 2006 and considered a law change was
required so working groups could not be established prior to any changes in legislation.
He asked the Board to become more involved in the meetings on this topic with Greater
Wellington Regional Council.
The Chair elaborated on the report. Members noted that Mr Gabriel Tupou, Acting
Manager of the Civil Defence Centre (CDC) in Wainuiomata, acknowledged the
assistance provided by Cr Willard and Mr Stallworth in establishing the CDC during the
flooding which occurred on 14 May 2015.
Cr Barry advised that Council had agreed to the sale of Hugh Sinclair Park, Wainuiomata
to allow for the development of a retirement village. He noted that the proceeds of this
sale would be directed to developing a skate park in Wainuiomata in January/February
2016. He highlighted that a member of the Board may be appointed to be involved in the
development process, and this could be discussed at the next Board meeting in
September.
RESOLVED:

Minute No. WCB 15307

“That the report be noted and received.”
10.

INFORMATION ITEM
Report Back from Community Board's Conference 2015 (15/915)
Report No. WCB2015/3/133 (3) by the Chair
The Chair thanked the community for the opportunity to attend this Conference.
He noted that members who attended the Conference would be reporting back to
all Hutt City Council Boards and Community Committees recommending that
delegation and budgetry powers be widened.
RESOLVED:
“That the report be noted and received.”

Minute No. WCB 15308
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QUESTIONS
There were no questions.

There being no further business the Chair declared the meeting closed at 8.12 pm.

Mr K Dickson
CHAIR

CONFIRMED as a true and correct record
Dated this 2nd day of September 2015
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Wainuiomata Community Board
10 June 2015

File: (15/937)

Report no: WCB2015/4/210 (4)

Proposed New Private Street Name - Off 11
Concord Street, Wainuiomata
Purpose of Report
1.

To name the new proposed private road off 11 Concord Street,
Wainuiomata.

Recommendations
That the Board approves the name of the new private road off Concord Street,
Wainuiomata as shown in Appendix 1 to the report, as:
Grande Mews.
Discussion
2.
Land Information New Zealand (LINZ) who administer the New Zealand
Standard for Street Names and Postal Addresses require Council to give
this private subdivision road a new name, under the Rule: That a short culde-sac or private road containing more than 5 address sites must be named.
3.

Numbering the eight new properties as an extension of Concord Street is
unacceptable to LINZ.

4.

The new road is a private road. It is normal in such circumstances to
consult less widely than would be the case if it were to be a public road,
often placing more emphasis on the developer’s suggestion.

5.

The developer has suggested the name Grande Mews.

6.

No other names have been suggested.

7.

A list of possible new street names is attached in Appendix 2 to the
report, as a possible guide for a new name. The new street name need not
be on this list. It is the Board’s decision.
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Options
8.
The options are to either adopt Grande Mews as suggested by the
developer, or adopt one of the other names included in Appendix 2 to the
report.
Consultation
9.
Consultation has been limited to the Wainuiomata Community Board
members and their network of local residents plus the developer.
Legal Considerations
10.
The Community Board has the delegated responsibility to name the new
private road.
11.

It is important that new streets are named early in the development stage
as a variety of utility connections and other administrative bodies require
individual street addresses in order for the necessary connections to be
provided.

Financial Considerations
12.
There are no financial considerations. The developer is responsible for the
necessary street name signs. This work will be undertaken by the Council
contractor with the cost paid for by the developer.
Other Considerations
13.
In making this recommendation, officers have given careful consideration
to the purpose of local government in section 10 of the Local Government
Act 2002. Officers believe that this recommendation falls within the
purpose of the local government in that it names the new street. It does
this in the standard cost-effective way.
Appendices
No.

Title

Page

1

Proposed new Private Street Name: Off 11 Concord St 15/937

20

2

Possible Street Names List Concord St

21

3

New Street Name - 11 Concord St Wainuiomata

23

Author: Wayne King
Senior Traffic Engineer

Author: Zackary Moodie
Traffic Engineer
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Reviewed By: Lyle Earl
Traffic Assets Manager

Approved By: Ron Muir
Divisional Manager, Road and Traffic
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Wainuiomata Community Board
27 August 2015

File: (15/1269)

Report no: WCB2015/4/213 (4)

Naming of Bridge on Wainuiomata Hill
Purpose of Report
1.

The purpose of this report is to seek the Board’s input to shortlist the
suggested names for the new bridge at the Wainuiomata hill summit.

Recommendations
That the Board:
(i)

reviews the entire list of suggested names for the new bridge at the
Wainuiomata hill summit as suggested by the community;

(ii)

discusses the merits of the suggested names;

(iii)

agrees on a shortlist consisting of no more than four suggested names;
and

(iv)

agrees to hold an additional meeting to be held on Tuesday, 22 September
2015 with the purpose of choosing a name from the agreed shortlist.

Background
2.

At the Board’s meeting held on 10 June 2015 members agreed to:

RESOLVED:

Minute No. WCB 15301

“That the Board:
(i) notes the officer’s advice regarding the naming of the bridge on Wainuiomata Hill
Summit; and
(ii) undertakes a formal process of naming the bridge at the top of Wainuiomata Hill
Summit in consultation with officers in the first instance within Council policy
guidelines; or if this is unsuccessful then undertakes the naming of the bridge,
independently through community consultation in accordance with Council’s
Community Engagement Guidelines.”
Cr Willard requested that her dissenting vote be recorded against the above
matter.
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Since the 10 June meeting, a working group consisting of six Board
members has engaged with Wainuiomata residents, users of the
Wainuiomata hill and representatives of Port Nicholson Block Settlement
Trust. The Board has received several suggestions for the name of the
new bridge as a result.

Discussion
4.
There are several suggested names and all should be considered on their
merit.
Options
5.
The entire list of suggested names for the new bridge at the Wainuiomata
hill summit as suggested by the community will be tabled at the meeting.
Consultation
6.
The Community Engagement Guidelines for Community Boards and
Community Committees assisted the Board to help plan and implement
the engagement process.
7.

The suggested names have been provided by Wainuiomata residents,
users of the Wainuiomata hill and residents from the wider city.

8.

Input has been provided on the suggested names by a representative of
the Port Nicholson Block Settlement Trust.

Legal Considerations
9.

Community engagement is a core function of the Board. The Board was
established under section 49 of the Local Government Act 2002 to
represent, and act as an advocate for, the interests of their community.

Financial Considerations
10.

There are no financial considerations at this stage.

Other Considerations
11.
In making this recommendation, the members have given careful
consideration to the purpose of local government in section 10 of the
Local Government Act 2002. The members believe that this
recommendation falls within the purpose of the local government in that
the Board represents and acts as an advocate for the interests of its
community.
Appendices
There are no appendices for this report.
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Author: Josh Briggs
Member

Approved By: Campbell Barry
Councillor
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Wainuiomata Community Board
30 June 2015

File: (15/1039)

Report no: WCB2015/4/33 (4)

Committee Advisor's Report

Purpose of Report
1.

The primary purpose of this report is to update the Board on various items
of interest to the Board.

Recommendation
That the Board notes the content of the report.
2.

Updates from Previous Board Meeting
Dog Control Bylaw
The draft Dog Control Bylaw policy was signed off by Council at its meeting
of 28 July 2015. This Draft Bylaw has been released for public consultation,
which is open for public submission until Monday 7 September 2015. It is
expected the final Dog Control Bylaw will be submitted to Council at its
meeting on 15 December 2015.

3. Community Consultations
Please see below a list of current proposals Council is consulting on: These
can be viewed on Council’s website: http://www.huttcity.govt.nz/YourCouncil/Have-your-say/Consulting-on/
Consulting on
Proposed re-classification of reserve land - Stokes
Valley
Proposed Dog Control Policy and Bylaw Review
Proposed Plan Change 36 – Changes to Notable
Trees and Vegetation Removal Provisions
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The Greater Wellington Regional Council also has a Hutt River Central
Business District Stop-bank Options Proposal which is now open for public
submissions until 14 September 2015. This can be viewed here:
http://www.gwrc.govt.nz/hutt-river-cbd-stopbank-options
4. Community Engagement Guidelines for Community Boards and
Community Committees
The Community Engagement Guidelines for Community Boards and
Community Committees have now been published, and are attached as
Appendix 1 to the report.
Members are asked to consider using the Community Engagement Template
when undertaking future consultations within the community. This will
provide background for both officers and members if any questions are
raised during decision making processes.
5. Community Engagement Fund
The Community Engagement Fund will be open from 12 September 2015 to
13 October 2015 (dates to be confirmed). Applications will be considered by
the Board at its meeting in November 2015.
6.

2015/2016 Budgets
The Board’s Miscellaneous Administration Budget for the 2015/2016 financial
year is $5,000, and the Training Budget is $3,000. There is no recorded
expenditure to date for the current financial year.

7.

2014/2015 Expenditure
The total expenditure from the Boards Miscellaneous Budget for the
2014/2015 financial year was $1.324.52, and the total Training Expenditure
was $1,347.90. A breakdown is attached as Appendix 2 to the report.

Appendices
No.

Title

Page

1

Community Engagement Guidelines for Community Boards and
Community Committees

31

2

Wainuiomata Community Board Expenditure 2014/2015

40

Author: Anne Doornebosch
Committee Advisor
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Reviewed By: Kate Glanville
Senior Committee Advisor

Approved By: Kathryn Stannard
Divisional Manager, Secretariat Services
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Community Engagement Guidelines for Community Boards and
Community Committees

ENGAGEMENT PLAN FOR
COMMUNITY BOARDS AND
COMMUNITY COMMITTEES
WHAT IS THE PURPOSE OF THIS PLAN?
The guidelines offer ways to improve engagement practices by:


encouraging community board and committee members to better engage with their
communities,



promote a more consistent and organised approach to community engagement,



clearly defining what is expected through the advocacy process, and



advising on the appropriate use of tools and methods to carry out engagement processes

Background
Community engagement is a core function of community boards and committees. The Community
Boards were established under section 49 of the Local Government Act 2002 to represent, and act as
an advocate for, the interests of their community.
The Community Committees have been established under Clauses 30 and 31, Schedule 7 of the
Local Government Act 2002 to engage with the communities of the Northern, Eastern, Central and
Western Wards, on Council’s behalf.
Engagement Plan Template
The Engagement Plan Template has been designed to help plan and implement engagement
processes for boards and committees. The completed template provides a useful record of the
process that can be referred to at a later date.
The use of the template is strongly recommended, but not compulsory, for every issue that is
considered by community boards and community committees. It is up to the boards and committees to
decide whether or not using the template is appropriate to the level of engagement they are
undertaking, and, if so, whether all parts of the template need to be completed.
What is community engagement?
Community engagement means:



giving information – helping people to comply with our rules and specifications, and keeping
people informed on matters such as decisions, services and local events



acting together/collaborating – making decisions and implementation plans in partnership
with local people and agencies



supporting community initiatives – empowering independent groups to develop and carry
out their own plans with our support or facilitation
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Community Engagement Guidelines for Community Boards and
Community Committees

Consultation – seeking feedback and ideas from the public on policies, plans and proposals.
We use consultation when we need to make a decision about something or when there are
choices about the details, and Council is legally required to consult on very important
decisions

What is the difference between consultation and community engagement?
Community engagement is much broader than consultation, although consultation is encompassed
within it. Community engagement includes the full range of community participation in decision-making
- from being provided with information only right through to Council supporting community initiatives.
(Hutt City Council's Community Engagement Strategy 2011)
What engagement means for Community Boards and Community Committees
Engagement with community informs the decisions that boards and committees make on behalf of the
communities they represent.
Engagement occurs outside of formal meetings. Although the public may participate in board and
committee meetings, meetings with standing orders are not generally conducive to community
participation.
What are the principles of quality community engagement?
Quality community engagement occurs when the public is well informed and involved in the decision
making processes that affect them.
Engagement must be approached objectively in a way that is receptive to new and different ideas or
the opinions of others without pre-determined outcomes.
Quality engagement:


Involves people as early as possible



Involves the wider community, is accessible even to those who are marginalised or do not
normally have a voice in civic matters



Is flexible in approach- for example, conversation based– engaging on the terms of the
community



Is culturally sensitive and responsive to the needs of each stakeholder group



Is well informed and well communicated



Is approached in an objective way



Occurs outside of the formal meeting spaces of the boards and committees

How do Community Boards and Committees engage with their constituents?
Community boards and committees may engage with their constituents through:


researching the views/ideas/issues of the community (for example surveys) then by taking the
views/ideas/issues to Council



distributing information about proposed plans and policies (for example, proposals for liquor
bans)



conversations in the community with constituents



observations



by distributing grants through the Community Engagement Fund
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Community Engagement Guidelines for Community Boards and
Community Committees

Who should I engage with?
In planning the engagement you need to identify who your stakeholders are.
Primary, secondary and key stakeholders
Stakeholders are people who may be affected by or have an effect on the thing you are engaging
on. Stakeholders may also have a strong interest in the issue for economic, philosophical, or political
reasons.
 Primary stakeholders are the people that would be directly affected, either positively or negatively,
by the issue you are engaging on. An example of a primary stakeholder would be residents or
business owners whose lives or incomes or assets would be directly affected by a proposal to allow
a large housing development at the end of a street.
 Secondary stakeholders are people or groups that are indirectly affected by a proposal. For
example, a secondary stakeholder may be the local school who would need to plan for an increase
in school age children if the development went ahead.
 Key stakeholders might be either primary or secondary stakeholders, are those who may hold a
significant amount of influence.
 Other stakeholders
It is not always easy to identify who will be affected by the issue you are engaging on- it can be useful
to ask your identified stakeholders if they can recommend others who may be interested in the matter.
Engagement with Māori
Māori, as tangata whenua, have a unique relationship with Hutt City Council. Hutt City Council have a
Memorandum of Understanding with the Mana Whenua (the Port Nicholson Block Settlement Trust)
and the local Runanga (Te Runangaui Taranaki Whanui ki te Upoko O te ika Maui at Waiwhetu).
Hutt City Council and the tangata whenua have common goals when it comes to the wellbeing of the
people and the sustainable development of the city, and improved relationships with Maori can have
benefits for the whole community.
Te Tiriti o Waitangi (the Treaty of Waitangi) places responsibility on Government to effectively engage
Maori to participate in policy development and service delivery, and this is reflected in the Local
Government Act 2002 (LGA) and the Resource Management Act 1991 (RMA). This means we must
be proactive in our engagement with local Māori to ensure that iwi and hapu are given the opportunity
to have their say on activities and decision making.
Understanding the makeup of the Community
Understanding the makeup of your community can help you better plan an effective engagement
approach. For example, if the community you represent has a lot of young people you may wish to
contact local youth groups or use youth friendly engagement channels (such as social media).
Community profiling tools such as the Hutt City Community Profile (on the Hutt City Council website)
can help you to create a statistical picture of your community.
Council’s Community Engagement Guidelines
Hutt City Council has developed a comprehensive set of online engagement guidelines. Although the
guidelines were originally developed for staff use, there is a lot of useful information for anyone
carrying out local engagement:
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Community Committees

http://www.huttcity.govt.nz/engage
For help engaging with specific stakeholder groups follow this link:
http://www.huttcity.govt.nz/en/Your-Council/Community-Engagement-Guidelines/Planning-a-preengagement-consultation/Engaging-with-stakeholder-groups/
Where to get more help
Hutt City Council staff may be able to provide some support when it comes to engagement.
Training
Hutt City Council has training budget for community boards and community committees which may
include training for engagement. Options for this should be discussed with committee advisors.
Communications and marketing advice
As a rule of thumb, the more time the community has to take in the issues and potential outcomes, the
better. The more channels for engagement that can be used the better, as different audiences
respond better to certain channels. Two way engagement examples include but are not limited to:
Meetings and
workshops

Suggestion boxes and
site displays

Door to door, phone,
mailout or site surveys

One on one meetings
and phone calls

Websites (forms)

Social media

Site tours / open days

Written submissions

Consider writing a list of all key stakeholders and ensure that they have at the very least been
communicated with. Consider also contacting the decision maker(s) to ensure the results of
engagement meet the needs of those tasked with making a decision.
Finally, consider advertising. Some of the examples listed above are deemed to be advertising, but
they encourage two way conversations – where as your advertising may be pointing towards the
engagement channels listed above to feedback or learn more, examples include.
Hutt News / Dom Post

Paid online
advertising

Flyer drops and posters

HCC marketing
channels

Local
magazines

Ethnic minority publications

Suburban newspapers

Radio
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Community Engagement Guidelines for Community Boards and Community Committees

ENGAGEMENT PLAN TEMPLATE
1.

TITLE OF PLAN OR POLICY
DATE:

1.1

ENGAGEMENT OBJECTIVES
 What is the main purpose of this engagement?
OBJECTIVES

1.2

STAKEHOLDERS
Who are your stakeholders? Include your primary stakeholders (those who are most affected by the issue) and secondary stakeholders (other people who may be
interested in the issue).
STAKEHOLDERS (PRIMARY)

INTEREST
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STAKEHOLDERS (SECONDARY)

1.3

Community Engagement Guidelines for Community Boards and Community Committees

INTEREST

NOTES

RISK MANAGEMENT
RISKS

MITIGATION

What could go wrong? For example: negative perceptions from public, lack
of interest /response?

How could you reduce or remove the risk?
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1.4

Community Engagement Guidelines for Community Boards and Community Committees

APPROACH
Describe what you are planning to do and most important, why? What’s the reasoning behind certain methods, or a particular style? How will you ensure they are
effective?

APPROACH

1.5

KEY MESSAGES FOR COMMUNICATIONS
MESSAGES
1.
2.
3.
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1.6

Community Engagement Guidelines for Community Boards and Community Committees

ENGAGEMENT TOOLS / CHANNELS
What methods or tools will you use? For example, social media, advertising, stalls, surveys

1.7

TASKS/KEY DATES
Date

1.8

Person/s responsible

Status

SIGN-OFF FROM CHAIR
SIGNED
DATE

DD Month YYYY

DATE

DD Month YYYY
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1.9

Community Engagement Guidelines for Community Boards and Community Committees

STAKEHOLDER LOG
Use this list to keep track of who you have engaged with and when.
STAKEHOLDER/S

CONTACT DETAILS

RELATIONSHIP TO ISSUE / PLAN /
POLICY

DATE OF ENGAGEMENT

OUTCOME OF MEETING

Add more columns if necessary
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Wainuiomata Community Board Expenditure 2014/2015

WAINUIOMATA COMMUNITY BOARD EXPENDITURE 2014/15 FINANCIAL YEAR - MISCELLANEOUS BUDGET
Item

July

August

Sept October

Nov

Dec

JanuaryFebruary March

April

May

June

Total per Balance
Item
$5,000.00

Balance
Advertising

$232.00

$232.00

$252.00

$252.00

$968.00 $4,032.00

$56.52

Misc

$56.52 $3,975.48

Promotion/Publicity

$60.87

Catering

$60.87

$60.87

$60.87

$56.52

$300.00 $3,675.48

$0.00 $3,675.48

Venue Hire

Monthly total

$292.87

$0.00 $349.39

$0.00

$60.87

$0.00 $252.00

$60.87 $252.00

$56.52

$0.00

$0.00

1,324.52 $3,675.48

WAINUIOMATA COMMUNITY BOARD EXPENDITURE 2014/15 FINANCIAL YEAR - TRAINING BUDGET
Item

July

August

Sept October

Nov

Dec

JanuaryFebruary March

April

May

June

Total per Balance
Item

Balance

$3,000.00

Training

$1,347.00 $1,347.00 $1,653.00
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Wainuiomata Community Board
27 August 2015

File: (15/1270)

Report no: WCB2015/4/163 (4)

Member's Update - Karl Dickson

Report from Mr Karl Dickson.

Recommendation
That the report be noted and received.

Appendices
No.

Title

1

Members Update – Karl Dickson - 2 September 2015

Page
42

Author: Karl Dickson
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Members Update – Karl Dickson - 2 September 2015

Members Report – Karl Dickson - September 2 2015
I would like to advise I have informed the Chief Executive of Hutt City Council of my resignation as
Chairperson to the Wainuiomata Community Board.
There are a couple of large community projects that I wish to put considerable effort, time and
creative energy into whilst maintaining a healthy balance of family/work/community commitments.
In order to keep this balance, and given that I will not be standing in the 2016 Local Government
Elections, I felt it best to step down from the role of Chairperson.
Given my resignation (which also means I will not be Chairing the meet on September 2), I do believe
it is not appropriate that I comment on any community relationships/projects that I have been
involved as Board Chair. With the new Chair’s approval, I will be happy to speak to any of these
projects at the Community Board meeting.
I wish to acknowledge and sincerely thank the many Hutt City Council officers I have engaged with in
my time as Chairperson. Their commitment to our city, their passion, energy and integrity often go
unnoticed; yet I know that I am not alone in owing them a huge debt of gratitude for all they do.
I wish to thank Terry Stallworth and Josh Briggs who have both held the role of Deputy Chair. I thank
them for their willingness to take on the role, and for their constant support of me.
I offer my wholehearted support to whomever the Board elects as the Chairperson, and I look
forward to working alongside my fellow Board members until October 2016.
Nga Mihi
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Wainuiomata Community Board
27 August 2015

File: (15/1263)

Report no: WCB2015/4/162 (4)

Keep Hutt City Beautiful

Report from Cr Willard.

Recommendation
That the report be noted and received.

Appendices
No.

Title

Page

1

Report from Keep Hutt City Beautiful

44

2

Keep Hutt City Beautiful Newsletter

45

Author: Margaret Willard
Councillor
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Report from Keep Hutt City Beautiful

Wainuiomata Community Board
Memo
TO:

Chair and Members of the Wainuiomata Community Board

FROM:

Cr Margaret Willard

CC:

Annie Doornebosch

DATE:

2 September 2015

RE:

Report from Keep Hutt City Beautiful

Keep Hutt City Beautiful (KHCB) has a busy month ahead, with educational activities
for children and Clean-Up Week from 14 to 20 September.
Grow Hutt City Beautiful
Children at a dozen city schools, including Wainuiomata Primary School led by
volunteer Miriam Exley, have taken part in an educational day at Epuni School. An
entertaining beekeeper talked with the children about honey and the care of bees,
after which seeds were harvested from sunflower heads to be planted in containers.
Schools are also encouraged to plant bee-friendly gardens to be judged during
November. See the poster for details.
Keep Hutt City Beautiful Clean-up Week
St Claudine de Thevenet School will hold a clean-up on 18 September. Members of
the public are welcome to join The Warehouse at 11am on Monday 14 September. A
community clean-up will be held in Queen St and along Black Creek near the town
centre on Saturday 19 September. Meet behind Wainuiomata Community Centre at
11am.
Keep NZ Beautiful Conference
Hutt City Council has approved my attendance on behalf of KHCB from 4-6
September in Christchurch.
I expect to gain much from speakers on illegal dumping, sustainability and graffiti.
Presentations on public art and aspects of the Christchurch rebuild will no doubt add
to my work in community art in Wainuiomata Development Steering Group and as
Chair of HCC’s Arts and Culture Advisory Committee.
As usual I will report to the Board and Council on my return.
Cr Margaret Willard
Member
WAINUIOMATA COMMUNITY BOARD
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